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Administratlive Repartl of Haryana Institute of ,: €‘

Public Administration for the year 1991-92

iectives gf the Institute

The Haryana Institute of Public Administration was

35

Labrlishad by the taryana Government on The Lot Furgust, 1983

Registered Society with itls registernd office at Fanchiula.

4]

the obieciives of the Instiluite are 1o improve Lha
winistrative compeltenciezs of the officers working in  Lhe

minisirative sal up nf ihe shate in so thal Lhey way improve

t

adininistrative of this system. In this regard the instituta

lertake to conduct:-

[
) Courses for new entrants in Lhe Nl) Indin Services, o
tlaryana  (ivil Services, Tehsildars-and the various ' j
allied services of the State Governmaent. e

' - Opecial courses  for officers working ITT  various

depariments of thes State Government.

Mid-career refresher courses for officers who have done
10-1Z years® service.
Impart ravenue Training far LALG/HCS and  Tehsildars

either directly or through a subsidiary Institution

like Revenue Training School.

. Undertake promote and co—ordinales research, analyilical

L3 - . [ ]
studies a2 Lraining in  Lhs Ffields of Public L
Administicabion amd HManagement, en ils own  ar din-- ;

! Caltlaborallion witie “olher AR LES iitcluding

™ Universitiasz, Tiralining Institulions of the Government

I: \} . .

A of Inidia and atherStale Govis.




Chandigarh, - has 8 bed roams with attached baths, & drawing and
dinning hall,: The administrative and Teaching black hauses, Two
clﬁssérnnrnﬁ,-_':ﬂna seminar Foom, nine facully roows, iibra'ry and
some rcums:fdr officeré'and other staff members. These rented
building% afe convenienlly located and easily approachable. A
plol measuring 7 acres had been purchased through HUDA at Gurgaon
for ithe canstructiqn of campﬁs of Institule and its Hostlel. 'The
coﬂstéuctiaﬁ warE is under progress.

The Institute is organising training programmes in the

'Folléwing arsas -

-~

Training Activities

Fuundatlonal Courses: . The courses are organised to

familiarise the new enlranis with lhe adminisirative systlem
in Haryana, as also the salienl fealures of its history,
geography, and economy, The 3 IAS Probationers were trained

during 1291-92,

£11} Refresher Courses: Refresher courses are organised by the

“Institute for experience sharing, skiils, building and re-—

-

% enforcement of training as a parl of continuing education of
Lo - N A ! b4 .

1 -

" the officers.

945 in—service cnuéses and iwo Institutional courses as
per details given in ﬁnnéngre?ware organised during the year
1991~92 and thus. imparted training to (/6 officers of the BState
Government,

The Institute has set-up ils own computer centre and is

imparting training teo officers of the GStatle Government in

cogmputer also.
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—_ Review of lhe Annual Administrative Report of
Haryana Institute of Public Administration
for Lthe year 1991-92.

'Tﬁe Principal Exegutive Officer of the Institute is Lhe

Direclor who is responsible for the proper administration and
affairs of the_institute'under the overall direction and guidance
d? the Executive Council. _'Shé/he is an officar from the.lndiaﬁ
édmiﬁistrative Seﬂﬁice in the rank of Comnissioner & Secretary 1o
Govarnment, Haryana and is assisted by an Ensculive Director also
- Fram ﬁhe Indian ﬁdminiﬁtr%tive Cervicea. Uocore facully in Lhe
%Glld%ingfdiﬁﬁiplineg is plannmed @

T lLaw and Constitulien

_2: Behaviaural ficiences

#. Public Administratien

4. Econowics and Developman? Planning

L

Spatial Planning and Urban Devalaopment

6. SBocinlogical Develapment

-

. Jusingss Administration

. Quantitaltive rethods

@. Information Systam

10. Science & Technological Studies

In order ta upgrads the level of Institute from a

Lima b Liaioeag g angomenl Lo A ULate Level eilitulion,
faculty comprising of & Professors, & Asiociale Prafessors and 10
Ressarch OFfficers have  bLean apprnvﬁd; _uui b wihrioh Lhe COF 8
Faculty in tﬁe following diéciplines e in position 2

1. Law and Cong f rtat i_nm

2. HBehavioural Sciences




Criiique on the Anoual Administrative Reporl
of Haryana Institute of Public Administratlion
for the year 1991-972.

The Haryana Institute af Public Administration,

nandigarh was estaklished by the Haryana Governmenl on Ist

.

igust, 1983 for imparling lraining Lo naw antrants to LAS, HC

7

‘

shsildars and variosus services of the State. Inservice COUFSES/

-+
H

nrksghops for olher officaers of the Siate Governmenl ware also

.1. .3 ed -

The Institute is headed by a Dirscltor, who funciions

sder tLthe overall diractions and guidance of ihe Execulive

suncil hkeaded by ithe Chief Secretary.

]

The Government - of Haryana (Training Department)

anctions the grant—in-aid, kesping in view the requirements of

TR During 1921922 qrant -ip-aad of ihipees 0000 Loes wan
ancltioned Ly the Government for carrying aut training
Smigitien. Ty anddlihiaon, the Govornment of India has released

.30 lacs For. Lhe purchase of computer.

-

7 Institutional Coursas and . Refresher courses/s
orkshops were organised 1n which 14%% officers of the Stale

avernment participated. Institutional training was prevaded Lo

3 IAS Probatiomars of Haryana Government.

The E.P.F. Scheme for the wnllfare of employess of
éryana Institute of Public Administralion  has since frean

nhroduced.




Sr. Mame of Lhe OFfFficer From To Remarks i

1. Dr. H.E.L. Vahra 14T F.3.92 HWho
Prof. in Rehavioura i P

el
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4
b
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2. Dr. 5.P. GQupts T.4.921 31.3.%%
Brof. in Lconomic & Dev. Pla.
Z. Or. 7. Dubhan LR 29.1.72 a-
Cradit & Poablic Financs O77icer
4 Dr., T. Duhan 2l.1.54 o R —slre
Frof, in Finance Manag2eant
. ’ AR
. Dr. M. Sestharam . L. 30.85.94 e '
Chief Planning Hficaer & f
Expertl in Agrituliuvrs & ) .
Rural Development P
& Sh., Baij MNalh Te4.91 J4.3.%E — = o
Systems Analyst &
Computer Managament .
. L
7. Br. B.H. Gupla ‘ e, T NI | Fari LTime
Frof. of Law Pafuliy

T 8. Dr. Varinder Kumar E7.11.91 31.3.92 ~do- S

Prof. of Law ) ;
&=, Br, S.L. Haushilk FEo44.21 21,1052 ~rio—
Prof. of Fublic fAdmm. :
i®. Dr. B... Kaushil 202, 1.71 a1.8.792 Lima
Prof. of Public Admn. Faculhty
Diract
Reoruitmen
1. Sh. BE.B. Lal 1.4.51 Z1.i2.8Y On contact i
POME "hasis : e
[
120 Sk, B.B. Lal : R 31.3.932 ~dge P
. — - o i
Under Secy. (leaching? ‘o
lh




_HARYANA SECRETARIAT MANAGEMENT SCHOOL
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Total Quality Hanagement - B -
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14. Credit Flanning for Rural Dev. &S 4 106G | -
(Nov. Z&-2%, 1991) o

12, HWorking Capiial Management ' 13 2*/’ =0
(Bag. 2~3. 1291}
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Mams of Lhe Cours o

Managemenl of Deciplinary Frocesdings
& Adminisfralive Law
TAnr. O08-12, 1991

Application of Principles of Natisnal
Justics
{Mov. ZE-20,. 19710
Origntation in Ha2geni Dev. 1In
ABdministralive Law '
(Bec. 1420, 1991}
lLabour Legislation
i Ldan., 1817, HREET
. Lonsaw
(Jan.
. mManagement of Progesdings &

Administralive
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ANNUAT, ADMINISTRATIVE REPCRT OF HARYANA .INSTITUTE OF
PUBLIC ADMINISTRATION FCOR THE YEAR 1992-93

ORJECTIVES OF THE INSTITUTE

'The Haryana Institute of Public Administration was established by
the Haryana Government on the Ist of August, 1983 as a Society
registered under the Registration of Societies Act, 1860.

The objectives for which this Institute has been set up are to
orgnise courses in genefal adminigtration as below:-

a)  Courses for new entrants tc the Al. India Services,\ Haryana

oivil Services, Tehsildars and the various allied services

of the State Government.
b) Special courses for officers working in various departments
of the State Govermment. E
c) Mid-career refresher courses for officers of the State Govt.
d) Impart revenue training to IAS/HCS Officers and Tehsildars
either directly or through a subgsidiary imstitution like
Revenue%raining School.
In addition, the Instituts may also undertake the following
activities:-

i) Undertake, promote and co-ordinate research, analytical
studies and training in the fields of Public Administration
and Msnagement, om its own or in collaboration with other
agencies including Universities, Training Institutions of
the Govermment of India & State Governments.

ii) Undertake and provide for the publication of journals,
research papers, books and'takeup any other allied activity
which will further the cause of training in and promotion of

the study of Public Administration and Management.
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iii) Participate in the organisation of training and study
ccurses, conferences, seminars and lectures.

ORCANISATIONAL SET UP

Hazy{:tna Instltute of Public Administration was established on
August 1, 1983 as a Registered Society by Govt. of Haryana.
It is an apex Training Institute of the State funded mainly by
cht..cf Haryana.
The governing body is headed by the Chief ﬁinister of the State.
A Managing Committee called the Executive Council;'headed by the
Chief Secretary of the State, locks after the functioning of the
Institute. '
The Principal Executive Officer of the Institute is the Director
who 1s responsible for the proper administration of the
affairs of the Institute under the overall direction and guidance
of the Bxecutive Council.

. RESQURCES i ‘ _
The Haryana Government and Govt. of India have provided Rs.

. 1,42,33,000/- lacs as grant-in-aid as per details given below:-

(1) Grant-in-aid Govt. of India Rs. 82,000.00
{(ii) Grant-in-aid Govt. of Haryana Rs.70,00,000.00
(iii) Grant-in-aid Govt. of Haryana Re.70,00,000.00

(Plan Scheme) for construction
of Building.
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{iv) Grant-in-aid Govt. of India Rs. 26,000.00
for Egquipments

() Misc. Incoma‘q - L Rs. 1,25,000.00

Rs.1,42,33,000.00

FACULTY

At present the Institute has the following core faculty:

- 1. Faculty of Behavicural Sciences
2. Faculty of Public Administration
3, Faculty of Financial Management
4. Faculty of Economice and Development Planning
5. Faculty of Computer Science
6.  Faculty of Law

TRATNING ACTIVITIES

The Institute is engagea in :-

(A} ~ TRAINING
.- During the period 1.4.92 to 31.3.93, the Institute conducted
2 long duration courses, 28 short duration courges, 6
workshops/seminars and SMS Chandigarh has conducted 16 courses.

A total of 52 training programmes were conducted through
which training was imparted to 1136 officers/officials of various
organisations summary cf which has been given at Annexure ‘A1 for
more details.

(1) LONG DURATION COURSES

1. One Institutional course ﬁor HCS Probationers and ome



Orientation Programme for IAS were conducted. More details are

given at annuexure ‘A’.

(ii) SHORT DURATION COURSES

HIPA Chandigarh organised 28 short duration coursges, the details
. ©f courses conducted by HIPA are shown at énnexure ‘B and S8SMS
Chandigarh organised 16 Short Duraticn courses the details of
céurses conducted by SMS are at Annexure ‘D’ respectively.

(idd) WORKSHOPS/SEMINARS

Six one day to two days workshops/seminars were organised
during this year. The detals are given at Annexure ‘C’.

PUBLICATION

1. News Letters : Vol. 1 No. 1,2

Vol. 2 No. 3.



POSTING POSITION QF OFFICERS/FACULTY HIPA
) APPOINTMENT OF OFFICERS

5.No. Name with Designation From To Remarks

1. Sh. EBrem Prashant, IAS 1.4.%92 26.4.92
Director .

2. %zpt. Promila Issar, 27.4.92 22.6.92

I

3. Sh. r%{em Prashant, IAS 23.6.92 31.3.83
Dite ,

4, Executive Director {Vacant)

5. Sh. I.C. Gupta 1.4.92 31.3.93
Administrative Qfficer '

6. Sh. D.X. Malhotra 1.4.92 31.3.92
Sr. Accountg Officer

7. 8h. K.K. Verma, 1.4.92 31.3.93
Sr. Accounts Qfficer



10.

i1.

12.
-13.

14.

- Prof.

APPOINTMENT OF FACULTY MEMBERS

Dr. H.B.L. Vohra
Prof. of Behvioural
Sciences

Dr. T. Duhan
Prof. in Financial
Management

'Sh. Baij Nath

Expert in Computer
Sciences

Dr. S.P. Gupta
in Economics &
Development Planning

Dr. 8.L. Kausghik
Prof. of Public
Administration

Sh. C.L. Pasriia,
Principal, S8MS,
Chandigarh.

Sh. B.B. Lal,
Under Secretary

Mrs. Anjula Kapoor,
Asstt. Librarian

sh. R.K. Gulati,
Research Officer{((C)

Mrs. Aarti Bajaj
Resgearch Officer(EA)

Ms. Manveen Kaur,

Regearch Officer(RD)

Sh. Rajansh Thukrail,
Regearch Officer

Ms. Vandana Chawla,
Regearch Officer

Dr. Virender Kumar
Faculty (Law)

1.4.92
1.4.92
l1.4.82
1.4.892
1.4.82
1.4.92

1.4.92

1.4.82

1.4.92
1.4.892

1.4.382

31.3.93
31.3.83
51.3.93
31.3.93
30.6.92
31.3.93

31.3.932
31.3.93
31.3.93

31.3.93

31.3.93

31.3.93

31.5.392

31.7.92

Regular

Reqular

Regular

Regular

Regqular

Reqular

basis

basis

basis

basis

basis

basis

Contract basis

Regular
Regular
Regular

Regular

Regular

Regular

basis

basis

basis

basis

basis

basis

Part time



ANNEXURE "AA'

SUMMARY OF COURSES/SEMINARS/WORKSHOPS

(01.04.1992 TO 31.03.1993)

e T ey e e e SR R R R A e A A A M A A EE M N e e W vk M EE W P e e e e

Sr. | TYPE OF COURSE NO. |SPON- DURA-|[ NO OF |TRAINEE
NC. ' SORED TION |TRAINEES|DAYS

1. LONG DURATION 2 46 18 452
COURSES INSTITU-
TIONAL TRATINING
COURSES

2. SHORT DURATION
COURCES INCLUD- 28 138 310 23358
ING DIVISIONAL
TRATNING CENTRE

PANCHKULA
3. '| SEMINAR/WORKSHOP | & - 10 | 145 234
5 SMS, CHD. 16 - 67 462 1934

| | TOTAL |52 | | 261 | 1136  |4955 |

e — A = T M S W W we v v e




ANNEXURE “AT
DETAILS OF LONG DURATION COURSES

01.04.1992 TO 31.03.1993

e e et b M e e el S NN N SN SN R b i e e e e v e EE SN A e ek v T M Er W M S e M =k MR MR R = = e e aam— — ——

Sr. TITLE.OF COUREE SPON- | FRCM TC ACT- |NO OF |TRAN-
1NO . SORED UAL: |TRAIN- [EES
BY DAY |EES DAYS
1. Ingtitutional HIPA|21.12.92(29.01.83| 26 (12 312
Trainig course for
_HCS
2. Crintation Progra-| HIPA|08.06.82|07.07.82{ 20 7 40
mme for IAS

B ettt e i T epp————————— e it R
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ANNEXURE ~B'

DETAILS OF SHORT DURATION COURSES

01.04.19%2 TO 31.03.1993

ey kM e B ML el S A EE N ey v EE W W W R M MR MR e e WP e e e e e e = e M= e e e e R = e e A W R e e =R MR A EE W BN R e e

10,

1i.

12.

13.

Policy Implementa-
tion for Women

Financial Managem-

ent and Management
Accounting

Manpower Developm-
ent and Employment
Generation

Publie Relation
Activites and
Publicity
Activities

Effective uses of
Micro Computer

Decentralised
Planning

Finance for non-
Finance Executives

Computer
Application

Project Planning
Implementation
and Evaluation

Principles and
cocepts of Admini-
strative Organisa-
tion -Facilitating
effective and
efficient functio-
ning

Problem of
Minorities in
Mewat area

Agro based indust-
ries in Haryana

Credit Planning:
for Rural
Development

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HIEA

HIPA

HIPA

27.4.92
11.5.92
18.5.92
18.5.92
6.7.92
8.7.92

13.7.82

10.8.92

24.8.92

27.8.92

07.9.92

14.92.92

15.5.82
29.5.92
29.5.92
106.7.92
10.7.92

18.7.92

14.8.92

28.8.92

28.8.92

11.9.92

18.9.92

10

10

24

10

19

21

10

27

12

49

21

3z

120

100

50

95

€3

60

135

60

80

105

160




l4.

15.

1l6.

17.

18.

J19.

20.

21.

22,

23.

[24.

25.

26.

27.

Computer applica-
tions for forestry

Communication and
grievances
handling

Problem Solving &
Decision Making

Computer Applicat- |HIPAI

tion

Project Planning , |HIPA

implementation and
Evaluation

Social Forestry

Course on Total
guality management

Planning and Mana- [HIPA

gement of rural
development
Programmes

Muncipal Adminis-
tration and tax
Management

Management for TOP|HIPA

Execuitive of HSER

Project formulatic HIPA

and appraisal of
small & tiny sector
industrial units

Towards Effective
Administrative
system

MICRO Computer
Application

Management of seli |HIPA

employment progra-
mme

Course on Public
Distribution System

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HIPA

HITA

14.9.82

21.39.92

12-.10.92
12.10.52

26.10.92

16.11.92

23.11.92
07.12.92
14.12.92
22.12.92
11.01.93
18.01.93

01.02.93

08.02.93

17.03.93

18.9.92

25.9.92

16.10.5%2
23.10.92

30.10.92

20.11.92

27.11.92
11.12.82
18.12.92
24.12.92
15.01.93
22.01.893

05.02.93

09.02.93

19.03.93

24

21

i3

13

i7

13

120

22

23

14

12

21

120

105

65
20

85

70

9k

85

65

60

110

115

70

24

63




ANNEXURE ~C!

DETAILS OF SEMINARS/WORKSHOPS
01.04.19%2 TO 31.03.1993

e o A A Aok e e e e e M R R AR b W e s o r k wk A SR M R MR EE MR W T T e e e R Lh el b
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Sr TITLE OF COURSE |SPON- |FROM TC ACT-INO OF |TRAN-
NO SORED UAL |TRAIN- | EES
BY DAY |EES DAYS

1. WORKSHOP ON GROUP | HIPA[27.02.92[28.02.92 2 20 40
DYNAMICS & GROUP
COHESION

2. WORKSHOP ON GROUP | HIPA|03.3.92 [04.3.92| 2 23 46
DYNAMICS & GRQUP
COHESION

3. WORKSHOP ON GROUP | BIPA|12.5.92 [13.5.92| 2 20 40

DYNAMICS & GRQOUP
COHESION

4, WORKSHOP ON GROUP HIPA|01.7.92 - 1 36 . 36
DYNAMICS & GROUP
COHESION

5. INCOME TAX MATTERS| HIPA!19.8.92 - 1 20 20

6. WORKSHCQP ON IDENT-| HBIPA(3.11.92 [4.11.92} 2 26 52
IFICATICN OF
PROBLEM CN PDS

| TOTAL 10 145 234

l




ANNEXURE “D'

DETAILS OF COURSE ORGANISED BY SMS, CHANDIGARH

(01.04.18%2 TO 31.12.198%3)

e e e i T I e et
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| Foundational

Training course
for Assistants

Short term course
cn Office

Management

12th Foundational
training course
for clerks

10th specialised
training course on
Reservation policy
for SCS/BCE in
services in Hry.

3rd Refresher
training course on
Accounts & cash
Management

9th specialised
training course on
Disciplinary
proceedings (Under
P & A Rules) &
procedure  for
digpcsal of court
cases.

Short term course
on office Mgt.
procedure and
disposal of files
for the Supdt.,
Secretaries/PS to
Ministers

15th refresher
training course
for Assistants
(ln servic Estt.
matters)

11th specialised

training course onl

8MS

SMS

SMS

SMS

SMS.

SMS

11.5.82

03.6.92

13.7.92

27.7.92

1i0.08.92

25.08.92

02.09.92

07.09.92

07.10.92

- 12 _

05.6.92
17.7.92

29.7.82

14.08.92

28.8.92

04.09.92

11.08.92

09.10.92

138

33

34

18

18

22

31

29

R —— L

57

185

102

95

76

66

155

87
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11,

12,

i3.

14.

15.

{for SCBC in Hry.

ment benefits

Reservation policy

Sth training course
on pension & Estt.
matters for Dist.
level officérs/
officials

2nd course
Communication &
improving cffice
efficiency in off-
ice work for Supdt

leth refresher trg
courge for Asstts
(In service Estt.
matters)

8th specialised
course on pension
and other retire-

10th specialised
training course on
Disciplinary procee
dings (Under P&A
rules) & procedure:
for disposal of
court cages

13th Foundaticnal
training programme
for clerk

5th specialised

course cn Budgetary
mechanism & Budget
as a tocl of Admn.

]

SMS

SMS

SMS

SMS

SMS

SMS

20.10.92

28.10.92

02.11.92

18.11.92

24.11.92

14.12.92

06.01.583

23.10.82

30.10.92

06.11.92

20.11.92

27.11.92

18.13.92

08.01.83

56

21

30

31

34

33

27

224

42

150

23

136

165

81

{3




CRITIQUE/REVIEW ON THE ANNUAL ADMINISTRATIVE REPORT OF
HARYANA INSTITUTE OF PUBLIC ADMINISTRATION, GURGAON
FOR THE YEAR 1992-93

The Haryana ‘ Iostitute of Public Admiﬁisn'ation,' Gurgaon was
established by Haryana Government on 1st August, 1983 for imparting training to
new entraﬁis to TAS, HCS, Tehsildars BD&PO and various other services of the
State. Inservice courses/workshops for officers of the State Government are also
conducted.

The Institute is headed by the Director, who functions under the
overall directions aod guidance of the Executive Council ( headed by the Chief
Secretary). ‘

In 1992-93 Haryana Government and Govt.of India have provided Rs
1,42,33000/- as grant-in-aid as per detzils given below:-

48] Grani-in-aid Govt. Of India - Rs. 82,000.00
@ Grant-in-aid Govt of Haryana Rs.70,00,000.00
&)} Grant-in-aid Govt. Of Haryana Rs.70,00,000.00
_ (Plan Scheme) for construction
of Building
4 - Grant-in-aid Govt.of India for Rs. 26,000.00
Equipments :
® Mise. Income I Rs. 1,25,000.00
Rs.1,42,33,000.00

During the period 01.4.1992 to I.31.03.1993,- the Institute including the
Secretariat Management School, Chandigarh conducted 2 long duration courses, 44
short-duration courses and 6 Workshops/Seminars, ~ Thus total 52 training
programmes were conducted through which ftraining was imparted to 1136
Officers/officials of various Departments. _

One Institutional Courses for 12 HCS (Executive Branch) oﬁcen; was
conducted during 21.12.1992 to 29.01.1993 and one Orientation Programme for/IAS
Officers during the year.

-4 -
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ADMINISTRATIVE REPORT OF HARYANA INSTITUTE OF PUBLIC ADMINISTRATION

FOR THE YEAR 1993-94.

OBJECTIVES OF THE INSTITUTE

The Haryana Institute of Public Administration was established by the Haryana
Govermnment on the 1st of August, 1883 as a Society registered under the Registration
of Societies Act, 1860, with its registered office at Panchkula.

The objectives of the Institute are to improve the administrative competencies of
the officers of the state, in order to enhance administrative efficiency and responsive-
ness. [n this regard, the institute undertakes the following activities:

a) Caurses for new entrants in the All India Services. Haryana Civil  Services, Tehsildars

~and the various allied services of the State Government.

b)  Special courses for officers working in various departments  of the State Government.

¢) - Mid-career refresher courses for officars.

d) Impart revenue Training to IAS/HCS Officers and Tehsildars either directly
or through a subsidiary Institution like Revenue Training Schodl,

e} Undertake promote‘ and co-ordinate research, analytical studies and training in the
fields of Public Administration and Management, on its own or in coltaboration with
other agencies including Universities, Training Institutions of the Government of

India & other State Gowvis,,
f) Undertake and provide for the publication of journals, research papers, books and
- takeup any other allied activity which wili further the cause of trammg |n and promo-
- tion of the study of Public Administration and Management.

g) Participate in the organisation of training and study courses,conferences, seminars
and lectures;

ORGANISATIONAL SET UP

Haryana Institute of Public Administration was established on August 1, 1983 as an

autonamous Society by Govt. of Haryana.

It is an apex Training Institute of the state funded mainly by Govt. ot Haryana.

-1 -
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The governing body is headed by the Chief Minister of the State. A Managing
Committee called the Executive Council, headed by the Chief Secretary of the

- State, looks after the functioning of the institute.

The Principal Executive Officer of the Institute is the Director who is responsible for
the proper administration of the affairs of the [nstitute under the overall direction
and guidance of the Executive Councit.

LOCATION

The Institute has shifted to Gurgaon to its own Complex on 1st of March, 1983,
where the Administrative-Cum-Training Block is ready and the Hostel with a ca-
pacity to accommodate 72 trainees at a time is under construction. ltis likely to be
completed shortly.

‘The Institute comprises of three main wings : Administration, Accounts and the

Faculty. It has three air conditioned class rooms in addition to other rooms for
officers/ faculty. The spacious air-conditioned library maintains various reference
Books, Journals, Reports and other reading materials of different disciplines. A big
Auditorium and well furnished visitors room gives an elegant look to Haryana Insti-
tute of Public Administration. '

The Institute is located close to the International Airport and some of the best Tour-
ist Resorts are located close by. HIPA has hired four residential buildings on rentin
Sector-17, Gurgaon to function as hostels. These buildings provide decent and
comfortable stay arrangements. Kitchen arrangements are made in the Hostel
Building to provide Breakfast and Dinner to the participants. For their recreation,
the participants enjoy the facilities of T.V. V.C.R., in addition to Newspapers and
Magazines.

The faculty block and the residential component of the Campus has been
designed and construction is about to start.

FACULTY

CRNOORALN~

At present the institute has the following core faculty:

Faculty of Public Administration

Faculty of Behavioural Sciences

Faculty of Economic Development & Planning.
Faculty of Financial Management

Faculty of Computer Science

Faculty of Sociology

Faculty of Disaster Management

Faculty of History

Faculty of Library Science
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TRAINING ACTIVITIES

(A)
(B)
(€

The Institute is engaged in

TRAINING;
RESEARCH & CONSULTANCY:; and
PUBLICATION ‘

The [nstitute imparts training both, Foundational as well as in-service. In addition,
a farge variety of subject specific courses are conducted for the officers of the state
government as provided to all Class -I & |l officers of the State who are directly
recruited through HPSC. institutional training is also provided to the officers of the
Indian Administrative Service to impart to them the necessary state orientation. In-
service training till now has been in the form of short duration optional courses on
various subjects. -

Shortly the Institute is starting in-service compulsory training for state civil service
officers. This training would be ance in 2 years and for officers of 5 to 3C years of
service.

RESEARCH & CONSULTANCY

Research is considered an integral and essential component of training. Research
proposals are in offing with different Ministries of Govt. of India. Some studies are
likely to be taken up within the state too, in collaboration with state depariments.

Efforts are being made to develop different case studies to provide realistic basis
for training.

The Institute also provides consultancy on various administrative issues to differ-
ent departments of the state government and Ministries of the Govt. of India.

Recently the Institute has entered the field of organising courses, workshops and
seminars for the private sector as well.

PUBLICATION

The institute brings out a menthly newsletter which carries a good lead article and
some other bits of news including news of the institute and courses. Efforts are
also being made to bring out small brochures/hand outs on key issues of interest to
the state.

RESOURCES

The Haryana Government provided Rs. 72.00 lacs as grant-in-aid to carry out the
training activities of the Institute during the year 1993-24. The Haryana Govern-
ment also provided Rs. 70.00 lacs to HIPA under plan scheme. Haryana Institute
of Public Administration has received Rs. 1,89,000.00 from Department of Person-
nel, Govt. of India, New Defhi in which Rs. 72,000.00 were provided for course fee,

-3 -
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T X Rs. 1,67,000.00 for Audio-visual equip}nents and és. 50,000.00 for Fax Machine.

e,
.. "‘.7-3

_ ' Besides above, Boards and corporations from Haryana have provided Rs. 70,000.00
- as course fee.

During 1993-94 Institute spends per trainee per day Rs. 23.56 on Guest faculty,
< Rs. 20.04 on working lunch/refreshment, Rs. 14.49 on training material, Rs. 13.03
L on Seminar/Exhibition, Rs. 1.99 on Publications and Rs. 1.33 on Facutty Develop-
ment. : '

DWIS]ONAL TRAINING CENTRE, PANCHKULA:

/I order to further streamline the training programmes, a State Training Flan was
approved by the Executive Council during 1987-88 for implementation during 1990-
91 and onwards. According to this Training Plan, the objectives of the Institute are
career development (Higher Group/Lower Group}, supporting leve! (Higher Group/
Lower Group) and Assistance level of the administrative hierarchy.

Accordingly, as per provisions contained in the State Training Plan, the Haryana
Secretariat Management Schoo! was set up for providing in-service training facili-
. ties to ministerial establishment, as an integral part of this Institute. During the year
| 1993-94, a Divisional Training Centre was set up at Panchkulawhich organised 16
courses/workshops, through which training was imparted to 482 officials from
Haryana Civil Secretariat, various Departments and Boards/Corporations as per
details given in Annexure ‘F.

WELFARE OF HIPA EMPLOYEES:

The HIPA Complex is situated in the Institutional area which is not very thickly
populated. Hence, for the convenience of the employees of HIPA, the director has
taken great interest in the opening of a cafeteria within the premises of the building.
HIPA Employees Welfare Association runs the cafeteria. The items are available in
the cafeteria on a very nominal margin and the margin so earned is utilised for the
Welfare of the employees for granting them loans which are not covered in the
usual service rules. In addition to it, for recreation of the employees within the
Campus, games like Table Tennis, Volley ball etc. are provided.

SPECIAL EVENTS

. A conference was held on 27-11-83, of all Deputy Commissioners and Gummis-
/ sioners of Divisione at HIPA, on the initiative of the Financial Commissioner (Rev-
enue), The workshop was to discuss and deliberate on writing of revenue case
judgements and the disposal of such cases. Itwas adressed by the Chief Minister,
Chief Secretary, Financial Commissioner (Revenue) and other Financial
Commissioners.
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A National workshop on ‘Training Policy: Status & Strategies’ sponsored by
Training Divison, Department of Personnel & Training, Ministry of Personnel, Pub-
lic Grievances & Pensions, Government of India, New Delhi was conducted by HIPA
on 14th & 15th Jan.,1994. The objective of the workshop was to invite the views of
the States and help the working group members and the state representatives to
appreciate the mutual perceptions and build expectations of the training policy.
The workshop was inaugurated by Mrs. Margaret Alva, Hon'ble Union Minister of
State for Personnel,Public Grievances and Pension. Directors of State Training
Institutes, representatives of State Governments,working group members and ex-
perts from different states attended the workshap.

A two day Exhibition "HIPA TECH 1994" was organised on 26-27 Feb. 1994 in
which 15 firms had participated and exhibited their products. The Exhibition was
inaugurated by Sh. B. Narasimhan , Addl. Secretary, Department of Personnel &
Training , Govt. of India, New Delhi. The theme of exhibition was to make aware
various departments/corporations/Boards about the newly launched Computer
Hardware, Software and peripherais in the market. It also provided them a com-
mon platform to access and chance of purchasing/procurring the egiupments, if
desired.

A panel discussion on the union budget 1994-95 was organised by HIPA on 18th
March,1994 at Haryana Niwas, Chandigarh. The discussion was chaired by Sh.
J.D.Gupta,!AS, Financial Commissioner and Secretary, Finance, Haryana Gov-
ernment. '

This discussion aimed at examining the explicit and implicit signals provided in the
union budget having implications to the economy of the state. In addition, other
issues pertaining to the Centre-state relations and sharing of financial resources
was the topic of discussions. The panelists included Sh. Vivek Bharti,Economic
Journalist, Economic Times; Dr. Pulin Nayak, Economist, Dr. Sriniwas Madhur,
Economic Advisor, Ministry of industry and Pianning Commission, Shri K.K.
Ramachandran, Economic Editer Financial Express and Dr. Shubhashish
Gangopadhyaya, Head Economics Divisien, Indian Statistical Institute,New Delhi.
The panel discussion was attended by Administrative Secretaries, heads of de-
partmenis, managing directors etc., of the state government and its corporations/
boards. .

Sh. B.S. Ojha, Chairman, HSEB & Ex-Chief Secretary, Haryana addressed the
HIPA Faculty at his farewell lunch on 22/3/24.

Sh. M.C.Gupta, Chief Secretary, Haryana and Chairman Executive Council ad-

dressed the faculty and discussed areas where research/consultancy could be ini-
tiated. He also discussed the training programme conducted by HIPA.
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ANNEXURE ‘A’

POSITION OF POSTING OF DIRECTOR/EXECUTIVE DIRECTOR
Ad.O/Sr. A.O. AND FACULTY IN HIPA DURING 1993-94.

Sr.No. Name of the Officer From To Remarks
APPOINTMENT OF DIRECTOR
1% 3L
1. Sh. Prem Prashant, 1AS 01.04.93 31.03.94
APPOINTMENT OF EXECUTIVE DIRECTOR
1. Vacant ¢

APPOINTMENT OF ADMINISTRATIVE OFFICER

1. Sh. 1.C.Gupta4 01.04.93% 27.06.93 =
2 Sh. K.C, Lall 28.06.93 31.03.54
g 3¢

APPOINTMENT OF SENIOR ACCOUNTS OFFICER

1. Sh. KK. Verma « 01.04.83~ 01.07.93™
2: Sh. P.K. Tarikha « 20.07.93 « 29.11.93>
3. Sh. Bhim Singh - 06.10.93 31.03.94
Sy BN e
— -
APPOINTMENT OF FACULTY MEMBERS
1, Dr. H.B.L.Vohra 010493  31.03.94 _ Whole time
Prof. in Behavioural Sciences 9« A Faculty
2. Dr. S.P. Gupta 01.04.83 = 20.01.94 < Oncontract =
-Prof.in Economic & Dev.Pig.
: =h _ &
- 3. Cr. T.Duhan 01.04.93. 31.03.94 Whole time
‘ Prof. in Financial Management _ Faculty
4. Sh. Bajj Nath 01.04.93 31.03.94  Whole time
System Analyst S - Facuity
5. Dr. S.L. Kaushik 01.06.93 31.03.94 Whole time
Protf.in Public Administration ». '+ %t - - YL Faculty
6. 'ShB.B.Lal 01.0493 4, 30.0693..  On contract
: Principal SMS
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10.

11.

12.

13.

14.

15.

16.

17.

24.08.93

Sh.B.N.Garg

Principal DTC, Panchkula /. .94
Dr. J.George 20.0193

Prof. in Economics & Y, ».8n
Dev. Plg.

Sh. Rakesh Gulati 01.04.93

R.O. Cum Lecturer (Computer) “%

Ms. Aarti Bajaj 01.04.93
R.0.Cum Lecturer (Pub.Admn.) _QM

Ms. Manveen Kaur 01.04.93
R.O.Cum Lecturer %y
(Rural Development)

~ Mr. Rajansh Thukral o’ 01.04.93 X

R.O. Cum Lecturer
{Public Enterprises)

Ms. Rachna Gupta 20.06.83
R.C. Cum Lecturer hou £y
(Behavioural Sciences)

Mr. Maheshwar Dayal 08.12.93

R.O. Cum Lecturer 8y
{Financial Managementi)

Ms.Divya Jyoti 01.04.93
R.O. Cum Lecturer o,
(MIS}

Dr. Abhay Shrivastava ~ 21.04.93
R.O. Cum Lecturer Y \ag o
{Sociology)

Ms. Sangita Vardhan 28.08.93

R.O. Cum Lecturer

{History)
e L, e
"-;«‘“_-E'i, ¥
' \?E)

31.03.94
3 % ‘31%..#"

31.03.94
45

31.03.84
ol

i

31.03.94
s<

31.03.94
LN
31.03.94 ~

31.03.94
.S

31.03.94
&<

31.08.94

H

31.03.94

=

31.03.94 {

LYo

On Deputation

Whole time
Faculty

Whole time
Faculty

Whole time
Facuity

-do-

-do-

-do-

-do-

Part time .
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NUMBER OF COURSES/WORKSHOPS ALONGWITH

ANNEXURE "B’

NUMBER OF PARTICIPANTS WHO ATTENDED THE
COURSES/WQRKSHOPS AT HIPA,GURGAON - 1993-84.

Sr..No. Name of the Course No.of Actual Trainee

(Short duration) participants; Days of Days
Training

1. Computer Awareness | 18 5 95(
(19.4.9310 23.4.93)

2. Decentralised Planning 16 6 96 ¢

. (17.5.93 {0 22.5.93)

3. Computer Awareness 12 5 60 ¢
(24.5.93 t0 28.5.93)

4. Computer Based Project 13 5 65 ¢
Management
(21.6.93 10 25.6.93)

5. Computer Awareness 23 5 115 o
(5.7.9310 9.7.93)

B. Distt. Child Welfare 22 5 110 \/
Officers
(12.7.93 1016.7.93)

7. HARTRON Computer Trg 11 30 330 /
(26.7.93 10 4.2.93)

NE:} Computer Awareness 13 5 65 ¢

(2.8.93 10 6.8.93)

2. Role & Scope of Agro 19 5 95f/
Based Industry in Haryana
(2.8.93 10 6.8.93)

10. Advance course on d-Base 7 20 140 /

' Programming

{(9.8.93 10 28.8.93)

11. Financial Management & | 18 5 a0 ,‘/ _
Management Accounting '
(16.8.93 10 20.8.93)

12, Computer Awareness 27 10 270 v~
(6.9.931t0 17.9.93)
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13.

14.

15,

6.

17.

18.

18.

20.
21.

1 22.

23.
24.

25.

26.

Credit Plg. for Rural
Development
(13.9.93 10 17.9.83)

Advance course for
Micro Programming
(20.9.93 to 1.10.23)

Computer Awareness
(11.10.93 t0 15.10.93)

Decentralised Planning
(11.10.93 10 16.10.93)

Citizen & Administration
(18.10.93 {0 22.10.93)

Project Plg.implemen-
tation & Evaluation
(18.10.93 to 22.10.93)

Introduction to d-base
(25.10.93 t0 29.10.93)

Computer Awareness
{8.11.83to 12.11.93)

Social Forestry
(8.11.83 10 10.11.93)

Finance for non-finance
Executives
(22.11.83 10 26.11.83)

Computer Awareness
(6.12.883 10 10.12.83)

Computer Awareness
(3.1.94 to 7.1.94)

Management of Self
Employment Programme
(3.1.94 to 7.1.94)

Budget Plg. & Control
with spl. reference

to ZBB (10.1.941014.1.94)

13

12

18

33

14

20

26

12

23

10

115 ¢

130 g

165 €

60

-9-
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28.

29.

30.

31.

32.

33,

- 34,

Police Psyche & its
Responsiveness to
Public (31.1.94 to 11.2.94)

Computer Awareness
(7.2.94 10 11.2.94)

Administrative Respon
siveness
(14.2.94 10 18.2.94)

Management of Rural
Development
(14.2.94 10 18.2.94)

Financial Management
for HAFED
(21.2.94 t0 24.2.84)

Computer inventory
Control
(21.2.94 to 25.2.94)

Total Quality Manag
ement(21.2.94 to 24.2.94}

Computter Awareness of

HIPA Officers/Officials
(16.3.94 to 31.3.94)

Total

13

17

13

14

15

10

i2

330 ¢

40¥~
85 ¥ |
30¢

52/

52 ¢
180 ¢

932

230

3478 ' .

~ 10 -




£

e T

ANNEXURE 'C'
FOUNDATIONAL COURSES
Sr. Name of the course No. of Actual Trainee
No. Participants | Days of Days
' Training
1. 1st Foundational Course 21 54 1134 '[Q?ﬁ
(15.4.93 to 30.6.93) .
2. | 2nd Foundationai Course 28 a8 2464 Wﬁ(
3. Foundational Course 17 5 85
for Vice-Principals
{8.11.83 10 10.12.93} :
4. 3rd Foundational Course 10 60 600 ??EY '
(8.11.8310 31.1.94) . .
5. Course for Vice Principals 20 5 100
Group Hl
{6.12.93 t0 10.12.83)
6. Course for Vice Principals 13 5 65
Phase - [l :
(21.3.94 10 25.3.94)
108 21 ? 4448

- Total
L 3

-1t =
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INSTITUTIONAL COURSES

ANNEXURE "D’

Sr.No. Name of the Course No.of Actual Trainee
paricipants Days of Days
) Training

1. Course for HCS Officers| 12 30 360
(2.4.93 t0 3.6.93)

2. Wrap-up course for IAS | 8 1 6
Officers Batch 1992-
Phase || (18.5.93)

3. Course for Tehsildars 8 45 280
(16.8.93 10 30.8.93)

4. Course for IAS - 1 22 22
Probationers )
{21.3.94 10 22.4.84)}
TOTAL 25 a8 668

- 12 =
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ANNEXURE 'E'

SEMINARS/WORKSHOPS

Sr.No. | Name of the Seminar/ No.of Actual Trainee

Workshop paiticipants | Days of Days
Training

1. Workshop on designing 8 1 8
Policy of HCS Officers
(27.9.93)

2. Workshop on Environment 10 - 1 10
& Poliution Control
(20.10.93)

3. Workshop on Police 14 1 14
Psyche (19.11.93)

4, National Warkshop on 36 2 72
Trg. Policy
(14.1.94 10 15.1.84)

5. Seminar on Privatisation 19 1 19
(5.2.94)

B. HIPA TECH Exhibition
(26.2.94 i0 27.2.94)

7. Panel Discussion on 39 1 39
Union Budget (19.3.94)
Total 126 7 162
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ANNEXURE

P

NUMBER OF COURSES/WORKSHOPS ALONGWITH
NUMBER OF PARTICIPANTS WHO ATTENDED THE
COURSES/WORKSHOPS AT DTC, PANCHKULA - 1993-94.

Name of Courses/Workshops No:of Actual Trainee

Sr.No
Participants | daysof Trg. | Days
1. Disciplinary Proceedings 30 |1 8 150
(19.4.93 to 23.4.93)
2. Pension & Other Establish- 51 5 255
ment Maiters (3.5.93 to 7.5.83)
3. Course for Assistants 25 5 125
~ (17.5.8310 21.5.93)
| 4. Reservation Policy 04 5 155
(27.9.93 10 29.9.93) '
5. Course for Assistants 28 5 130
(18.10.93 t0 22.10.93)
6. Disciplinary Proceedings 23 4 92
(2.11.93 10 5.11.93) '
7. Pension &0ther Retirement 30 5. 130
Benefits (22.11.93 to 26.11.83)
8. Course for Clerks 34 5 170
(6.12.93t0 10.12.83)
g. Reservation Policy 20 -3 60
(20.12.93 {0 22.12.93)
10. Course for Assistants 17 5. 85
(10.1.94 10 14.1.94)
11. income Tax Matters 27 1 27
(18.1.94)
12, Income Tax Matters 32 1. 1 32
{20.1.94) -..
13. | Disciplinary Proceedings 26 4 . 104
(24.1.94 to 27.1.94) .
14,

Course for Clerks 35 5 175
(7.2.94 t0 11.2.94) | |
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Sr.No| Name of Courses/Workshops| No.of Actual | Trainee
Participants | daysof Trg. | Days
15. Reservation Policy 28 3 84
(21.2.94 t0 23.3.94)
16. Pension and other Estt. 47 4 188
Matte_rs. (15.3.94 10 18.3.94)
Total 455 65 1962

- 15 =
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ANNUAL ADMINISTRATIVE REFORT OF HARYANA INSTITUTE OF PUBLIC ADMINISTRATION
FOR THE YEAR 1994-95.

.OBJECTIVES OF THE INSTITUTE :

The ‘Haryana Institute of Public Administration was established by the Haryana Government
on the Ist of August, 1983 as a Society registered under the Registration of Societies Aci, 1860,
with its registered office at Panchkula.

The objectives of the Institute are to improve the administrative competencies of the officers of
the siatein order to enhance administrative efﬁc:ency and responsiveness. In this regard, the
Institute undertakes the follewing activities:

a) Courses for new entrants in the All India Services. Haryana Civil Services, Tehsildars
' and the various allied services of the State Government.

b} Special courses for officers working in various departments of the State Government.
c} Mid —career refresher caurses for officers.

d) Impart revenue Training to IAS/HCS Officers and Tehsildars either directly or through a
subsidiary Institution fike Revenue Training School.

e) ‘Undertake promote and co-—ordinate research, analytical studies and training in the fields
of Public Administration and Management, on its own or in collaboration with
other agencies including Universities, Training Institutions of the Government of India
& State Govis., '

f) Undertake and provide for the publication of journals, research papers, books and takeup
any other allied activity which will further the cause of fraining in and promotion of the
study of Public Administration and Management.

a) Faricipate in the organisation of training and study courses, conferences, seminars and
lectures; -

ORGANISATIONAL SET UP

Haryana Institute of Public Admiristration was established on August 1, 1983 as an autonomous
Society by Govt. of Haryana. -

It is an apex Training Institute of the st'at:e_ funded mainly by Govt. of Haryana.

The goveming body is headed by the Chief Minister of the State. A Managing Committee called
the Executive Council, headed by the Chief Secretary of the State, looks after the functioning of
the Institute., .

The Pnnc:pal Executive Officer of the Institute is the Director who is responsible for the proper
administration of the affairs of the Instituie under -the overall . direction and guidance of the
Executive Council.

,
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RE3CURCES:

The Haryana Government provided Rs. 85.00 lacs as grant—in—aid under non—plan to carry out
the training activities of the Institute during the year 1994-95. The Haryana Government aiso
provided Rs.80.00 facs to HIPA to construct its Hostel Building. Haryana Institute of Public
Administration has received Rs. 7.5( lacs from Govt of India towards the course fees and
Rs.85,000/— for purchase of Video—Projector. Besides above, from Boards and Corporations,
Haryana have received Rs. 1,58,000 as course fea.

During 199495 Institute spent per trainee per day Rs.29.83 as on Honoratium paid {o the
Guest Faculty. Rs. 27.53 on working lunch/refreshment, Rs. 19.30 on training material.

FACULTY:

At present the [nstitute has the following core faculty:

¥ Facuity of Behavioural Sciences

2. Faculty of Public Admi.n istration

3. Facully of Financial Management

4. Faculty of Economics and Development Planning '
5. Faculty of Computer Sciences

6. Faculty of Disaster Management

7. Faculty of Sociology

B. Faculty of History

9. Faculty of Library Science.

TRAINING ACTIVITIES
The Institute is engaged in
(A) TRAINING

During the period 1.4.94 to 31.3.95 the Institute including DTC, Panchkula, has conducted
successfully 7 long duration courses, 60 short duration courses and 7 Workshops/Seminars. A
Total of 75 training programmes were conducted through which training was imparted to 1742 officers/
officials of various organisations summary of which has been given at Annexure *AA’. More details

of the courses are given below:

{i) LONG DURATION COURSES:

4 Nos. Foundational Training Course were organised, for class | and Class 1| Officers recruited . . = - ..
through Haryana Public Service Commission. Two Institutional course for HCS (Executive

Branch) officers and one Institutional Course for IAS Probahoners were conducted during 1.4.94

to 31.3.95. More details are given at Anneéxure-A’, '

’
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(1N SHORT DURATION CQURSES:

HIPA including DTC, Panchkulz, organised 60 short duration courses, the details of courses

conducted by HIPA and DTC, Panchkula are at Annexure 'B’ & 'D’ respectively.

(iil) WORKSHOPS/SEMINARS:

7, .Or'ie'c_jay_ {o two day workshops/seminars organised during this year. The details are given at

Annexure 'C’.
(B) RESEARCH & CONSULTANCY:

The following research projects undertaken by HIPA have been submitted to .

. Detalls of Project Submitted to
1} De-—addiction Centres . The Ministry of We'lfare, Govt. of India,
{Voluntary Organisations) New Delhi.
2) Evaluation study of introduction Director, Welfare of Schedule Castes and

of new scheme—special coaching  Backward Classes, Govt. of Haryana
classes for schedule caste students

3) Energy and Socio—eaconomic Department of Science & Technology,
development of economically - Govt. of Haryana, Chandigarh.
weaker sections

#

4) Impact Evaluation of Jhajjar Department of Science & Technology,

IREP Block. _ - - Govt. of Haryana.
5, Pension Fund for Central : _Department of Pay Commission,

Govt. Employees : Govt. of India.

(C) PUBLICATIONS: .-

The Institute continues the publication of its monthly magazine Newsletter. Efforts are being

‘made to maintain the periodicity and quality of its contents. :

(D) SPECIAL EVENTS:

1) Shri M.C.Gupta, Chief Secre'tary,' Government of Haryana and Chairman, Executive Cauncil,

HIPA addressed officers of Gurgaon Division at HIPA Complex, Gurgaon on 9.4.1994,

2) Smt. Kiran Aggarwal, Additional Secrelary, Department of Training and Administrative

Reforms, Govt. of india visited the Institute on 30.6.1994 and addressed the trainee—officers- - — —— -

of Foundational Training Course and Institutional Training Courses for HCS. She also
addressed the faculty members of HIFA.

3) Shri M.C.Gupta, Chief Secretary, Govt. of Haryana and Chairman, Executive Couneil, HIPA--_ = 7=~

addressed HCS officers {under traini1g) at HIPA Complex, Gurgaon on 5.8.1994.

~5- e
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4) A Building plan mesting was held at HIPA Complex, Gurgaon under the Chairmanship of Shri
H.D.Bansal, Chief Secretary, Govt. of Haryana and Chairman Executive Council, HIPA on
22.9.94, ..

5) Consequent upen the visit of Shri M.C.Gupta, IAS the then Chief Secretary, Govt. of Haryana
to Japan and discussions with Mr.N.Yamamoto President AQOTS, Tokye, Japan, an MOU was
signed on September the Ist, 1994 by Shri Prem Prashant, Director on behaif of HIPA and Shri
P.C.Joshi, President, on behalf of AOTS Alumni Society, Delhi affiiated to Association of
overseas Technical Scholarship, (AOTS), Tokyo, Japan for promoting Japanese language,
culture and Management practices ete.. -

6) The Japanese Language Course was formally inaugurated by Mr.S.P.Sharma, Commissioner,
Gurgaon Division, en Cctober 11, 1984. The classes are being held thrice 2 week — Monday,
Wednesday and Friday from 6.00 p.m. to 8.00 p.m.

7) For the first time HIPA conducted 3 weeks Training course for IAS {6—9 years) officers,
spensered by DOPT, GOL The course was inaugurated by Mr.B.Narsimhan, Establishment
Officer on November 7, 1984. The grand finale ic the programme was the valedictory address
-by 8h.T.N.Seshan, Chief Electicn Commissionzr of India on November 25, 1994.

8) Justice Mohammed Sardar Ali Khan, Chairman Mincrities Commission inaugurated a one ~
day workshop on “15 — Point Programme for the Welfare of Minorities in Haryana’ on
November 28, 1994, Mr.B.S.,Ramoowalia, Member Minorities Commission chaired a session.

9} First Japanese Management Seminar on "How to Improve Productivity on Sh:op Floor was
organised by HIPA and AOTS, Alumni Society on December 16—17, 1894, The seminar was
inaugurated by the His Excellancy the Ambassdor of Japan Mr. Chusai Yamuda.

10) 'HIPA TECH-1995' was organised on 27th — 28th February, 1995 in which - firms participated and
exhibited their products. The exhibition ws inaugurated by Mrs. Kiran Aggarwal, A8, Addl. Secretary, .

Govt. of India, Training Department. The theme of the exhibition was to make aware various

Departments/Corporations/Boards about the newly launched computer Hardware, Scftware and

peripherals in the market. it also provided them a commen platform to access and chance of
purchasing/procuring the equipments |if desired .
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POSTING PCOSITION OF OFFICERS/FACULTY HIPA

APPOINTMENT OF OFFICERS

Name With Designation From
Sh.Prem Prashant, IAS, 1.4.94

Director :

Executive Director{Vacant)

‘shKkCla, 1.4.94
Administrative Officer

Sh.Bhim Singh;, : 1.4.94

Sr.Accounts Officer

-

31395

31.3.95
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10.

1.

12.

13.

17.

18.

14.
; _ 15.

16,

APPOINTMENT OF FACULTY MEMBERS

Dr.H.B.L.Vohra,
Prof.in Behavioural Sciences

_ Dr.T.Duhan,
Prof.in Financial Management

Sh.Baij Nath,
Expert in Computer Science

Dr.J.Jeorge,

Prof.in Economics & ljév.vPIg.

Dr.S.L.Kaushik,
Prof.of Public Admn.

Dr.S.K.Mishra,
Prof.of Public Admn.

Sh.B.N.Garg,
Principal, DTC, Panchkula.

Sh.Jagdish Chander,
Principal,DTC ,Panchkula.

Cr.Dev Raj Singh,
Librarian

Sh.R.K.Gulati, -
Research Officer(C)

Mrs.Aarti Bajaj,
Research Officer(Pub.Admn.)

Ms.Manveen Kaur,
Research Officer(Rural Dev.)

Mrs.Rachna Gupta, _
Research Officer{Beh.Sc¢.}

Ms.Divya Jyoti,
Research Officer{MIS) -

Dr.Rekha Srivastava,

Research Officer(Sociology)

Dr.Abhey Srivastava,
Research Officer,
{Disaster Management)

_ Cr.Charanjeev Singh,

Research Officer,
{Public Enterprises}

Sh.Maheshwar Dayal,

R asearch Officer, —.

(Financial Management)

s

1.4.94
1.4.94
1.4.94

1.4.94
1.4.94
10.10.94
1.4.94
14104
11.8.94
1.4.94
14.94
1.4.94

1.4.94

1.4.94 .-

8.7.94

1.4.94

5.4.94

1.4.94

31.3.95
31.3.85
31.8.95
81.3.85

1.6.§4
31 .3.95
31.8.85

31.3.95

31.3.95

31.3.85

. 31.8.95

a1 .3.9?
31.3.95
31.3.95
31.'3-95

31.3.95

31.3.95

31.3.85

Regular Basis
Regular Basis
Regular Basis
Regular Basis
Regular Basis
Regular Basis
On Contract
On Contract
Regular Basis
Regular Basis
) .!-:{egular Basis
R‘egular Basis
. Regular Basis
Regular Basis
Regular Basis

Regular Basis
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SUMMARY OF COU HSES/SEM!NAHSNVORKSHOPS
ORGANISED DURING 1994 85

SR. | TYPE OF COURSE - |NOS. DURATION]NO.OF  [TRAINEE

NO.| N TRAINEES | DAYS

1. |SHORTDURATION 135 |214 670 3927
(HIPA) .

2. |FOUNDATIONAL/ |8 [389  |11D 6713
INSTITUTIONAL - - - =

. | TRAINING COURSES

3. |SEMINARS/ 7 g 296 1310
WORKSHOPS (HIPA)

4. |DTC,PANCHKULA |25 100 - |761 8220
TOTAL 75 [722 1767 ___|14170

—_ 7__. -
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- ANNEXURE A’
DETAILS OF LONG DURATION COURSES
(1.4.94 to 31.3.95)
Sr. | TITLE OF COURSES FROM |TO  |ACTUAL |NOs.OF |TRAINEE
No) DAYS OF | TRAINEES |DAYS
TRAINEES :
1. | ath & 5th Foundational 11494 (30694 |55 38 o0 FEA
Training course
2. | Institutional Course for 102 150 Z:_‘f.
HCS (Executive.Br.)Officers -
3. | Institutional Course for HCS | 18, '
(Executive Branch) - e 30 1800
special recruitment - X |
. . et . -_‘,4-""-'--.—-_ -_-_--_"_""‘—""-'--‘ ’ ) H
4. |Institutional course for (16.8.94 17-9-94w--ﬁ”@/m.§ 03 72 v
IAS Frobationers ™ AR R R e
5. |6th Foundational Training 5.98.94¢ 425.71_1___.%_105a;éé%--~ 19 11995 Fﬁv\
| course ‘ e | Rt . T
6. | 3—weeks compulsory training|7.11.94 ~125.11.94/21 4 12 252 W
course for |AS Officers e A
(6—9 year services)
7. | 7th Foundational Training ~ 12.1.95  {31.3.95 159 Vo o 354 B
Course
TOTAL: @ 110 6713
Ve
2%
LR
7
B~




e T - ANNEXURE B’

L s DETA1L3 OF SHORT DU'-'!AT!ON COL;HSES
I e e T T T T —(1 4 94 TO 31°3.95 ’

T { - , i
;_ SRITITLE OF CGOURSE FROM - {TO ,ACTUAL ND OF  (TRAINEE |
{ H

i

- NOL N DAYSOF |TRANEES DAYS |
o ! | TRAINING .. t

L}

1. ichputerAwarenesa . 18494 24234 o 10 (100 € E

I :
I i i i . ; i '
L :2. ifinanclal Managementand 18524 ‘20594 |05 r21 105 'e F‘Pﬁq
.1 iManagement Accounting ~ | : i !
. i3, Computers for Local Bodies 116594 |27.5.54 (10 ‘26 | 260 FCQ
SRR * 1 ; :
. 14 Voluntary Participation in - 123,&94' 137,5.94 105 18 80 ¢ [3§
-1 |Soclal Defence Lo ;- -= :
i . ! - 1 } i
. o o ¥ , : :
- 5 TOTProgrammeonNew (8894 [17.894 |10 18 180 v PR
‘T« ipPanchayatl Raj - : : - : ‘-
SR ’ | : : o
{18, [Cecantraiised Planaing 27.334 ,1.7.534 .05 18 ;90 ./ Fép{?
(7. 1Computer Awaraness ‘4,794 8794 03 32 250 v~ ;f:@,?
© '8 |d—Base Programming 118.7.04 [22.7.94 110 26 Gsc,\/ U
S | 5 L z
L e NFS Project Planning 95.7.04 129794 105 29 ;ms '
& Managemsnt ior : . 1
- ,,Ccoperawa Banks :
10, TOT Programme an New  '25.7.94 (5894 09 25 78T
4 { | Panchayati Raj System : '_ : 'f S %
b f : ] : !
o , i i i t
_ *1* ‘Computer Awarenass 11.3.94 34 1:3(’r .
: 25 8 o

! 12.= Users Education ior Libiarans 3.8.94

" 13 Computer Orientation for 07 3 '
R Accourts Services
2 14 Pohce Psyche 19 71 « 1}% 4
s - i
; BN NFS Project Planning and '24 8.04 ‘[26.8.94 203 ‘14 1'42 Y/
i Managemeant for Cooparativa - t P : :
i (Banks \ . ;
KRR ‘; : '-. | ! !
. 116.Computer Based Projsct  59.94  :16.9.94 110 107 70 r"'r
| ‘Management . i o ; i ;




17.| Finance for Non—finance ~ |59.94 [7.9.94 |03 18- 54
' Executives
18.| Public Distribution System  |18.9.94 {23094 |05 a3 165 &
19.| Administrative 26.994 {30.9.94 (05 23 115
Respoensiveness
. FLs
20.| Total Quality Management  110.10.94 114.10.94 05 111 55 ¢
21.; Towards Effective _ |17.10.94 |21.10.94 05 13 65
Administrative System '
22.| Computer Awareness 24.10.94 128.10.94 05 14 70 (
03 Credit Planning for Rural | 24.10.94 |28.10.94/05 34 17
Development
[ 24.| Police Psyche & its 28.11.94 |8.12.94 |09 19 171 ( s
- = - - . 3 p——
Responsiveness .
25.| Budget Planning and Control {5.1294 |9.12.94 |05 21 105 (
& with reference to Zero -
Base Budgeting |
26.. Computer Awareness 15.12.94 19.12.94 105 . 6 80 /’
27.| Computer and nventory 121294 123.12.94/ 10 18 180 /
Contrcl : |-
28 | Drug Prevention & Control 2195|6195 |05 . |28 140§
29| UNIX Operating System 2.1.85 13.1.95 |10 10 100(
|30.| Wornen Participation Planning 9.1.95 {13195 |05 |08 40 ¢
31.| Flood Disaster & Relief 16.1.95 |20.1.95 05 21 105 ¢
Management H .
32.| Computer Awareness 6295 .|10.2.95 |05 06 "
33.| Secial Forestry 13295 |17.2.95 |05 19 105 € _
34.| Complter Awareness 20295 |24295 |05 11 55 { -
35.| Public Distrioution System |20.295 24295 |05 |28 14000 L __
TOTAL: [214 |70 |3gp7 "+

—~<Jle -
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ANNEXURE 'C’
DETAILS OF SEMINARS/WORKSHOPS
(1.4.94 TO 31.3.94
“1SR! TITLE CF COURSE FROM TO ACTUAL |NO.OF TRAINEE
NO DAYS OF | TRAINEES |DAYS
TRAINING
1. |Course Contents and 12584 |- 1 140 40
design for the course on : ‘
Women's Participation 1
in Decentralised Planning ;
o | Seminar on New Panchayati |30.7.94 |— 1 61
Raj Act 1994 at Chandigarh
3. |Workshop on New Panchayatl 26994 - 1 09
Raj Systems
4. |Warkshop on *15=Point 281294 — |1 29
Programme for the Welfare ‘
of Minorities in Haryana
5. | How to Improve 16.12.94 |17.12.942 - 43
Productivity on Shop Floor
“16. |Modifying Contents of the  {3.1.95 |- 1. 11
In—service Training of HCS i
Officers
7. {Workshop on Envnronmental 11195 " 12195 2 41
Protection’ 3
_ .
8. |HIPATECH' — An Exhibition 126295 (27295 |2 -
on Computers - -
TOTAL: |11 226 310"

—J—
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ANNEXURE 'D’

DETAILS OF COURSES ORGANISED BY DIVISIONAL TRAINING CENTRE, PANCHKULA.
(1.4.94 TO 81.3.95)

P

SR{ TITLE OF COURSES FROM TO ACTUAL |NQ.COF TRAINEE
NQ. DAYS CF TRAINEES | DAYS ’
TRAINING
1. | Punishment & Appeal Rules |6.4.94 |8.4.94 |03 27 |81
2. |Pension & Retirement Benefits 25.4.94 |29.4.94 |05 48 230
3. |Course for Assistants in 16.5.84 |20.5.94 |05 31 155
Services & Estt.Matters :
4. {Pension & Retirement Benefits 23594 |27.5.94 05 28 140
15, | Office Management for 86.94 10694 |03 21 63
Supdts. & Private Secretaries
6. | Course for Clerks 20694 |246.94 |05 32 160
7. | Training in Services and 127.94 |157.94 |04 25 100
Establishment Matters S ;
8. |Punishment & Appeal Rules |25.7.94 128.7.94 |04 - 24 96
19. |Reservation Policy for SCs  |8.894 |12.8.94 |05 29 145
in service 4
10.} Training for Clerks 22.8.94 26.8.94 05 - 35 175
11.| Pension & other Retirement [129.94 |16.9.94 |05 44 220
- | Benefits
12|Budgetary Mechanism ~  |26.9.94 [30.9.94 {05 28 140
Budget as aTool of -
Administration
13.| Training for Assistants 24.10.94 |28.10.94 05 33 {15 —- |
in Services & Estt. Matters ;
14.|Workshop on Income Tax ~ |6.11.94 | o1 18 19 . ST
and Allied Matters
i 15. Workshop on Ihcome Tax i'd.11.94—_ - 01 - 27 __-_ E
and Allied Matters ' T T
16.| Pension & other Retirement - *[21.11.94 (25.11.8405° -~ |60 - _-=13005=s—j=x
Benefits at Jind - o e R
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17.|Office Management 71294 19.12.94 |03 20 60

18. Managing Information and ~ {12.12.94 {15.12.94 04 19 76
Communication in Offices

19.| Reservation Policy for 19.12.94 |22.12.94 04 18 72
SCs/BCs in Services

20.| Punishment & Appeal Rules [9.1.95 |12.1.95 (04 25 100

21.| Duties and Functions of 18.1.95 |20.1.95 |03 24 72
PAs and PSs

22.| Reservation Policy for 23.1.85 |25.1.85 |03 29 87
SCs\BCs in Services

23.; Training for Assistants 6.295 10295 |05 36 180

24.| Reservation Policy for 20.295 {22295 |03 24 72
SCs\BCs in services

25.| Pension & other Retirement  6.3.95 10.3.95 |05 57 285

"~ |Benefits at Mahendergarh

TOTAL: | 100 761 3220
-{5~
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1mpart;ng Lralnlﬁg ta new entrants te 1AS, HCS, Tehsildars and:
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Critique -rgeview on the Annual fdministrative Report of

Haryana Inst1tute af Puh11c Administration for the ya Z_
1994-9% .-

The. Haryana In;tztute n? Public Administration, Gurgaon

was establxshed hy the Haryana Gnverﬁment of Ist August, 1983 for

various ﬁervices af the'State. ;pﬁervlce :curies/wurkﬁhnps for
other officers of the Staie Goéér%ﬁent were also emerged.

The Institute is headéd by a Director, who functions
under the o;efaLl directions 55d quidance of the Executive
Souncil headed by tr;;:.fcr.ie-?- SBecretary.

The Haryana'Government‘pravided Rs. 85.00 lacs as graui-—-in—aid
unﬁer 'nan*plén Lo bafry'out the tr&iniﬁg activities of the
Inztitate ‘during the year 1994-95, The Haryana Govermaent also
providel Bs, ﬁO,Db lacs to HWIFA Lo oonbracl 1hs Hostel Building.

Haryana Institute ¢f Puehltic Admini=tration has received Rz,  7.81

"lacs From Govi. of India tewards the course fegs.and Rs. &5,000/-

for purchase of Video-Proje:7. DBesides above, from Boards and

Corporations, Haryana have received Rs. 1,"8,000  as course fae.

During 1994-2% Institute spent per iraines per day Rs. 2%7.83% as

orn  lunerarium paid to Lthe Guest Féculty. Rs. 27.53 u; wnfking
lunch/refreshment, Rs. 19.30 onttraining material.

Institutional Courses, feFé?eéher Courses and Workshops
ware organised in which 1247 oFFi;e}g of the State Goverimw:l

particvipated. During the period 1.4.94 1o 31.3.95, the Institute

including DTC, Panchhkula. ha; cﬁndﬁcted succassfully 7  laong
durabtion COUFSeS, &0 short duration courses and 7
Workshops/Seminars. A Toté! DE ?5 training programmes ware
conducted through which training was imparted ta 1742

4 -
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.officers/afficials of various orgaiiisations. f

4 Nos. Foundational Training Caurﬁe_wefe organised; for °
class I and class I Officers recruitad thrnugh‘ Haryana Public ..
Service Commission. ~Twg Emstitutional course for HCS tExecqtngl}

Branch) ‘officers and one Institufional  Course  for  IAS

- Prebationers were conducted during 1.4-94 to 31895, 0 0
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Subject: Preparation of working sheet of costing of the Courses
conducted during

It is submit:ted that the Ld. Director HIPA has agked
to prepare the coursewise costing of the training courses conducted

at HIPA during ' to tne Accounts

Section. 1In this connection the informstion is required for costing

purpose of the training courses on the enclosed perfomms,

It is requested that the fnfcrmation relating to your
section may be supplied to the Accounts Branch 2t the earliest -

so that costing cf the courses conducted during

may be worked out for further submission of the same to tne

Director HIPA please,
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ANNUAL ADMINISTRATIVE REPORT OF HARYANZ INSTITUTE OF
PUBLIC ADMINISTRATION FOR THE YEAR 1995-9§

OBJECTIVES OF THE INSTITUTE

'The Haryana Institute of Public Administration was established bf

the Haryana Government omn the Ist of August, 1983 as a Society

registered under the Registration of Societies Act, 1860.°

The objectives for which this Institute has been set up are to

orgnise courses in general administration as below:-

al Courses’ for new entrants to the All India Services, Haryana
Civil Services, Tehesildars and the various allied services
of the State Government.

b) Special courses for officers ﬁorking in various departments
of the State Government.

c) Mid-career refresher courses for officers of the State Govt.

d} Impart revenue training to IAS/HCS Officers and Tehsildars
either directly or thiough a subsidiary institution like
Revenue?raining School.
In addition, the Institute may also ﬁndertake the fcllowing

activities:-

1) Undertake, promote and co-ordinate research, analytical
studies and training in the fields of Public Administration
and Management, on its own or in collaboration with .other
agencies including Universities, Training Institutions of
the Government of India & State Governments.

ii) TUndertake and provide for the publication of Journals,
research papers, books and takeup any other allied activity
which will further the cause of training in and promotion of

the study of Public Administration and Management.




M

iii) Participate in the organisation of training and study
courses, conferences, seminars and lectures.

ORGANISATTONAL SET uPp

Haryana Institute of Public Administration was established on

~August 1, 1983 as a Registered Society by Govt. of Haryana. .

It is an apex Training Institute of the State funded maiﬁly by
Govt. of Haryana.

The governing body is headed by the Chief Minister of the State.

A Managing Committee called the Executive Council, headed by the

 Chief Secretary of the State, looks after the functioniﬁg of the

Tnstitute.

The Principal Executive Officer of the Ingtitute is the Director

who 1is respomnsible for the proper administration of the

affairs of the Institute under the overall direction and guidance
of the Executive Council.
RESOURCES

I. Plan Funds received from Haryana Govt. 80,00,000,00

IT. (Non Plan} Grant-in-aid received
- from Haryana Govt. 117,75,000.00
III. Grant-in-aid received from Covt.of 14,05,000.00
India for courses & equipments.
IV) Training Course fee receipt 2,54,000.00
V) Grant-in-Aid from Govt. of India for 1,50,000.00

Natural Disaster Management

VI} Misc. Income _ 1,00,000.00

Grand Totals  2,16,84,000,00
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- FACULTY

At present the Institute has the following cocre faculty:

i. Faculty of Behavioural Sciences

2. Faculty of Public Administration

3. Faculty of Financial Management

4, Faculty of Economics and Develcpment Planning
5. Faculty of Computer Science

6. Faculty of Disaster Management

7. Faculty of Socioloy

8. Faculty of Library Science

TRAINING ACTIVITIES

The Institute is engaged in. :-
(A) TRAINING

During the period 1.4.95 to 31.3.96, the Institute conducted
5 long duration courses, 44 short duraticon courses, 8

workshops/seminars. DTC Panchkula conducted 28 short duration

courses during the year. A total of 82 training programmes were

. conducted through which training was imparted to 184}

officers/officials of various organisations, further details are

given at Annexure ‘AR’

{i} LONG DURATION COURSES

1. One Institutional c¢ourse for IAS " Probationers and 3
Foundational Training Courses and one Institutional Training
Course for HCS have been conducted. More details are given at
Annexure ‘A’.

{ii) SHORT DURATION COURSES

HIPA including DTC, Panchkula has organised 69 short duration
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courses, the details of courses conducted by HIPA , DTC, are
shown at Annexure ‘B’ &‘D’ respectively.

(iii) WORKSHOPS /SEMINARS

Eight workshops/seminars were organised during this vyear.
Detalls are given at Annexure ‘C’.

(8).. RESEARCH & CONSULTANCY

Research Projects 1995-96

Details of Project Report Submitted to

1. Evaluaticon of PMRY in Harvana Report gsubmitted to
Government
2. Integrated Cooperative Department - do -
' (Dt Rewsal)
3. Election Project in Haryana State Election Commi-
. ssion, Haryana
4. Evalution of scheme for Educa- Department of
tional upliftment of SC Education
5. Evaluation studies fro Drug Govt of Haryana
Ebuse Prevention Programme :
6. Haryana State plan of Action UNICEF
' Chilad . .
7. Popular Particiation in Rural Haryana Govt.

Development Emerging Dynamic of
Panchayati Raj Institutions.

(C) PUBLICATION

1. News Letter : Vol. 4 No. 7.8
Vol 5 No. 1
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POSTING POSTITION OF OFFICERS/FACULTY HIPA

APPOINTMENT OF OFFICERS

S.No. Name with Designation From To kRemarks
1. Sh. Prem Prashant, IAS 1.4.%5 31.3.9¢6
Director
2. Executive Director (Vacant)
3. Shri K.C. Lall ' 1.4.95 31.3.9¢
Administrative QOfficer
4. Shri Bhim Singh _
Sr. Accounts Officer 1.4.885 31.3.96




e

10. ¢

i1.

12,

APPOINTMENT

Dr. H.B.L. Vohra
Prof. of Behvioural
Sciences

Dr. T. Duhan
Prof. in Financial
Management

Sh. Baij Nath
Expert in Computer
Science

Dr. J. George,
Prof. in Economics &
Development Planning

Dr. SuM&K Mishra
Asgociate Prof. of
Pubkrlic Administration

Sh. Jagdish Chander
Principal, DITC,
Panchkula '

Dr. Dev Raj Singh
Librarian

Sh. R.K Gulati
Research Officer (C)

Mrg. Aarti Dudeja
Research Officer
Public Administration

Ma. Manveen Kaur
Research Officer
Rural Develcopment

Mrs. Rachna Gupta
Research Officer
Behavioural Science

Ms. Divya Jyoti
Resgsearch QOfficer (MIS)

OF FACULTY MEMBERS

1.4.85

1.4.95

1.4.85

1.4.985

1.4.95

1.4.95

1.4.95

1.4.895

1.4.95

1.4.95

1.4.595

1.4.95

31.3.96

31.3.9¢6

31.3.9¢6

31.3.%6 °

31.3.96

31.3.9¢6

31.3.96

31.3.96

31.3.96

31.3.9¢6

31.3.96

31.3.86

Regular

Regular

Regular

Regular

Regular

.Regular

Regular

Régular

Regular

Reqular

Regular

Regular

basis

basis

basis

basis

basis

basis

basis

bagis

basis

basis

basis

bagis
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SH. TITLE OF COURSES FROM TO DURATION | TRAINEES TRAINEE
NO. i BY . PAYS - DAYS |
1. 8TH Foundational Training | HIPACFHS) 17.04.95] 07.07.95 60 13 ?80!
Course =7 B : '
i _ i
2. Institutional Training Course{ HIPA {/6’;3’19.06.95 20.07.95 23 2 461
for IAS Probationers e
3, X Foundaﬁonal Training HiPA Fﬁf 1%5.08.95] 15.09.95 58 T 49t Uuz-‘j
Course b '
4. Xth Foundational Training | HIPA f;f]ﬂ 11.12.95/ 01.03.96) 66 13) 858
Course < ] o]
{’3 Institutional Course for HIPA f’% 01.02.96] 24.05,96 38 9 342!
] HCS(Ex.Branch) - '
i
- i
TOTAL G 56 32y
.
v

ANNEXURE - A

DETAILS OF LONG DURATION COURSES

(01.04.95 TO 31.03.95)

SPONSORED|
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DETAILS OF SHORT DURATION COURSES |
8r. TIMLE OF smusonsp! moM! TO mmem&me_J
No| COURSES BY DAYS DAYS
' : '
1. | ADMINISTRATIVE GOl ' |17.040521.0408 5 20 100 ¢
RESPONSIVENESS A
) 1
2. |COMPUTER HIPA 24.04.96| 2&.043& 5 20 10041
AWARENESS
3. |TRAINING PROGRAMME | HIPA  [24.0495129.0458 & 22 132 ¥
OF ACCOUNTS OFFICER] - |
ACCOUNTANT OF S.CA.| | |
|4 |[FOUNDATIONALCOURSE ~ HIPA  |01.05.65] 120508 10 99 890 ¢+
FOR VICE PRINCIFAL OF
VOCATIONAL
INSTITUTE
5. | MANAGEMENT OF HIPA  |18.0s.9819.0508 20 | 100/T
DACUGHT RELIEF _
6. |CUSTODIAL JUSTICETO| HIPA  |1505.9510.0508 & 19 es ¢t
WOMEN & CHILDREN |
7. |FNANCIAL MGT. & MGT.|  G.oL! |20.0505 26,0508 - 5 18 -1l
ACCOUNTING |
8. | COMPUTER ON HIPA  |08.06.9508.06908 & 5 18 ¢
- | ADOPTABILITEES OF |
|winDowsS
'8, |FLOODDISASTER & HIPA  {12.06.95!14.06. 3 7 21 w1
RELIEF MANAGEMENT :
10.{]COMPUTER AWARENESY  HIPA 19.06.96| 23.06. 5 8% 166 *-)
11,/ TRAINING OF TRANERS |  HIPA  [19.0808/2a 0808 s 18 os §
ON NEW PANCHAYATI |
RAJ
" A e L T T hes




NO. COURSES EDBY o | oavs DAYS
12 .Innovations in GOL (030708070796 5 o 100 ~
Administration |
13 ,0rug Abuse fis QoL  |10.07.0614.07.08 s L 170, | .
control _
14.Computer Aware— | HIPA |24.07.08280798 5 22 110 —~
nesa )
15UnixOperating | HIPA |a407.96l040898 10 3 %0,
; Sysmm 1
16 .Special Programmel  G.O.L. ¢ |81.07.9504.08.08) & 24 120 ~
-1 onSoclalpoverty 1 - : _ o
allaviation in the -
conaet of the New
Economic Policy
17.Compuler Awers—| HIPA 070898110098 5 18 78 1
nees
15.DeskTopPubll~ | HIPA  [21.08082408.08 4 8 12
/
%o Tokal Quality GOl ' [1800.08220008 s 7 8T
20 Graphics Tools= |  HIPA  {18.00.08 a.uo.wL 5 3 15
| DatAmiys o 147 131 | €€
<

o




.- SR TITLE OF COURSES

strategy for Effective
Development Admi—
nistration in the
State,

SPON- |FROM 1O  |DURA- |NO.OF  TRAINEE
* "No. SORED ‘.2~ |TION TRAINEES DAYS
: BY DAYS :
- i
21, d—Base Progra—~ GOI  [09.1095 [20.1095 |10 10 1100 3T
, ~mming. ‘ .
: . i
22, Planning & Manag— HIPA  |16.1095 [20.1095 |5 12 60—
. ement of | ibraries
23,. Computer for Local - HIPA 1131195 241195 (10 5 ?50 '
" Bodies ;
. Vo A E .
24 Budget Planning & GOI 04.1295 081295 1§ 15 175 o
- control with spl. T :
“reference to Activity’ '
Budgeting. i :
i i
' ' .
© 25, Computer Aware— HIPA (041295 08.1295 |5 19 ‘95 &
" ness. : : = !
" 26, Computer Based ‘HIPA  [111295 151295 'S5 4 20
@  Project Manage- { : :
~ -ment, : !
.27, Governance for HIPA 121195 151195 4 19 %
Development : ; ‘
through Indust -
rialisation. : =
. . E : ; 1
- Z2g, Finance for Non—~ GOI J181295 221295 5 ‘10 .50 i/'.
Finance Executive; | - ; b Ct
i . - {
‘2g Application of Info~ HIPA 181295 221295 '5 20 100 ¢
_ rmation Technology - : ;
in Libraries and i )
Information Centres. ,
© . 3Q.Planned Change—A GOl 18.1295 221295 22 1110 |
! i

e

36

I
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SR. TITLE OF COURSES |SPONS— |FROM  |TO DURATION|NO.OF | TRAINEE
NO. ORED B DAYS TRAINEES| DAYS -
‘31 Computer Inventory & |HIPA 010196 |05.01.96 5 15 5|
Control
" 32 Project Planning, GOI . |150196 |19.01.96 5 13 &s ¢
Implementation
733 Computer Awareness |HIPA  {50.0296 |09.02.96 5 19 95y
"3 4, Voluntary Participation | HIPA  [120296 |16.02.96 4 11 M4 (
in Social Defence
“35 Decentralised Planning | GOI. | 120296 | 16.02.96 5 12 60 |
‘36 StressManagement & |GOL ~ {19.0296 |22.02.96 4 16 64.
Personal Efficacy . h
 37Mistt. Planning Team |GOL 190296 | 23.02.96 5 18 v
Officers
%% .Women Development | GOI 260296 |01.03.96 5 18 W ¢
Functicnaries -
.
39, Distt. Sectoral Officers | GOI 110396 |15.03.96 5 17 85 €
\ — ' - L
40, Public Distribution | GO1 260296 |01.03.96 5 2 110 ¢
System )
/
&} public Distribution | GOI , | 180396 |22.0396 5 26 130 ¥
System 33 197 908
. TOTAL ) ) -
& 218, |667 .. |3569

12
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ANNEXURE - C

DETAILS OF SEMINARS/WORKSHOPS

{01.04.95 TO 31.03.96) .

A

B TS RUVIE S U PR S

TRAINEES TRAINEE

SR. TITLE OF SEMINARS/ SPONSORED FROM TO DURATION

NO. WORKSHOPS BY : - DAYS DAYS

1. Worksheop on Panchayati HIPA 01.06.95| 03.06.95 ?@q 3 123 - 3se
Raj / ' .

2, Workshep on O & M HIPA 11.07.95} 12.07.95 ‘& 2 40 8o

3. Workshop on Governance | HIPA 26.09.95| 20.00.95| PN _4 23 92
for Development — '

4, 15—Pceint Pregramme for HIPA 27.08.95| - 6/ 1 a9 29 (—
the Weifare of Minorities _

@ in Haryana : L. o

5. Workshop on Organisation | HIPA 09.11.95; 10.11.95 ??k 2 22 44 (ﬂ
& Methods L

6. Seminar on Corparate HIPA 22,01.96| 23.01.96 @ 2 20| - a0 /
Governance — New : S
Perspective ' .

7. Workshop on Appraisal & | HIPA 12.02.96] - ?@3 1 7 7 /
Performance in Public / . L
Enterprises in Haryana ' '

8. Workshop for Chinese GOl 27.03.96] 28.,03.96 W .2 10 20 -
Delegation : .

TOTAL 17 274 681}
o

— 1 —
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ANNEXURE - D

DETAILS OF COURSES ORGANISED BY
DiVISIONAL TRAINING CENTRE, PANCHIKGULA

TITLE OF
COURSES

SPONBOREDP FROM

T0

CAYS

_. {FUNCTIONS OF CLERKS

. lcourse oNDUTES

COURSE FOR ASSTS.

AND FUNCTIONS OF PAg|
AND PRIVATE SECT. -

DISTRICT LEVEL COURSH
ON PENSION AND
OTHER RETIREMENT
BENEFITS AT SIRSA

COURSE ON DISCl—
PLINARY PROCEEDINGS
(UNDER PUNISHMENT
APPEAL RULES

TRAINING COURSE ON

AECORD KEEPERS ONLY

FOR HARYANA STATE
INDUSTRIAL DEVELOP—
MENT CORPORATICN,
CHANDIGARH

COURSE ONDUTIES &

Dic

oTC

OTC

pD1cC

DTC

DTC

105.04.95

17.04.95

08.05.85

15.05.95 19.05.9%

0%.08.85

19.06.65; 29.06.95

o?lm. w

21.04.05

05.05.958

00.08.98

€3

154

120

155

TOTAL

1104

4

Contd...cp)....Z.
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SA. TITLE OF COURSES SPONSORED! FROM | TO |DURATION|TRAINEES TRAINEE
NO. - BY DAYS | pars ;
7. . |Course on Disciplinary Procesding] DTC 10.07.95] 13.07.85| . 4 2al 96/
and Procedure for Disposal of ' R : N
Court Cases -
8. Course on Pension and Other bTC 24.07.95| 28.07.95 5 aal" 220
Retirement Benefits . - :
8. Course on Reservation Policy DTC 07.08.95 09.08.95 3] 26, 78
for SC/BC in Service in Haryana o ' ;
10. Foundational Training Course DTC 21.08.95| 25.08.95 " 5[ 29 145!
for Clerks ' . : i .
11, Course for Assistants(in Service | DTC 04.09.95/ 08.09.95| - 5] 21, 105
and Estt. Matters) S ;
{12 16th Specialised Course on ’ DTC 18.09.95| 22.09.95 TR 360!
"| Pension and other Retirement ’ . :
Benefits & Service Matters held
B at Sonepat
TOTAL e ‘ 27i: 216.  1004!
SO P R
. I contd.;.(P);'o-.-o....3'.
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N ‘ : 3m =
Sk SR. TITLE OF . [FROM "TO DURA- NO.OF TRAINEE
o : 'NO. = COURSES ~ .TION | TRAINEES: DAYS
o ' ‘DAYS | |
=~ 1.3, Course on "Disciplinary _ 109.10.95 |12.10.9% 4 29 116
' Proceedings (Under P&A : ol
Rules) & Disposal of Conrt
Cases’.
. 1.4,0One deyworkshopon ~ [18.10.95 ' - 1 18 18
R . Secondary Education ‘ :
L
i5, One day workshop on 20,1096 ; - -1 {19 19
Secondary Education - ' 5 i
- N ) -
16 , One day workshop on 08.1195 ;- - .1 19 119
Income Tax Matters
P :$57, One day workshop on ,
*3 _ *  Income TaxMatters and’ 10.1195 . — 1 33 33
1 4 -} Recoveryunder TDS | |
Lot ' i
L - 118, Course for Assistants 201195 241195 5 . 24 120 |
R ;  inseivices and Est— i ' '
: ;  ablishment matters. ;
i : :
'{g, One dayworkshopon ~ 127.1195 - 1 18 18
L i Record Management for |’ :
T ©  'HIPA Employeesat Gurgaon: . .
ety : : ) I :
20, District Level Courseon 1 04.12.95 08.1295 5 |55 275 |
B Pension & Other _ ; i ;
R ! Retirement Benefits z :
‘ ] :
- 47, Course on ‘Duties & 181295 221295 5 31 155
Sy : _ Functions for Clerks’. !
"N - : Y 246 773
cOntdtlo cp)go -.‘.
. _ &
| il = - o _—_'T.—.-_m—:-—m_.f —_ . - . ~ I, R i - m T w—T TR
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SR. TITLE OF COURSEYSPONS— |FROM |TO DURATION | NO. OF TRAINEE
NO. _ ORED .‘ DAYS TRAINEES| DAYS |

‘3, CowrseonDuties&  |DTC  |08.0L96 |10.01.96 3 20 60
Function of PA/P.S. ' . o

23, Course on Punishment |DTC 150196 |17.01.9 3 31 93
5 & Appeal rules and ‘
disposal of court cases

24 Foundational Training | HIPA 290196 [020295 5 14 70
Course

25, Course on duties & DTC 05.0296 |09.029 |- 5 34 170
functions of Clerks o

.26, One day Workshopan |DTC (280296 - 1 17 17
*Management & Record
Retention Schedule

29 .'I\mining Course for DTC 11.03.96 :15.03.96 5 18 )
Assistants on Service
and Establishment
matters

* 28 Lourse on Pension DTC 180396 |22.03.96 5 12 60
& other Retirement
Benefits & Service
malters

| “TOTAL ' 27 146 360

G. TOTAL ' 103 864 3441

E?_
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CRITIQUE/REVIEW ON THE ANNUAL ADMINISTRATIVE REPORT OF HARYANA
INSTITUTE OF PUBLIC ADMINISTRATION, GURGAON FOR THE YEAR 1995-9g

The Haryana Institute of Public Administration, Gurgaon Wéa
established by the Haryana Government on 1st August, 1983 for
lmparting ﬁraining to new entrants to IAS, HCS, Tehsildars RBD&POand
various services of tﬁe State. Inservice courses/workshops for other
officers of the State Government were also emerged.

The Institute is headed by a Director, who functins under
the éverall directions and guidance of the Executive Council headed by_
the Chief Secretary. j

The Haryana Government and Govt. of India have provided;

Rs.2,16,84,000/- lacs as grant-in-aid as per details given below:- N

r (1) Plan Scheme (Govt. of Haryana) Rs.80,00,000.00 i
- {(2) Non-Plan Scheme ' =
{i) Grant-in-aid Govt. of India Rs. 5,50,000.00 :
(for Purchase of Equipments)
(ii) Grant-in-aid Govt. of India Rs. 8,55,000.00
for Courses
{iii) Training Course fee receipt Rs. 2,54,000.00
(iv) Grant-in-aid Govt. of India Rs. 1,50,000.00 |
for Natural Disaster Management o
(v) Grant-in-aid Govt.of Haryana Rs.1,17,75,000.00 i
(vi) . Misc, Income Rs. 1,00,000.00
Total ' Es.2,16,84,000.00

Institutionai Courses, Refresher Courses and Workshops were
organised in which 18&F officers of the State Government participated.
qE? During the period 01.04.1995 to 31.03.1996, the Institute includingw{
Divisional Training Centre, Panchkula has éonducted successfully 5
long duration courses, &% short duration courses and 8
Wbrkshops/SEminars. A total of 8y, training programmes Were.conducted
through which training was imparted to 1880 officers/officials of
various Organisations.
Two Institutional Course for HCS (Executive Branch) officers
was conducted during 19.06.1995 to 20.07.21995 and 01.02.,1996 to

24.05.1996. Three Foundational Training Courses has been conducted

during 01.04.1995 to 31.03.199%6.

1 e g T T T T T n ¢ inierah
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ANNUAT: ADMINISTRATIVE REPORT OF HARYANA INSTITUTE OF
FUBLIC ADMINISTRATION FOR THE YEAR 1996-97

CBJECTIVES OF THE INSTITUTE

The Haryana Institute of Public Administration was established by

the Haryana Government on the Ist of August, 1983 as a Society

registered under the Registration of Societies Act, 1860.

The objectives of the Tnstitute are to improve the administrative

competencies of the officers of the State, in order to enhance

administrative efficiency and responsiveness, In this regard, the

Institute undertakes the following activities.

a}
b}
c)

d)

e}

f)

Courses for new entrants to the Aall India_Services, Haryana
Civil BServices, Tehsildars and the various allied gervices
of the State Government. '

Special courseg for officers working in various departments

of the State Government.,

Mid-career refresher courses for officers of the.State Govt.
Impart revenue training to IAS/HCS Offlcers and Teh51ldars
elther directly or through a subsidiary institution 1like
RevenueTraining School.

ﬁndertake, promote and co-ordinate reseérch, analytical
studies and training in the fields of Public Administration
énd Management, on its own or in collaboration with other
agencies including Universities, Training Institutions of
the Government of India & State Governments.

Undertake and provide for the publication of Jjournals,
research papers, books and takeup any other allied activity
which will further the cause of training in and promoticn of

the study of Public Administration and Management .
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e,
Y

) Participate in the organisation ©of training and study -
courseg, conferences, geminars and lectures.

ORGANTSATIONAI SET up

Haryana Institute of Public Administration was established on
Augustll, 1983 as a Registered Society by Govt. of Haryana.

It is am apex Training Institute of the State funded wmainly by
Govt. of Haryana.

The governing body is headed by the Chief Minigter of the State.
A Managing Committee called the Executive Council, headed by the
.Chlef Secretary of the State, looks after the functioning of the
Institute.

The Principal Executive Officer cf the Institute is the Director
who is responsible for the proper administration of the
affairs of the Imstitute under the overall direction and guidance
of the Executive Council.

RESQURCES

The Govt. of Haryana and Govt. of TIndig » -pProvided grant-in-
aid as per details given below :- |

PLAN SCHEME AMOUNT (in lacsg)

i) Sanctioned Budget HIPA 31.29
ii) CEDO Project (Govt. of Haryana) 53.71
iii} CEDO Project from GOI : 50.00
50% share o
135,00
NCN PLAN SCHEME
i} Grant-in-Aid Govt. of Haryana 100.001lac
ii) Grant-in-Aid Govt. of India (NDM) ' 3.50lac
iil) Grant-in-2id Govt. of India for courses 5.87lac
iv) Training Courses fee receipt 1.36lac
V) Misc. Income 0.701lac
Total: 111.433acs




FACULTY

At present the Institute has the following core faculty:

1. Faculty of Behavioural Sciences

2. Faculty of Public Administration

3. Faculty of Financial Management

4. Faculty of Economics and Development Planning
5. Faculty of Computer Sciesnce

6. Faculty of Disaster Management

7. Faculty of Socioloy

8. Faculty of Library Science

TRATNING ACTIVITIES
The Institute is engaged in :-
(A) TRAINING

During the period 1.4.96 to 31.3.97, the Institute conducted
2 long duration courses, 29 short dJuration courses, 10
workshops/seminars. DTC Pénchkula conducted 27 short duration
courses and SMS Gurgaon conducted 5 courses. 4@ ﬁotél of 73
training programmes were conducted through which training was
imparted to 1842 officers/officials éf various organisations,
fﬁrther details are given at Annexure ‘AA‘.

(1) LONG DURATION COURSES .

1. One Institutional course for 1IAS Probaticners and one
Foundational Training Course for AEs of Irrigation Department
~were conducted. Further details are given at Annexure ‘A’.

(1ii) SHCORT DURATION COURSES

HIPA including DTC, Panchkula and SMS Gurgaon organised 61 short

duration courses, the details of courses conducted by HIPA , DTC,




and SMS are shown at Annexure ‘B‘, ‘D’ & ‘E’ respectively.

(iii) WORKSHOPS /SEMINARS

Ten 1-2 days workshops/zeminars were organised during this

vear. Detaills are given at Annexure ‘'C’.

B. RESFARCH & CONSULTANCY

Research Projects 1996-387 {i) 0ld Projects{Contd.)

(C)

1.

2.

Details of Project Report Submitted to
Evaluation of Scheme for Sccial Welfare Deptt.
Educational Upliftment of gC Haryana
Baseline survey of Mewat Ares Mewat Development

- ’ Agency
Election Project in Haryana State Election Commi-

ssion, Haryana

(i1) New Projects:

Gender in Civil Services . Department of Admini-

strative reforms,GOI
Mid-term Evaluation Study of Women Dev., Harvana
the Narnaul Project
Social Assessment Study (Sas) Haryana Prathmik
in Curgaon, Mchendergarh and Shiksha Pariyoijna

Bhiwani district

PUBLICATION

Books : July,96 Popular participation in Rural Development :
Emerging Dynamics of Panchayti Raj
Institutions. .

News Letters : Vol 5 No. 3,5,5,7-10



POSTING POSITICN OF OFFICERS/FACULTY HIDA

APPOTNTMENT OF OFFICERS

5.No. Name with Designation From To Remarks
1. Sh. Prem Prashant, TAS 1.4.8%6 31.3.97
Director
-2. Executive Director (Vacant)
3. Shri K.C. Lall 1.4.96 31.3.97
Administrative Officer
4, Shri Bhim Singh
S8r. Accounts Officer 1.4,86 31.3.97



10.

11.

iz2.

i3.

14,

APPOINTMENT

Dr. H.B.L. Vohra
Prof. of Behviourail
S¢iences

Dr. T. Duhan
Prof. in Financizl
Management

Sh. Baij Nath
Expert in Computer
Science

Dr. J. George, .
Prof. in Economics &
Development Planning

Dr. SusshMighra
Agsociate Prof. of
Public Administration

Sh. Jagdish Chander
Principal, DTC,
Panchkula

’v
Dr. Dev Raj Singh
Librarian

Sh. Sanjay Shrivastava
Research Officer

Mrs. Archana Parsad
Regearch Qfficer

Miss Milan Sharma
Regearch Officer

8h. R.K Gulati
Research Officer(Q)

Mrs. Aarti Dudeja
Research QOfficer
Public Administration

Ms. Manveen Kaur
Research Officer
Rural Development

Mrgs. Rachna Gupta
Research Officer
Behavioural Science

OF FACULTY MEMBERS

1.4.9¢

1.4.9¢6

1.4.96

l1.4.96

1.4.96

1.4.96

1.4.96
1.4.96
1.4.96
1.4.96
1.4.96

1.4.96

1.4,96

" 1.4.96

. 31.3.87

21.3.97

31.3.97

31.3.97

31.3.97

31.3.97

31.3.97
31.3.97
31.3.97
31.3.97
31.3.97

31.3.97

31.3.97

31.3.97

Reéuiar basig
Reqular basisg
Regqular basis
Rggular basis
Regular basis
Regular basis

Regular bagis-
Adhoc basis
Conﬁract basis
Adhoc bagis
Regularlbasis

Regular basis
Regular basis

Regular basis




15.

1s.

17.

i8.

19,

20,

21.

Ms. Divya Jyoti
Research Officer (MIS)

Dr. Rekha Srivastava
Regearch Officer
Scciology

Dr. Abhay Srivastava
Research Officer
Disaster Management

Dr. Charanjeev Singh
Research Officer
Public Enterprises

Sh. Maheshwar Dayal
Research Officer
Financial Management

Sh. Wazir Singh

Under Secretary(Trg.).

Sh. M.C. Nagpal
Principal (SMs)

1.4.96

1.4.596

1.4.%6

1.4.9%9¢6

1.4.%96

1l.4.9¢6

1.4.96

31.3.

31.3

31.3.

31.3,

31.3.

31.3.

.97

97

87

97

97

Regular basis

Regular bas%s
Regular basis
Regular basis
Regular basis

Contract basis

Contract basisg




CRITIQUE/ REVIEW ON THE ANNUAL-ADMINISTRATIVE REPORT OF HARYANA
INSTITUTE OF PUBLIC ADMINISTRATION, GURGAON FOR THE YEAR 19%6-97

The Haryana Institute of Public Aﬁminis%ration; Gurgaon . wg
eéstablished by the Haryana Government on 1st August, 1983 for impartiﬁ
training to new entrants to IAS, HCS, Teﬁsildars BD&PO . and variows
oi;her services of the State. Ingervice courses/workshops for othe:
officers of the State Government were also heald.

The Institute is headegd by a Director, who-functioné ﬁnder th

overall directions and quidance of the Executive Council headed by tf

Chief Secretary.

The Haryana Government and Govt. of India provided as grant-

. =, in-aid per details given below: -

{1) Plan Scheme _ (Rs.in lacs)
(i) sanction Budget HIPA (Govt. of Haryana) 31.2%9
(ii) CEDO Project -do- : 53.71
(11i)CEDC Project from Govt.of India 50% share 50.00
135.00
{2} Non-Plan Scheme :
(i) Grant-in-aid Govt. of Haryana 100.00
(ii)G@rant-in-aid Govt, of India 3.50
(Natural Disaster Management)
(iii)Grant-in-aid Govt.of India for Courses - 5.87
(iv) Training Courses Fee 1.36
(v) Misc. Income 0.70
111.43
Total

: Institutional Courses, Refresher Coﬁrses and Workshops wels
organised in which 1842 officers of the State Government paiticipata%
During the period 01.04.199¢ tq 31.0351997, the Institute includﬁﬁ
Divisional Training Centre, Panchkula and Secretariat Management School
Gurgaon conducted 2 long duration Courses, 61 short duration cdﬁrse;
and 10 Wcrkshops/Semina:s. A& total’ of 73 training programmes wesgg.
conducted through which training was imparted to 1842 officers/officigﬁh-

of various Organisations.

One Foundational Training Course was organised for 36

Category B Officers recruited through Haryana Public Service Commission

1
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SUMMARY OF COURSES/SEMINARS/WORKSHOPS
1.4.1996 TO 31.3.1997

R e B S T

Shr. Ng

TYPE OF COURSE | NUMBER| SPONSORED] DURATION NO. OF  TTRAINEE
COURSES |DAYS'  |TRAINEES|DAYS
1. |LONG DURATION 2 _ 85 38 1530 (
- | COURSES INSTITU=
TIONAL TRAINING
COURSES
2. |SHORT DURATION 29 16 140 484 0006
COURCES
3. |SEMINAR/ 10 - 18 471 848
WORKSHOPS
4. |DTC, PANGHKULA o7 | - 87 704 2380
5. |SMS. GURGAON 5 ¢ - 16 | 145 444
¥ _|TOTAL 73 16 346 843 7498




. - )

ANNEXURE ‘2‘

DETAILS OF LONG DURATION COURSES

01.04.1296 TO 31.03.1997

--——-—-—-——--c-——.--—--_—_-.—-_———.__--.__-__,__-_________-_‘________-_-—

Sr. : TITLE OF COURSE |SPON- !FROM TO ACT- NO OF {TRAN- |
No |- ‘ SORED! UAL |TRAIN- . EES
BY "|DAY |EES DAYS
1. | INSTTTUTIONAL EIPA [24.06.96]26.8.96] 45 | 32 o FIA
! COURSE FOR IAS - 4+

| PROBATIONERS
© (BATCH -1995)

2. | FOUNDATIONAL TRG. ETPA 01.11.96:31.12.54f 40 | 36 {1440 Ef{’k

COURSE FOR AE: - - e
OF IRRIGATION :
DEEARTMENT.
TOTAL 85 38 1530
1D



LAY

£

| ANNEXURE ‘B’
 DETAILS OF SHORT DURATION COURSES
01.04.1996 TO 31.01.1997
{(A) HIPA
Sr. | TITLE OF COURSE |SPON-|FROM TO ACT- |NO OF |TRAN-
NO SORED UAL |TRAIN- |EES
BY DAY |EES DAYS
1. |d-BASE PROGRAMMING| HIPA| 6.5.96 [17.5.96l110 120 200§
2. |FINANCIAL MANAGEM-| GOI |27.5.96 [31.5.96| 5 115 75 &
ENT AND MANAGEMENT
ACCOUNTING
3. |ROLE OF PANCHAYATT| HIPA[10.5.96 [12.6.96] 3 6
RAJ INSTITUTIONS
IN RURAL DEVD.
4. |COMPUTER AWARENESS| HIPA| 3.6.96 | 7.6.96| 5 |11
5. |PLANNING EFFICIENT| EIPA|17.6.96 |21.6.96] 5 |30
RESOURCES USE IN
HEALTH CARE
6. |MANAGEMENT OF- - 8.7.96 |12.7.986] 5 |10
DROUGHT RELIEF '
7. |QUANTITATIVE - |22.7.96 [26.7.96| 5 6
TECHNIQUES
8. |COMPUTER AWARENESS| - 5.8.96 |09.8.96| 5 |26
9. |PLANNING FOR HIPA [19.8.96 |21.8.95]| 3 2
INFORMATTON SYSTEM
10. |ADMINISTRATIVE GOI |26.8.96 |30.8.96| 5 8
~ RESPONS TVENESS
11. |INNOVATIONS IN G0I |26.8.96 |30.8.96] 5 8
ADMTNISTRATION FOR
MEETING NEW
CHALLENGES
|12. |WOMEN’S PARTICIPA-| GOI [24.9.96 |28.9.96] 5 |26 130‘(’¥¥h%
TION IN ;
DECENTRALISED
PLANNING
13. |[DISASTER MANAGEMENT GOI | 7.10.96|11.10.95 5 |18
l

e —— i

90 s'@?yﬂﬂ



A

14,

15.

1s.

17.

118

19.

20,

21.

22,

23.

24.

25.

26.

27.

GATT AND ITS
IMPLICATION ON
ECONOMY

DRUG ABUSE:ITS
PREVENTATION AND
CONTROL

ETHEICAL ISSUES IN
MANAGEMENT

CONDUCT CF ELECTION
& PROCEDURE THEREQF

RURAL DEVELOPMENT
DECENTRALISED
PLANNING AND
PLANNED CHANGE

CONDUCT OF ELECTION
& PROCEDURE THERECF

COMPUTER AWARENESS

TOTAL QUATLITY
MANAGEMENT AND
RE-ENGINEERING
TECHNIQUES IN GOVT

COMPUTER AWARNESS

DICISION MAKING
AND MANAGERTIAT,
EFFECTIVENESS

STRESS MANAGEMENT
AND PERSONAL
EFFTICIENCY

WELFARE AND DEVEL-
OPMENT OFMONORITIES

.y
- 7. =T

PRCJECT PLANNING,
IMPLEMENTATION AND
EVALUATION

COMPTER AWARENESS

GOI

GOI

GOT

GOIL

GOI

GOI

GOI

14.10.96

4.11.86

18.11.586

2.12.96

2.12.96

16.12.96

6.1.97

20.1.97

3.2.97

16.2,97

17.2.97

17.2.97

24.2_.97

3.3.97

18.10.98)

8.11.96

22,1158
4.12.96

6.12.96

1B.12 34| :

10.1.87

24.1.87

7.2.97

14.2.97

21.2.97

19.2.97

28.2.97

7.3.587

12

51

i6

43

43

12

11

10

18

1s

60!

ol
255 (>
so CE{M

&

40 /

20 Y]
30¢” Eiﬁ;
50 €| ,ﬁéﬁ
54 ("§}S

80 r’fffF?Y




28. |PLANNIC & MANAGE- | GOI ]10.3.97 |14.3.97| 5
MENT FOR INFORMAT- |
TON FOR DROs OF HR

29. |PUBLIC DIESTRIBU- | GOI [25.3.97 [29.3.97| s
TION SYSTEM

{.

13



DETAILS OF SEMTNARS/WORKSHODS

01.4.1896 TO 31.3.1997

WORKSHOP ON FLOOD
MANAGEMENT AND
PANCHAYAT

MANAGEMENT OF
AT.COHOLISM

| IST WORKSHOP ON

ZERO BASE BUDGET-
ING

2ND WORKSHOP ON
ZERO BASE BUDCET-
TNG

ORGANISATION AND
METHOD

3RD WORKSHOFP ON
ZERO BASE BUDGET-
ING :

4TH WORKSHOP ON
ZERO BASE BUDGET-
NG

47TH WORKSHOP ON
CITIES AND RISK

SEMINAR ON

WORKSHOP ON ORGA-
NISATION & MAGT.

DISASTER MANAGEMENT

HIPA

HIPA

HIPA
HIPA

HIPA

RED
CROS

HIPA

08.8.%96

08.8.96

12.8.586

12.8.9¢6

13.8.

96

09.10.9¢6

23.10.96

-—-_.________..___——_-.__.__________.,__________._______

1%

N

ANNEXURE (

TO ACT- |NO OF T},QAN. -
UAL |TRAIN-|Efg
DAY |EES AYS
14.6.96| 2 |46 92—("@‘&
_ o
26.7.96] 2 =8 116(‘@
1 |71 71 (Pm
09.8.96( 2 54 108 ("‘tﬁe’
13.8.96| 2 |21 42 (’ﬁ?ﬂ
13.8.96| 2 ls1 122f‘¢£ﬂ’\‘
14.8.96| 2 (57 114 (1‘9“{
- 1 |23 23 f‘F:NV
24.10.96 2 |71 142/@14\
ra
14.2.97| 2 9 18 \/WR
|
| 18 | 471 | 848 |



I ANN=XURE D

DETAILS OF COURSES/WORKSHOPS ORCGANTSED RBY DTC, PANCHKULA
01.4. 96 TO 31.3.97

Sr. TITLE OF COURSE {SPON- |FROM TO ACT- {NO OF |TRAN-
NO SORED UAL [{TRAIN- | EES

' " |BY . DAY |EES = |DAYS
1. |WORKSHOP ON RECORD|DTC 03.4.396 - 1 27 27

MANAGEMENT FOR FOOD
AND SUPPLIES DEPTT]|
PMENT OF MONORITIES

2. |MAAGEMENT DEVELOP-| UT 08.4.96 [10.4.96] 3 20 60
MENT FOR QFFICERS
OF UT ADMN.

3. |FOUNDATIONAL TRG. |(HAFED|08.4.96 |12.24.96| 5 24 120

COURSE FOR NEWLY
RECRUITED FIDLD
INSPECTOR OF HAFED

4. |RESERVATION POLICY| DTC (15.4.%6 |17.4.96{ 3 |32 96

5. |[DISCIPLINARY PROC-| DTC | 8. 5.96110.5.96| 3 |32 102
EEDINGS UNDER P&A
RULES

6. |WORKSHOP ON RECORD| DTC !22.5.96 1 |16 16
MANAGEMENT :

7. |DISCIPLINARY PROC-| DTC |23. 5.9¢ 1 {20 20

EEDINGS UNDER P&A
RULES FOR EDU.DEPT

8. |DUTIES AND FUNCT- | DTC |27.5.96 |31.5.96| 5 |33 165
ION OF CLERKS

9. |COURSE FOR ASSTTS.| DTC |10.6.96 |14.5.96] 5 |23 115

10. |PENSION AND RETI- | DTC |24.6.96 [28.6.96| 5 |37 [ 185

REMENT BENEFITS
& OTHER ALLIED
MATTERS

11.|WORKSHOP ON RECORD| DTC |05.7.95 - 1 29 . 29
MANAGEMENT AND
RETENTION SCHEDULE

12. |SERVICES AND ESTT.|{ DTC |22.7.96 |26.7.96] 5 |23 115
MATTERS




OFFICE PROCEDURES | CTU {30.7.96 [01.8.96 3 |14 42
&OFFICE MGT. '

DISCIPLINARY PROC-| DTC 7.08.96|09.8.96| 3 18 54
EEDINGS AND PROCE-
DURES FOR DISPOSAL
OF COURT CASES

DUTIES AND FUNCTI-| DTC [26.8.9¢ 30.8.96| 5 45 225
ONS OF CLERKS

RES.POLILCY DTC 5.9.96 [11.9.96]| 3 14 42
PENSION AND RETIR-| DTC |18.9.96 20.9.96] 3 22 66
EMENT BENEFITS

SERVICES AND ESTT.| DTC 7.10.96)11.1094| 5 27 135
MATTERS

ONE DAY WORKSHOP DTC 123.10.96] -~ 1 15 15

RECORD MANAGEMENT
& RECORD RET.
SCHEDULE

DISCIPLINARY PROC-| DTC 4.11.96)6.311.96¢ 3 28 84
EEDINGS UNDER P&A :

RULES AND CONDUCT
OF DEPTT.ENQUIRIES

RESERVATION POLICY| DTC l4.12.96 6.12.96| 3 20 60
FOR SCBC IN HRY.

DUTIES & FUNCTIONS :
OF CLERKS P&A RULE DTC [16.12.9% 20.12,96 5 36 180
ONE DAY WORKSHOP DrC {10.1.97 1 38 38
RECORD MANAGEMENT :

& RECORD RET,
SCHEDULE

COURSE ON INCOME DIC [16.1.97 |- 1 27 27
TAX MATTER AND '
RECOVERY UNDER TDS

SERVICES AND ESTT.; DTC [20.1.97 24.1.971 5 33 165
MATTERS
DISCIPLINARY PRO-~ DTC 5.2.87 7.2.97] 3 24 72

CEEDING UNDER
PUNISHMENT &APPEAT,
|RULES & PROCEDURE
FOR DISPOSAL OF
COURT CASES




s 3 L.

‘ 27.’DUTIES AND FUNCTI—, DTC .10.3.97 Il4.3.97l 5 '25

125
IONS OF CLERKS

I ] GRAND TOTAL | | f [ 87 | 704 [ 2380




DETAILS OF CCURSES CONDUCTED BY SECRETARTAT

-

VK2

HIPA COMPLEX, GURGACN

01.04.1996 TO 31.03.1997

-

PENSION AND OTHER
RETIREMENT BENEFIT
& OTHER SERVICE

(MATTERS

WORKSHOP ON
RETENTION OF QLD
RECQORDS

DISCIPLINARY
FROCEEDING TUNDER
PUNISHMENT AND
APPEAL RULES AND
PRCCEDURE FOR DIS-
POSAL QF COURT
CASES

RESERVATION POLICY

OF HARYANA
MATTERS

DISCIPLINARY
PROCEEDING UNDER
PUNISHMENT AND
APPEAL RULES

FOR SCBC IN STATE

sMs

A —

14.10.95

07.11.86

26.11.96

28.1.97

24.,02.97

i i el F Y upp—

29.11.9

30.1.97

26.2.97

ANNEXURE

IE'

43

15

25

33

43

60

75

66

L A e e e L L e e e T R A R e e - ——— W W e
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- _—
. CRITIQUE/ REVIEW ON THE ANNUAL -ADMINISTRATIVE REPORT OF HARYANA
INSTITUTE OF PUBLIC ADMINISTRATION, GURGACN FOR THE YEAR 18386-37
The Haryana Institute of Public Adm:.n:.strat'- on, Gurgaon wa
established by the ‘Haryana Government on ist August, 1983 for 1mpart1-<i

+raining to new entrants to Ias, HCS, Tehsmldars BD&ED and various
other se.rvices of the State. Inservice courses/workshops for othet

officers of the State Government were also hold.

: The Institute ia ‘headed by a Director, who functions Lmder tk

Ove.l;’all directions and guidance of the Executive Council headed by th

chief Secretary.

’ ' The Haryana Government and Govt. of India provided as grant

. ,-&—aid per details given below:-

.4

K1) Plan Scheme (Rs.in lacs)
g (1) Sanction Budget HIPA (Govt. of Haryana) 31.28
(ii) CEDO Project -do- 53.71
(iii) CEDO Project from Govt.of India 50% share  50.00
135.00
£ {(2) Non-Plan Scheme
] (i) Grant-in-aid Govt. of Haryana ' 100.00
b (ii)Grant-in-aid Govt. of India 3.50
&7 (Natural Disaster Management)
(1ii) Grant- -in-aid Govt.of India for Courses © B.87
{iv) Training Ccurses Fee 1.36
(v} Misc. Income ’ 0.70
111.43
Total
‘ _Institutional Courses, Refresher Courses and Workshcps well

organised in which 1842 officers of the State Government participated
puring the period 01.04.19%6 to 31.03.1937, the Institute 'includiua
Divisional Training Centre, Panchkula and secretariat Management School

Gurgaon conducted 2 long duration courses, 61 short duration -coursed

and 10 Workshops/Seminars. A total of 73 training programmes WERE.

conducted through which training was imparted to 1842 officers/officiabs

‘of various Organisations.
one Foundational Training Course Wwas organised for 36
Category B Officers recruited through Haryana Public Service Commission

and one Instituticnal Course for two IAS Probationer was crganised.
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fﬁ ANNUAL ADMINISTRATIVE REPORT OF HARYANA INSTITUTE OF PUBLIC
ST ADMINISTRATION FOR THE YEAR 1997-98

OBJECTIVES OF THE INSTITUTE

The Haryana Institute of Public Administration was
established by the Haryana Go%ernment on the Ist of August 1983
as a Soclety registered under the Registraticn of Societies Act,
1860, |

The objective of the Institute is to improve the
administrative competencies of the officers of the state, in
order to enhance administrative efficiency and responsivness. In
this regard, the_Institute undertake the following activities:-
é} Courses for 'new entrants in the Al; India Serviceé, Haryanz
s Ciwvil Serviées, Tehsildars and the various allied services

of the State Government.

Ab) Special coﬁrses for offiéers working in various Departments of
the State Gowvernment.
<) Mid-career refresher courses for officers.
d) Impart revenue Training to IAS/HCS Officers and Teheildars
either directly or through a subsidiary Institutions like
Revenue Training School.
efﬁ Undertake promote and co-ordinate research, analytical -studies
. “and training in the fields of Public Administration and
_g? Management, on its own or in collaboration with other agencies
i ineluding Universities, Training Institutions of the Government
of India & State Govts. |
£) Undertake - and provide for the publicatibn of Jjourmals,

research papexrs,. books and takenup any other allied

activity which will further the cause of training in and

1 It



promotion of the study of Public Administration and Management .
g) Participate in the organisation of training and study
courses, conferencesg, seminars and lectures.

ORCANISATIONAL SET UP

Haryana Institute of Public Administration was established
on August 1, 1993 as an autonoums Sociéty by Govt. of Haryana.
It is the apex Training Institute of the State funded mainly by
Govt. of Haryana.

‘ The Governing body is headed by the Chief Minister of thé
State. A Managing Committee called the Executive Council, headea
by the Chief Secretary of_the State, 1looks after the functioning

(:‘of the Institute. -

- The Chief Executive Officer of the Institute is the Director
who is responsible for the proper administration of tge affairs
of the Institute under the overall directions and guidance of the
Executive Council.

The Position of posts for administrative work, sanctioned &

oS
in positionLén 31.3.98 is given in Annexure "X".

In 19587-98 Haryana Government and Govt. of India Provided

Re.1,40,30,000/- ag per details given below:-

(1} Plan Scheme Grant-in-aid provided by Govt. 43,00,000/- ¢
of Haryana . .

(ii) Non-Plan Grant-in-aid provided by Govt. 84,50,000/—(d
of Haryana

(iii)Excize and Taxation Department Haryana 10,0&,000/—‘/

(iv) Funds for purchase of equipments provided by.1,80,000/- /
Govt. of India




(v) Funds for purchase of Library Books provided 1,00,000/-
by Govt. of India

Expenditure Non-Plan Plan
,—-—.—n—t————'—_’-—'— .

1997-98 - 108.93 lacs 43.00 lacs
FACULTY

* At present the Institute has the following cére faculty:-

1. Faculty of Behavioural Sciences
2. Faculty of Public Administration
3. Faculty of Financial Management
_Q%_f. Faculty of Economics and Development Planning
5. Faculty of Computer Sciences
6. Faculty of Disaster Management
7. Faculty of Sociology.
8. Faculy of Library and Information Séience

The Position of Faculty posts sancfioned and in position as
on 31.3.98 is given in Anmexure "Y".
TRAINING ACTIVITIES
----- Bﬂ;iﬁé--iéé;:gs the Institute and its (DTC) Panchkula and
lSecretarial Management School (8M8) Gurgaon conducted 6 Long
§§ Duration Courses, a1 Short Duraticn Courses and 7
orkshops/seminars. A total 1if 54 training programmes were
conducted  through  which training was imparted to 1220

oficers/officials of various organisations details of which are

given in "SUMARY".



(i} LONG DURATION COURSES

1 Institutional course for HCS Probationers; 1 Foundational
Training Course for Veternary Surgeons of 2nimal Husbandy
Department, Haryana; 1 Foundational Training Course for Assistant
Excise & Taxation Officers and 3 Foundational Trainimg Courses
for newly recruited Clérks of Secretariat were conaucted by
Divisional Training Centre, Panchkula.

Details are given at Annexure "A",

(ii) SHORT DURATICN COURSES

| HIPA including DTC, Panchkula aﬁd SMS Gurgaon organised 41

short Duration Courses. The details of courses conducted by
JIIPA, DTC and SMS are g;ven at Annexure "B";

(iii) WORKSHOPS/SEMINARS

HIPA including DTC Panchkula and SMS Gurgaon organised 7 -
ene day tp two days workshops/seminars on subjects of topical
interest. Details are given at Annexure "C".

RESEARTCH & CONSULTANCY:

The following research projcts/evaluation studies were taken
up/ completed:-

i.' Evaluation of Scheme for Educational Social Welfare
upliftment of Scheduled Castes Departwment, Harvana

2. Gender in Civil Service Department of
Administrative
Refeoxrms, Govt. of
India
3. Mid-term Evaluation study of the Women Development
Narnaul project Department, Haryana
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POSTING POSITION OF OFFICERS/FACULTY EIPA DURING 1997-98
(A) POSTINGS/APPOINTMENTS OF OFFICERS

Smt. Umesh Nanda, IAS,
Director

Executive Director

Shri K.C. Lall
Administrative Qfficer

Shri Bhim Singh
Sr. Accounts QOfficer

Shri Wazir Singh,

Under Secretary, Training-:

Shri K.L. Chawla,
Sr. Accounts Qfficer

Shri Ashok Bhardwaj,
08D, Training

Shri K.L. Chawla,
Administrative CQfficer
(in addition)

Vacant

1.4.97

1.4.97

1.4.97

3.6.97

12.6.97

Qct.97

24.10.97

16.5.97

20.5.97

31.3.88

31.3.98

21.3.98
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13.

14,

15.

(B)

Dr. H.B.L. Vohra

Prof. of Behavioural
Sciences.

Dr. T. Duhan
Prof. in Financizl
Management

Sh.Baij Nath
Expert in Computer
Science

Br. J. Georyge,
Prof. in Economiecs &
Development

Dr. 8.XK. Mishra
Prof. of Public Admn.

Dr. Dev Raj Singh
Librarian '

Sh. Sanjay Shrivastva,

Reseaxrch Officer

Mrs. Archana Parsad

Research Officer (Behaviour Science}

Sh.R.XK.Gulati,
Research Officer(C)

Mrs.Aarti Dudeja,

Regearch Officer(Public

Administration)

Ms .Manveen Kaur,

Research Officer (Beh.Sc.)

Ms.Divya Jyoti,
Research Officer (MIS)

Dr.Rekha Srivastava,

Resgearch Qfficer (Socioc)

Dr.Abhay Srivastava,
Regearch 0fficer,
(Disaster Management)

Dr.Charanjeev Singh,
Research Officer,
(Public Enterprises)

£9

1.4.97

1.4.97

1.4.97

1.4.587

1.4.97
1.4.37
1.4.97
1.4.897
1.4:97

1.4.97

1.4.87
1.4.97
1.4.97

1.4.97

1.4.87

POSITION OF FACULTY STRENGTH

31.3.98

31.3.98

31.3.98

31.3.98

31.3.98

31.3.88

30.6.97

12.5.897 .

31.3.98

31.3.98

31.3.98

31.3.98

31.3.98

31.3.28

21.5.97

Regular
Regular
Regular
Regular

Regular

Regulaxr

bacsis

basis

basis

bagis

basis

basis

Adhoc bagis

Contract Basis

Regular

Regular

Regular

Regular

Regular

Regular

Regular

Basis

Basis

Basgis

Bagis

Basis

Basie

BRasis



19.

20.
21.
22.
23.
24,
25.
26.
& 27.
28.

238,

Sh.Maheshwar Dayal,

Research Officer,

{Financial Management)

Sh. Jagdish Chandef,

- 1.4.97

1.4,.97

Principal, DTC, Panchkula

Sh. K.C. Lal,
Principal {DTC)

Dr. H.B.L. Vohra,

Principal, DTC

Sh. K.L. Chawla,
Principal, DTC

Sh. M.C. Nagpal,
Principal, SMS

Sh. Ashck Bhardwaj
Principal, SMS

Sh. Sigira Kumar, -

R.C. (E)

Ms. Richa Awasthy,
R.O. (FBS)

Sh. Rajvir Dhaka,
R.O.

8h. R.N. Koglia,
Jc. ETC

1.5.97

27.11.97

15.2.98
1.4.97@
12.7.97
1.4.97

6.10.97
28.1.98

1.4.97

31.8.97

30.4.97

26.11.57

18.2,¢98

3] .3.98

20.5.97

31.23.98

31.3.88

31.3.98

31.3.98

31.3.98

Regular Basis

Contract Basis
Additional
charge

Additicnal
charge

Additional
charge .
Contract basis
Additional
charge

Regular basis
aAdhoc basis

2Adhoc bagis

On deputation
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SUMMARY OF COURSES/SEMINARS/WORKSHOPS

(01.04,15587 TO 31.03.1998)

LONG DURATION
CQUREES '
(L}HIPA 3

(ii)DTC 3

SHORT DURATION
COURSES

{i) H1P2A 34
{(ii)DpTC 5
(iii)sMs 2

SEMINAR/WORKSHOP
(i)HIPA 5
(ii)pTC 1
(1ii)smMs 1

- e e e Em e Em o Eww

NO. |

41

SPON-
SORED
COURSES

196

10

812

221

e e e L

3756

317




ANNEXURE

DETAILS OF LONG DURATION CCOURSES

01.04.1997 TO 31.03.1998

\AI

(A) EIPA GURGAON

1.

FOUNDATIONAL
TRAINING COURSE
FOR VETY.SURGEONS

INSTITUTIONAL
TRATNING COURSE
FOR HCS.

FOUNDATIONAL
TRAINING COURSE
FOR AETO (24WEEKS

{(B) DTC PANCHKULA

1.

FOUNDATIONAT
TRAINING COURSE
FOR NEWLY RECRUI-
TMENT CLERKS IN
HARYANA CIVIL
SECRETAR.AT

2ND FOUNDATIONAL
TRAINING COURSE
FOR NEWLY RECRUI-
TMENT CLERKS IN
HARYANA CIVIL
SECRETARIAT

3RD FOUNDATIONAL
TRAINING COURSE
FOR NEWLY RECRUI-
TMENT CLERKS IN
HARYANA CIVIL
SECRETARIAT

1.4.87

25.6.97

14.7.87

1.5.97

7.7.87

15.9.97

TO

ACTUAL
DAYS

NO OF
TRAIN-

EES

TRAIN-
EE. “DAYS

30.4.97}

30.9.97

24,129

30.5.97

22.8,97

29,1037

66

130

30

33

30

12

21

33

30

38

792 %

2730 ¢

$90

590

1140




ANNEXURE ‘B’ .
L. ~ DETAILS OF SHORT DURATION COURSES
01.04.1997 TO 21.03.1998
Sr. TITLE OF COURSE FROM TO ACTUAL |[NO OF TRA (M EE
NO DAYS TRAIN- o
EES DéNS
(A) HIPA GURGAON {'
1. Drought Management| 21.4.97[25.4.,97 5 26 130 T
T
2. |Building Account- | 21.4.97|25.4.97 5 24 120 (T|Fe A
ability in Govt. ' ﬁ’;j
3. Planning for info-| 28.4.97|2.5.97 5 16 SO(E,%.-
: rmation systems .
4. |Financial Manage- | 19.5.97(23.5.97 5 13 65 (TEB"
: ment and Managem- ' -
ent Acecunting
) " i
5. |Disaster Managem- | 26.5.97|30.5.97 5 31 155(?‘33_L
@f} ant ' ‘
6. Computer Awareness| 16.5.97|18.5.97 3 10 30 (s
7. |Flood Management | 23.5.97(25.5.97 | 3 25 75¢ |TOM
for middle level '
officer
8. Modular Programme 26.5.97;28.5.97 3 28 84V<EE£§Z
on simplification
of provisions/Pro-
cesgsss for raising
Administration
efficiency | I
L9t |TQM in Admn, 07.7.97|11.7.87 | 5 16 go € [R5
10. |Budget Planning 07.7.97|11.7.97 | & 10 50 ¢ | FERL
: and centrol with .
ref.tc zero base
C; Budgeting .
- 0
11. |Elementary Educat-| 14.7.97|18.7.97 5 11 55 ¢
ion and the proc-
ess of Devp.in HYA >
12. |Computer Awareness| 21.7.97[25.7.97 5 16 80 s
13. |Reiventing State 04,8.97(08.8.97 5 14 70*/”?39?
H—-——-:""" P -
O
10 24




=

14,

15.

16,
17.
18.

19.

120.

22.

23.
24.
25,
26,
27.

28.

29.

|ion System

Programme for
Primary Education

Management of
Enviromment and
Ecology

Inmovation in Admn
for meeting new
challenges

Public Distribut-

Computer Awareness

and land Record

Computer Awareness
and land Record

Computer Awareness

Juvenile Social
Maladjustment and
righte of the child

In-Service Train-
Programme for IAS
Officers(5-9) Years

Digaster Managem-
ent for middle
level Officers

Credit Planning
for rural Devp.

Managing Educatic-
nal system .

Managing Educatio-
nal System

Planning for Info-
rmation systems

Ethical issues in
Management

Managing Technolo-
gical changees in
libraries

Public Digtribut-~
s~ . System

11.8.97

19.8.97

26.8.97

1.2.97

8.9.97

20.10.97

3.11.97|

3.11.97

17.11.97

17.11.97
17.11.97

24.11.37

(24.11.97

24.11.97

01.12.37

15.12.87

11

12.8.97

22.8.97

30.8.97
5.9.97
12,.9.97
24,10.97
7.11.87
21.11.587

21.11.97

21.11.8987
21.11.97
28,11.97
28.11.97
28.11.97

05.12.97

19.12.97

15

14
14
14
12
29
40
22

16

12

10

37

'145(/'E®f1

200 (lFFM




R 30.

31.
2.

33,

34,

Appraisal of Win-
dow Application

Prohibition and
Drug Abuse Preve-
ntion

Total Quality
Management in
Library Setting

Appraisal of Win-
dow Application

Project Planning
Implementaton
and Evaluation

DTC PANCHEULA

1.

5.

Management Develo-

pment and conduct
of enquiry

Office Procedure
and Reservation
policy

Qffice Procedure
and Service
Matters

Course on Qffice
Procedure and
Service matters
for S8r.Assts of UT

Service and Estt.
Matters

o) sMS GURGAON

1.

2

2.

Service and Estt.
matters

Refresher Training

|course for Assis-

tant/senior Clerks
Accountants

12.1.28

l12.1.¢28

2.2.98

23.2.98

16.3.98

2.4.97

9.4.97

28.4.97

5.11.97

16.3.98

7.10.97

15.12.97

.

T

,V

16.1.98

16.1.98
6.2.98

27.2.98

20.3.98

4.4.97
11.4.97
30.4.97

7.11.57

120.3.928

9.10.97

19.12.97

11

46
12

13

20

K/zl

26

27

34

36

u Y

33

23

55(/

. 230¢7F

63

78

81

102

180

99

115

TOTAL

196

812

3756

i2




DETAILS OF SEMINARS/WORKSHOPS

01.04.1997 TO 31.03.1998

SPON-
SORED
BY

FROM

ACT-
UATL,
DAY

EES

NO OF
TRAIN-

{3a) HIPA GURGAON

1.

1.

MANAGEMENT OF
ALCOHOLISM

WORKSHOP ON 0O&M
ACTIVITIES

WORKSHOP ON WATER:
TCO MUCH...TOOQ
LITILE ..LEADING
CAUSE OF NATURAL
DISASTER

WORESHOP ON O&M
ACTIVITIES

WORKSHOP ON
WELFARE AND DEVE-
LOFPMENT ON
MINORITIES

(B) DIC PANCHKULA

WORKSHOP ON RECORD
MANAGEMENT

“(C) SMS GURGAON

|1. lerkshop on GIS

HIPA

HIPA

HTPA

HIPA

HIPA

DT¢C

=]

14.5.97

12.6.97

8.10.98

19.1.88

16.3.98

10.2.98

29.1.98

15.5.97

13.6.97

8.10.58

20.1.%88

le

22

16

27

A

31

31

13

123(&5__
—f

32 FrE
22(@@2-‘
32 cer
e
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ANNEXURE %’
LIST OF SANCTIONED STAFF AND FILLED UP STAFF OF HIPA .
Sr. No. Name of the Post Sanctioned In Position
Strength
(A) OFFICERS: :
1. Director 1 1
2. Executive Director’ 1 -
3. Administrative Officer | -
4. Sr. Accounts Officer 1 1
5. Principal 2 -
6. Under Secretary (Ttg.) 1 -
7. Private Secretary 1
Total 8 3
(B} SUPERVISOR STAFF: '
1. Superintendent 4 3
2. Deputy Superintendent 1 -
ER Section Officer 1 1
4, Personal Assistant 1 1
Total 7 5
(C) CLERICAL STAFF:
1. Assistants . 16 11
2. Sr. Scale Stenographer 11 "3
3. Jr. Scale Stenographer 4 3
4, Steno-Typist 10 6
5. Jr. Auditor 1 1
6. Accountant 1 1
7. Clerks 16 8
8. Care Taker (Bulldog.) 1 -
-9 Care Take (Hostel) 1 -
10.  Catering Supervisor 1 -
11.  Gestetner Operator 5 4
12.  Store-Keeper 1 -
13.  Restorer 1 1
: Total 69 38
(D) TECHNICAL STAFF:
1. Tech. Supervisor 1 1
2. AV Operator 1 -
3. Electrician 1 1
-4, Foreman (Elect.) 1 1
Total 4 3



(SMS)
Sanctioned Post . In Pogition
1. Principal 1 -
2. Under Secretary | 1 ) -
3. Lecturers 7 . -
D.T.C. PANCKULA
1. Principal _ 1 -
ﬁ% 2. Asgociate Profegsor 1 - -
3. research Officer 2 . -
D.T.C. HISAR
1. Principal 1 ' -
2. Agsociate Profesgsor 1 -
I Research Officer . 2 ‘ -
W
POST UNDER NDM SCHEME
o 1. Profesegor ) : 1 . -
2. Regearch Officer . 1 1

IS



FACULTY (HIPA)

ANNEXURE ;\ ’

FACULTY STRENGTH_(HIPA),

PROFESSORS IN

——— it ey

RESEARCH QFFICER

Grade: .amoaw.umaa

Grade: 37005700

e SANCTIONED, _umu.m_q_oz ASSOCIATE IN SANCTIONER IN
POST e PROFESSORS POSITION POST POSITION
(SANCTIONED
POST)
, 1. Behavioural Sclances 1 - 1 - 1 1
- 2 Economics and Development Planning 1 1 - - 1 1
. 3. Business Administration 1 - - - - -
4. Public Administration 1 - 1 1 2 2
5. Financial Management 1 1 1 - 2 -
6, System Analyals and Computer - - 1 1 1 2 {onea against
E ‘Management - . 8SMS Post
7. Sociclogy . = - 1 - 1 9
8. Law - - 1 - - -
8, Sclence ._.nar:o_ou: 1 - - - - -
10. Child Women & Youth Davalopment - - - - 1 -
h.a .
RO, (G) - - - - 1 =
’ QUALIFICATIONS Master's degree In the Master's degree in the Master's degree in the
. relevant fleld of studias " relevant field of etudy relevant fleld of studles
” with consistently good wlith consistently good with allemst 56% marks
_" academic record 1st or academic record 1st or or fte equivalent grade
i high lind class or B high lind class or B from an Indian University
i plus in the grading plus in the grading or an equivalent degree
i system with 10 vyrs, systam with § yrs, from a Foreign University
; experience teaching to teaching to post with good macademic
post graduate classes & graduale classes and record
1ully guilding/conducting successfully ~ guiding/
_ regaarch in the relevant conducting research in
fields or- atleast 10 yrs, the relevant fields.
, experience as pragising .
tﬁ@w _ Adminietrator  In a .
s responsibe  positien in - 5
| L . the erea ol wxum:_ﬂ. ) mww
L -Grade: 2200-4000
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ANNUAL ADMINISTRATIVE REPORT OF HARYANA INSTITUTE
OF PUBLIC ADMINISTRATION FOR THE YEAR 1998-99

OBJECTIVES OF THE INSTITUTE

The Haryana Institte of Public Administration was.established by the Haryana
Government on the Ist of August. 1983 asa Society registered under the Registration of
Societies Act. 1860, _

The objectives of the Institute are to improve the administrative competencies of the
officers of the State. in order to enhance administrative efficiency and responsiveness. In
this regard. the Institute undertakes the following activities:-

¢)

n

Courses for new.entranté to the All Iildia Services, Haryana Civil Services.
Tehsildars and the various allied services of the State Government.

Special courses for officers working in various departments of the State Govt.
Mid-Career refresher courses for officers of the State Goverment.

Impart revenue training to IAS/HCS Officers and Tehsildars elther_ directly or
rough a subsidiary institution like Revenue Trammg School. ™

Undertake. promote and co-ordinate research, analytical studies and training in the
fields of Public Administration and Management. on its own or in collaboration
with other agencies inciuding Universities. Training Institutions of the
Government of India & State Governments.

Undertake and provide for the publication of journals. research papers. books and
takeup any other allied activity which will further the cause of training in and
promotion of the study of Public Administration and Management.

Partlmpate in the orgamsanon of training and study courses. conferences
seminars and lectures.

ORGANISATIONAL SET UP

HARYANA Institute of Public Administration was established on August 1. 1983 asa
Registered Society by Govt. of HARYANA. '

It is an apex Training Institute of the State funded mainly by Govt. of HARYANA.

The governing body is headed by the Chief Minister of the State.

A Managing Committee called the Executive Council. headed by the Chief Secretary of
the State. looks after the functioning of the Institute.




The Principal Executive Officer of the Institute is the Director who is responsible for the
proper administration of the affairs of the Institute under the overall direction and

guidance of the Executive Council.

RESOURCE

Grant in Aid, Govt. of India, for Training Courses
Grant in Aid, Govt. of India, for Computer
Grant in Aid. Govt. of HARYANA, Plan Scheme

Tramning Course Fee A/c (HIPA)
Training Course Fee A/c (DTC Panchkula)

.c'\!‘“l':l‘"b)l“)”—
. -

FACULTY | .
4 #
At present the Instituie has the following core faculty :

Faculty of Behavioural Sciences
Faculty of Public Administration
Faculty of Financial Management
Facuity of Economiics and Development Planning
Faculty of Computer science
-Faculty of Disaster Management
Faculty of Sociology

!JI -.-l-4 -bJ [:3:-—-

TN

TRAINING ACTIVITIES

The Institute is engaged in:-
v (2 TRAINING

During the period 1.4.98 to 31.3.99.

organisations. further details are ai ven at Anne*cure A,

Grant in Aid, Gowt. of HARYANA, Non Plan Scheme

Rs. 1.83.800/-
Rs. 12.00.000/-

Rs.  47.000/-
Rs.133.00.000/-
Rs.  87.000/
Rs. 1.95.000/-

the Institute conducted 6 long duration

T

Quourscs 42short duration courses 3 workshops/seminars. DTC Panchkula conducted 19
short duration courses and SMS Gurgaon conducted Sshort duration courses. Joint Excise
& Taxation Commissioner conducted 4 courses. A total of 73 training programmes were
conducted through which training was imparted to 1636 officers officials of vanous




D  LONGDURATION COURSES

D Four Foundational Training Courses for Civil Engineers, Veternary Surgeons.
DFOs. Tehsildars and AEs and One Institutional Course for IFS were conducted.
One In-service training programme for IAS (6-9 years) Officers has also been
conducted. ‘ '

i1) SHORT DURATION COURSES

HIPA including DTC, Panchkula, SMS Gurgaon and Jt. ETC. Gurgaon organised
61 short duration courses. the details of courses conducted by HIPA. DTC, SMS, and
JETC. Gurgaon are shown at Annexure C. D. E. F & G respectively.

i) WORKSHOPS/SEMINARS  « ,

Three 1-2 days workshops/seminars were organised during this year. Detdals are
given at Annexure 'D’. °

Q;B. RESEARCH & CONSULTANCY

No Rescarch Projécts conducted during the year.




- Us-

POSTING POSITION OF OFFICERS/FACULTY HIPA

APPOINTMENT OF OFFICERS
Snb. | Name with Designation From To Remarks
I. Mrs. Umesh Nanda I.ﬁ-l»,98 2.11.98
Director
2. Sh. Tirlochan Singh 3.11.98 31.3.99
Director
3. Executive Director(Vacant) - -
4. Sh.K.L. Chawala 1.4.98 73,698 AddD. theaye
Administrative Officer, '
. {
3. Sh. K.L. Chawala 1.4.98 23.6.98
Sr. A0,
6. Sh. Ashok Bhardwaj 1.4.98 31.3.99
0SD (Trg.)
7. Sh. R.C. Ahlawat 20.8.98 31.3.99

Sr. A.O.



o B L{{)‘

APPOINTMENT OF FACULTY MEMBERS

. Dr.T. Duhan. 1.4.98 31.3.99 Regular basis
Professor of Financial . : .
Management

Dr. J. George. 1.4.98 31.3.99 Regular basis
Prof. in Economtics &
Development Planning

LR

3. Sh. Baij Nath. 1.4.98 31.3.99 Regular basis
Sugews Expert in Computer Science o

. ¥
4, Dr. Suresh Mishra. * 1.4.98 31.3.99  Regular basis
Associate Prof. in Public Admn. ' -

Sh. R.X. Gulati. 1.4.98 31.3.99 Regular basis
Research Officer in
Computer

L

6.  Mrs. Aarti Dudeja. 1.4.98 313.99 _ Regular basis
Research Officer in ™ :
Public Administration

7. Ms. Manveen Kaur. 1.4.98 31.3.99 Regular basis
Research Officer in
Behaviour Science

8. Ms. DivyalJvoti. 1.4.98 31399 Regular basis
Research Officer (MIS) :

€5 0. Dr. Abhay Shrivastava, 1.4.98 31.3.99 Regular basis
Research Officer in _
Disaster Management

10.  Dr. Rekha Shrivastava. 1.4.98 31.3.99 Regular basis
Research Officer{Sociology) :

11.  Sh. Rajvinder Singh. 29.12.98 31.3.99 Regular basis
Research Officer Financiai
Management

2 Mrs. Vanidta Dar, 8.3.99 31.3.99 Regular basis
Research Officer (Economics) E

{3.  Sh. Rani Singh. 5.3.99 31.3.99 Regular basis

Research Officer (Credit €4.)



 _, 4.
15.
16.
17.

18.

Sh. Joginder Singh,
Asstt. Librarian

Sh. D.P. Kirar
JE.T.C.

Sh. Balwan Singh.
E.T.O.

Sh. K.L. Chawala.
Principal. D.T.C.

Sh. Ashok Bhardwaj,
Principal .SMS .

Sh. Sisira Kumar,
Research Officer Economics

Ms. Richa Awasthy,‘
Research Officer FBS

Sh. Rajvir Dhaka,
Research Officer (PE)

Sh. R.N. Koslia.
Jt. ET.C.

LAy

12.5.98
2.6.98
1.4.98
- ,1.4.98
1.4.98
1.4.98
1.4.98

1.4.98

}

Erd

L)
p—t
(9
o
O

498

Regular. basis
On deputation.
On deputation
Addl Charge
Addl. Charge
Regular basis
Ad-hoc basis

* "Ad-hoc basis

 On deputation



Sr. No. TITLE OF COURSE - NUMBER ~ SPONSORE DURATION  NUMBER of TRAINEE

S 'DAYS Trainees ~ DAYS

1 . LONG DURATION COURSES 6 b 133 04 1933

'INSTITUTIONAL COURSES . -

2 SHORT DURATION.COURSES 42 0 195 891 4053

3 SEMINARSWORKSHOPS 3 0 5 100 135

4 ) ETC.,GURGAON 4 0 18 18 84

5  D.T.C. PANCHKULA 19 0 57 425 1388

6  SM.S. GURGAON - 5 0 15 108 297

TOTAL 19 423 1636 7890

)::mxcqm.,p.
SUMMARY OF oocmmmmamg_z»mmiomxmzo_um _umoz_ A 4.1998 TO ,ﬁ 3.1999




Annx. "B’
DETAIL OF LONG DURATION COURSES FROM 1.4.98 TO 31.3.1999 |
Sr. No. .:j.m OF COURSE muo:moqma _u83 To >oEm_ Day No. of Trainee
| .:m_:mmm Days
1 15t FOUNDATIONAL TRAINING ) 'HIPA ™ 1598 31598 20 45 900
" \COURSE FOR GIVIL ENGINEERS | 28 | o | N
2 lINsTITUTIONAL COURSE FOR s A HIPA 18.5.08 31.5.98 9 T o
3 6TH FOUNDATIONAL TRAINING HIPA 1.5 98 30.6 98 41 8 328
ICOURSE FOR VETERNARY FF R |
~ !SURGEONS/DFSOs | e S L L
4 [17TH FOUNDATIONAL 3>_z_zo S PhA HIPA 118598 30.6.98 30 11 330
COURSE FOR TEMSILDARS S L |
5 [18TH FouNDATIONAL qm&z.@ DOPT 6.98 30.6.98 21 2. 42
COURSE FOR AEs - .. | .
6 |INSERVICE TRAINING _umom_nS.J, . __Uo_uq 4.1.99 15.1.99 12, 27, 324
MME FOR IAS OFFICERS(8-9)YRS.) T PR o X
TOTAL ) 133 94 10933

e




e

AR

Sr.No. |TITLE OF COURSE Sponsored (From ._.o >nEm_ Day _20:& _|Trainee
! R R R riress [Daye
1 |DROUGHT MANAGEMENT HIPA-FOM 120408 24498 ° 51 43| 215
2 |BUILDING ACCOUNTABILITY IN GOV |HiPA - FPA 137488 " |1568 5| 1] 55
3 |EMPOWERMENT OF WoMEN  |FIPA- F$ (11 5.98 15598 . 51 38| 190
4 |FLOOD MANAGEMENT FOR M MIDDLE  |HIPA- FDI\185.98 (22506 _ 5 a1, 205
LEVEL OFFICERS | _ R | | __
5 |ADMINISTRATIVE RESPONSIVENESS Iipﬁmw@ 18598 [22598 5 30 160
6 ° INNOVATION N aDMINISTRATION  [HIPA W5 [ia 508  [22.5.08 5 26| 130
FOR MEETING NEW CHALLENGES | | | ,
7 |POWER POINT PRESENTATION Hipa K v)|156.98 (i8.6.08 | 5| 5 25
8 |DISASTERMANAGEMENT - ° |HIPA FhM 226.98 (26698 | 5 28 140
9 [FINANCE FORNON FINANCE * HIPA EEmis7.98  |10.7.08 3 20 60
 |Execurives ,
10 |WELFARE & DEVELOPMENT OF HIPA ™t [87.98  110.7.98 3 64 192
MINORITIES |
11 |MANAGEMENT FOR EXCELLENGE HIPARE®) 137,08 'i7.7.08 5, 17 85
12 INETWORKING ISSUES OF AN HIPA §¢Si27.7.98 1307.98 4; 16 64
| enTereRISE ’ - .
. 13 |ROLE OF NAGARPALIKA IN MANAGE- |HIPA M3 g gg '5.8.08 3, 38! 114
... |MENT OF NATURAL DISASTER g | N o
14 |DECISION MAKING IN ADIN, HipA FA8 38 898 7.8.98 5i 12i 60
16 |RURAL DEVELOPMENT DECENT- APARTICIPA- :117.8.98  21.8.08 _ 5 13 65
RALISED PLANNING & PLANNED TORY @Aﬁ@ . !
CHANGE APPROACH) .
16 |FINANCIAL MANAGEMENTS HIPA PCyi24898 28.8.98 5 27 135
v . IMANAGEMENT ACCOUNTING o En , . 5 .
17 lIMPLEMENTATION OF PCRACT 1955  HIPA~ [$ 26.8.98 28898 3 39 17
& POAACT 1969 FOR THE SC BC o S P .
- 18 ICAPABILITY BUILDING IN HSAMS HSH»MB J1731.8.98  4.0.98 5 20 100|

Annexure C

DETAILS OF mIOm.q UC.»).:OZ OOcmmmw
01.4.1998 .—.O 3, m \_wwo




18 |MANAGING STRESS FOR HIPA b m 7998 9998 3 15 45
PERSONNAL EFFICACY . . : :
20 |APPRAISALOF DTP SYsTEM ___ | ~—FC3 7008 11948 5, 12 60
EFFECTIVE gcz_o_pﬁmmzsomm |HIPA FPA 7506 11.9.98 5, 15, 79
22 |CAPABILITY BUILDING IN HSAMB HIPA FFM 14988 148, 898 5 22| 110
23 |MANAGING DIFFERENCES FOR HIPA @mﬁv 12.10.98 - |14.10.08 | 3i 6| 18
PRODUGTIVITY IN ADMN, L . M
24 |EXCEL FEATURES AND ITS HIPA ?f?g 12.10.98 16.10.98 | 5 9; 45
PRESENTATIONS o ; _
25 |CAPABILITY BULDING INHSAMB | HSAMB Eﬂf 10.98 |16.10.08 | 5 30 150
26 |WOMEN AND VIOLENCE HIPA {§) 126.10.98 130.10.98 | 5! 26, 130
27 |oEveLopiNg ASSERTIVENESS 8 |HIPA y16.11.98 |18.11.98 3 1, 33
~ [EMPOWERMENT AMONG WOMEN D @S\ ! “
IN HARYANA . , | | __
28 |DISASTER MANAGEMENT FOR HIPA FpM |16.11.98 |20.11.08 5: 23] 115
MIDDLE LEVEL OFFICER - m | _
29 | ETHICAL ISSUES IN GOVT. HIPA FFD 16.11.98 |20.11.98 5 10] 50
30  |EMAIL SERVICES HIPA =C5 116.11.98 |20.11.98 5 28| 140
31 |PERSONNEL MANAGEMENT HIPA Fpp __,.w 12.98  |11.12.98 5] 15| 75
32 [TQMIN ADMINISTRATION HIPA 2,(#5):7.12.98  [11.12.88 | 5 8 40
33 |INFRASTRUCTURE DEVELOP- HIPA Fgnf141298 |18.12.08 | 5 5, 25
. [MENT WHYgHow L Lo ! :
34 JRIGHTS OF THE CHILD UNDER HIPA [§ 1144208 i18.42.08 | 5! 3t 185
~ [JUVENILE JUSTICE ACT 1988 i A_ m
35  [WORKSHOP ON OFFICE HIPA ‘@@@_ﬁm.mm _8 .12.98 _ 5 16, 80
~ |AuTOMATION TOOLS “ m “ ! .
36 |MANAGING EDUCATIONAL SYSTEM  |HIPA g %@mm 12.98 1199 51 23, 115
37  |OBJECT ORIENTED wzmgzg_zm., HIP 11199 115.4.99 : 5 8, 40
8 BASICS OF JAVA ™ ' AQ o . ._ .
38 _|DRUG ABUSE: ITS PREVENTION _.__n>@«% /1299 539 9% 5 26 130
___\|AND CONTROL G o B
39  IPROJECTPLANNINGAND - HiPA \uﬁ,@ 8299 12299 w 60
O %»zp@mz.mzq %@ To N _, . |
40" 'COMPUTER APPRAISAL AT mozm_sﬂ HIPA 8.3.99  12.3.99 1 17 p__ﬂ




e

41 CREDIT PLANNING FOR RURAL ﬂ&s.:_m} .. .15399 19399 | 5 22, 110
 |DEVELOPMENT - o » -
42 |AMINISTRATIVE TRAINING FOR o HIPA 523 99 26399 5 13 65
_zocm + PRINCIPALS (T'E,). Mw, ’ A N _
TOTAL 195 891’ 4053
[




Sr. No. TITLE OF COURSE

Details of Seminars/Workshops from 1.4.1998 fo 31.3.1999

Annexure ‘D'

SPONSORE  FROM  TO ACTUALDAY NOOF  TRAINEE
- - o N “ TRAINEE DAYS
1 |worksHoponoam  FPF ‘HIPA 16698 16698 2 19 38
2 |WORKSHOP ON DISASTER ™ rof ._.___u>, 141098 1410098 1 65! 65
~ |PREVATION AND THE MEDIA | L L | .
 [NORKSHOPON 0&M (ya . HIPA' 7499 'Bigp 2 18 3
" roTAL ) 5 100 135
. 12,




):zmxcﬂm m_

| DETAILS OF COURSES CONDUCTED BY JETC BRANCH DURING THE YEAR 1998-99.
Sr. No. _jﬁm OF COURSE muo_,_wo_,ma From  To Actual Day No.of  Trainee
- ﬁm_:mmm Days
1 |FRAMING BETTER QUALITY - 141098 18.10.98 5 3 15
>mmmwmzmzq P A . _
2 |TRAINING COURSE UNDER _..._1611.98 18.11.08 3 3 9
| zomdomqm»..:mmwmm@mm_.mm o N
3 |PROHIBITION & EXCISE 14.12,98 18.12.98 S 8: 40
4 |REFRESHER COURSE UNDER 11199 15.1.99 5 4 20
HGST/CST & ALLIED >9,w.ﬁc_.mm o
TOTAL 18 18 84




Annexure 'F'
DETAILS OF COURSESMIORKSHOPS ORGANISED BY DTC, PANCHKULA _. | -
Sr. No. TITLE OF COURSE :Sponsored \From  To /Actual Day No.of Trainee
i . . _ | .?m_:mmm Umv.m
1 [WORKSHOP ON "PERSONNAL . DTC Ha.n...c.w ’ mm,a&.@m m 1 26! 26
INCOME TAX AT SOURCE “ foo ] . .
2 [DISCIPLINARY PROCEEDING i DTC 11598 _ 3.5.98 3, 20 50
E:nmq v::.mr,_:m.:n. & >unmm_ i __ _ __ !
Ruies) & Procedure for Dis-~ ! S )
posal of Court Cases | N D _ . _
3 |SERVICE MATTERS ~ | DTC  |26508  |37588 . 3 26 78
4 |FINANCIAL STRUCTURE & | W | .
FINANCIAL PROCEDURE | DTC  [156.98 17.6.98 3 23 69
5 IREDUCING DELAYS & IMPROVING DTC  |246.98 [26698 ! 3 29, 87
~ |PERSONNAL EFFICIENGY "" .,
6 [RECORD. MANAGEMENT AND -f PTG |22798 |22798 | 1 1 11
RECORD RETENTION SCHEDULE _ﬁ . .
7 [DISCIPLINARY PROCEEDINGS DTC  |20.798 |31.7.98 | 3 21 63
(Undsr P 8A & PROCEDURE | !
FOR DISPOSAL OF COURT GASES ! P | .
8 |DUTIES & FUNCTIONS OF CLERKS | DTC 24898 28898 | 5 28 140
9  ISERVICE & ESTABLISHMENT . DIC  ‘7.098 i11.998 5 26 130
iMATTERS 3 o | _
10 |OFFICE MANAGEMENT - - | DTC 28998 ‘30998 m_ 3 12 36
PROCEDURES 8DISPOSAL OF FILES | ‘ _
11 |RESERVATION POLICY ' DTC  14.10.98 '16.10.98 | 3 22 66
12 IRESERVATION PoLICY | DTC  28.10.98 30.10.98 | 3 21 .63
13 |Recoro MANAGEMENTAND i DTC 34298 ‘31298 1 7, 7
.. [RECORD RETENTION SCHEDULE | | o o . . _
14 ISERVICE & ESTABLISHMENT - DIC 144298 'i8.12.98 5 30 150
:MATTERS . _ -
15 PENSION & OTHER RETIREMENT DTCEs 28.12.98 1.1.99 4 L3 144
“'BENEFITS . . o
. 16 DISCIPLINARY PROCEEDING Ul 5 27199 29199 3 7 51




;czamxummxc_.mm:uomcq S . !
EMPLOYEES _

REDUCING DELAYS & IMPROVING = DTC 8299 10299 2 23 66
PERSONAL EFFICIENCY / . _

[STATEFINANGIAL STRUGTURE © BTG~ '335.08 24290 1 3. 3B ey
& FINANCIAL PROCEDURES

OPTICE PROCEDURES & SERVICE .~ DTG .6.3.00 10889 T TR TTRR[ T 5
_s.pjmwm i -

ITOTAL AGTURAL PARTICIPANTS 1~ = o oo 57T 428 1388
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: Annexure’G'
| DETAILS OF COURSES CONDUCTED BY SMS GURGAON FROM 1.4.1998 TO 31.3.1999 _, _
Sr. No. ._._j.m O_u OOC_»._..m,W o m;_w@mommm:_mﬁa o .,,_Ho o _>oEm_ ‘Day _.20 of ﬁm_zmm
Lo By T T T (Trainees Days
1 |SERVICE & ESTABLISHMENT SMS 16798 [10.7.98 5| G._ 60
ACCOUNTS MATTERS S R | B
2 |PENSIONRULES & PROCEDURES S8~ mwj 98 16.11.98 . 2 35 70
3  |GPF-GIS RULES & PROCEDURES | _SMS  125.11.98 [26.11.98 2: 161 32
-4 SERVICE & ACCOUNTSMATTERS | SMS 116.12.08 |18.42.08 " 3 3 21 83
5 mm_~<_omm>mnmczmw.§$mmm - ,,{w_.swal,-,m.m.wmmmwi 30. E..@w-m , 3 24| 72
oA e e 120:12.98 1301 L e 569
‘ e
\ & &
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CRITIQUE/REVIEW OF THE ANNUAL ADMINISTRATIVE REPORT OF
HARYANA INSTITUTE OF PUBLIC ADMINISTRATION. GURGAON FOR
THE YEAR _1998-99. -

The HARYANA nstitute of Public Administration Gurgaon was
established by the HARYANA Govt. on 1st August, 1983 for imparting training to new
entrants to IAS, HCS, Tehsildars, BD&PO and various others services of the state.
Inservice courses/Workshops for other officers of the State Government were also held.

The Institute is headed by a Director, who functions under the overall
directons and guidance of the Executive,Council headed by the Chief Secretary .

The HARYANA Gowt, and’ Govt. of India provided as érants-in—aid as per

details given below :-  »

o . D Grant-in-Aid, Govt. of India for Rs. 1,83,800/-
Training Courses
I}  Grant-in-Aid, Govt. of India for Rs. 12,00,000/-
Computer .
1) Grant-in-Aid, Govt. of HARYANA Rs. 47,00,000/-
Plan Scheme - _
IV}  Grant-in-Aid, Govt. of HARYANA Rs. 1,33,00,000/-
Non-Plan Scheme :
V)  Traming Course Fee A/c (HIPA) Rs. 87,000/-
'V} Training Course Fee A/c (DTC Pk]) Rs.  1,95,000/-

Total . Rs. 1,96,65,800/-

Institutional Courses, Refresher Courses and workshops were organised in

% which officers of the State Governemnt participated. During the period 1.4.98 to 31.3.99
the Institue including JETC , Gurgaon, Divisonal Training Centre, Panchkula and

- Secretariate Mnagement School, Gurgaon conduted 6 long duration courses, 47 short
duration courses and 3 workshop/seminars A total of 79 training programmes were
conduted through which training was imparted to 1636  Officers/Officials of var_ious--

organisations.

Four Foundational Training Courses were organised for Civil Engineers.
Veternary Surgeons DFOs, Tehildars and AEs and One Institutional Course for IFS.

One In-service frai:ﬁng programme for [AS (69 years) officers has also been condncted.
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ANNUAL ADMINISTRATIVE REPORT OF HARYANA
INSTITUTE OF PUBLIC ADMINISTRATION
FOR THE YEAR 1999 - 2000

| OBJECTIVES

1.

The Haryana Institute of Pyblic Adminis&aﬁon, a Society registered under

the Registration of Sacieties Act (1860) in 1983, is a premier institution set-up for
improving the capabilities and competencies of civil service officers in the state of
Haryana. In this regard, the institute undertakes the following activities:-*

a) Courses for new entrants to the All India Services, Haryana Civil
Services, Tehsildars and various allisd services of the State Government.

b) In-service refresher courses for officers of the State Government.

C) in-service training related to the theory and practice of public
administration to IAS officers of the Haryana cadre and officers of HCS.

d) Undertake, promote and co-ordinate research, case studies and training in
the fields of Public Administration and Management either on its own or in
collaboration with other agencies including Universities, training
institution: of the Government ~f India & State Government.

e) Undertake and provide for the publication of journals, research papers,
books and take-up any other alied activity which will further the cause of
tfraining and promotion of the study of Public Administration and
management.

f} Participate in the organization ~f conferences, seminars and workshops
on specialized areas of public «d~inistration.

Il ORGANISATIONAL SET-UP

2. Haryana Institute of Public Aﬁministraﬁon is 'an- apex Adminisirative
Tréihing Institute of the State funded mainly by Government of Haryana. The
governing body is headed by the Chief Minisier of the State. A managing
comrﬁittee called the Executive Council, headed by the Chief Secretary of the
Government, oversees the critical activities of the institute.

The Principal Training and Administrative Officer of the Institute is the

Director who is directly responsible for the efficient management of the

EA
"




IV ACADEMIC FACULTY

4. During the year (1989-2000) under review, the institute had 2 Professors,
2 Associ'ate Professors and 10 Research Officars on its academic faculty. Sh.
Rajvir Dhaka was Research Officer from April 1, 1299 to May 3 1999 on adhoc
basis This faculty provided training inputs in the foliowing specialized areas of
administration:
1. General Public Administration,

. ‘Behavioural Sciences, -« -
=conomics and Development Planning,

Financial Management,

SRR

Sociology and Social Development,
Disaster Management &

No»

Information Technology.

APPOINTMENT OF FACULTY MEMBERS

5. The étatus—position with regard to the teaching faculty of the Institute is
given bslow:

1. | Dr. T.Duhan, Professor 1.4.89 |31.3.2000 | Regular Basis
Of Financial Management .

2 | Dr. J.George, Professor 14.99 | 31.3.2000 | Reguiar Basis
Economics & Deveiopment :
Planning

3. | 8h. Baij Nath 14.99 |31.3.2000 | Regular Basis

Expert in Computer Science

4 |Dr. Suresh Misra, Asscciate |1.4.99 [31.3.2000 | Regular Basis
Professor in Public Administration

& | Sh. R.K.Gulati _ 14.89 131.3.2000 | Reguiar Basis
Research officer(C)

6 | Mrs. Aarti Dudeja, . S 14.99 [31.3.2000 { Regular Basis
Research Officer(PA) . , )

7 | Ms. Manveen Kaur, 14.88 |31.3.2000 | Regular Basis
Research Officer(RD)

8 | Ms. Divya Jyoti { 1.4.9¢ [ 31.3.2000 | Regular Basis
Research Officer(MiS)

9. | Mrs. Rachna Gupta, _ 1.4.89 | 31.3.2000 | Regular Basis
Research Officer (Behavioural
Sciences) -
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Vil SUMMING UP
11 It is evident from ihe foregoing analysis that HIPA played a constructive
role in training officere of the State Govt. during 1989-2000. As an instrument of

training, this Institute will continue fo promote adminisirative excellence in

Haryana in the years 10 come.

2
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ANNUAL ADMINISTRATIVE REPORT OF HARYANA
B INSTITUTE OF PUBLIC ADMINISTRATION
FOR THE YEAR 2000-2001

{ OBJECTIVES

1. The Haryana Institute of Public Administration was gstablished by the
Haryana Government on the Ist of August, 1983 as a Society registered under
the Registration of Socisties Act. 1860. The cardinal objective of the Institute is
to improve the administrative competencies. of the officers of the State, in order
to enhance adminisirative efficiency and responsiveness to needs of the
public. In this regard, the institute undertakes the foliowing activities:-

a) Courses for new entrants to the All India Services, Haryana Civil
Services, Tehsiidars and varicus alfied services of the State
Government.

b) In-service refresher courses for officers of the State Government.

l c) In-service training related fo the theory and practice of public
' admir stration to IAS officers of the Haryana cadre and officers of HCS.

d) Undertake, promote and co-ordinate research, case studies and training
in the fields of Public Administration and Management either on its own
or in collaboration with other agencies including Universities, training
institutions of the Government of india & State Government.

_ e) Undsrtake and provide for the publication of journals, research papers,

.o books and take-up any other allied activity which will further the cause of

o traiming and promotion of the study of Public Administration and
management.

f) Participate in the organization of conferences, seminars and workshops
on specialized areas of public administration.

[l ORGANISATIONAL SET-UP

2. Haryana institute of Public Administration is an apex Administrative
Training Institute of the State funded mainly by Government of Haryana.
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[V ACADEMIC FACULTY

Shief .
4. During the year (2000-2001) under review, the institute had 2

ite.
h Professors, 2 Associate Professors and S Research Officers on its academic
| the faculty. Dr. Abhay Shrivastava who was Research Officer till February 28 2001
| i was appointed as Associate Professor in the Faculty of Disaster Management
o
¢ with effect from March 1 2001. This faculty provided training inputs in the
ert e .
, following specialized areas of administration:
> 1. General Public Administration,
2. Behavioural Sciences, -
3. Economics and Development Planning,
_ 4. Financial Management,
the 5 Sociology and Social Development,
to 8. Disaster Management &
"he 7. Information Technology. |
e
i APPOINTMENT OF FACULTY MEMBERS
5. The status-position with regard to the teaching faculty of the [nsfitute is
_given balow:
1. { Dr. T.Duhan, Professor 1.4.2000 31.3.2001 Regular Basis
Of Financial Management
2 | Dr. J.George, Professor 1.4.2000 31.3.2001 Regular Basis
Economics & Development
Planning |
3 | Sh. Baij Nath 1.4.2000 . 31.3.2001 ' Regular Basis
| ’ Expert in  Computer
) Science
4 | Dr. Suresh Misra, | 1.4.2000 31.3.2001 Reguiar Basis
Associate Professor inl - '
Public Administration .
5 | Dr. Abhay Shrivastava as | 1.4.2000 28.2.2001 Regular Basis
Research Officer(D.M.) :
As Associate | 1.3.2001 31.3.2001 Contract Basis
Professor{DM)
6 | Sh. RK Gulati 1.4.2000 31.3.2001 Reguiar Basis
Research officer{(C)
7 | Mrs. Aarti Dudeja, 1.4.2000 31.3.2001 Regular Basis
Research Officer(PA)

x.
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Vill SUMMING UP

11.  The foregoing analysis shows that HIPA has made concerted
efforts during 2000-2001 to improve administrative sfficiency in the state
of Haryana as well as refining attitudes of the officers working therein
with a view to making them more responisive to the problems of the
common man. Training is an ongeing interest and HIPA will continue to
strive to promote improvements in the space of public policy and

practice.
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ANNUAL ADMINISTRATIVE REPORT OF HARYANA
INSTITUTE OF PUBLIC ADMINISTRATION
FOR THE YEAR 2001-2002

| OBJECTIVES

1. The Haryana Institute of Public Administration was established by the
Haryana Government on the Ist of August 1983 as a Society registered under
the Registration of Societies Act. 1860. The core objective of the Institute is to

- improve the administrative ability and compstence of the officers of the State in
~order to enhance overall administrative efficacy of the Stiate and its
responsiveness to needs of the public. In this regard, the institute undertakes

. the following activities:-

a) Courses for new entrants to the All India Services, Haryana Civil
Services, Tehsiildars and various allied services of the State

Government.
b) In-service refresher courses for officers of the State Government.

c) In-service training related to the theory and .practice of public
administration to IAS officers of the Haryana cadre and officers of HCS.

d) Undertake, promote and co-ordinate research, case studies and tfraining
in the fields of Public Administration and Management either on its own
or in collaboration with other agencies including |Jniversities, training
institutions of the Governmgn_t of india & ,Stﬁ}? ﬁw?rpment. é

) Undertake and provide for the publication of journals, research papers,

- books and take-up any other allied activity which will further the cause of

training and promotion of -{hg -study of Public. Administration and
management. e

f) Participate in the organization of cohferences, semiharés“and workshops
on specialized areas of public administration.

il ORGANISATIONAL SET-UP

- 2. Haryana Institute of Public Administration is an apex Administrative
Training Institute of the State funded mainly by Government of Haryana.
The Chief Minister of the State heads the governing body. A managing




commitiee called the Executive Council, headed By the Chief Secretary of
the Govemment, oversees the critical activities of the institute. |
The Principal Training and Administrative Officer of the Institute is the
Director who :is directly responsible for the efficient management of the
Institute and the pursuit of its avowed objectives in relation to training of
officers, action research in Public Administration, appraisal of Government
policies and programmes as waeli] as advocacy of best practices in
. govemance, . e
I MANAGEMENT OF TRAINING & ADMINISTRATION
3. During the period under review, Shyi Shiv Raman Gaur, IAS.(30.04.2001
to 7.10.2001, as Executive Director, holding additional chargs as Director), Shri
- L8SM, Salins, IAS ( 08.10.2001 to 08.01.2002), and Dr. H .8, Anand, IAS,
(08.01.2002 to 31.03.2002) were the Principal Training & Administrative
Officers of the Institute. Sh. L.S.M. Salins, LA S for a brief period during his
tenure as Director HIPA, was assisted by Sh. Shiv Raman Gaur, LAS.

Executive Director (8.10.2001 to 28.11.2001 ). The key officers assisting the
Director during the financial year 2001-2002 and their respective tenures are
listed balow:
Sr.No. | NAME WITH DESIGNATION FROM TO
1 Sh.Shiv Raman Gaur, I1AS 30.4.2001 7.10.2001
Executive Director (Director
Additional Charge) ;
12 Sh. L.S.M. Szlins, Director 8.10.2001 8.1.2001({FN) '
3 Dr. H.S. Anand, IAS, 8.1.2001(FN) | 31.32002
Director
4 Sh. Sh. Shiv Raman 1.4.2001 28.11.01
Gaur, IAS, Executive Director
5. Shri C.R. Arora, Chief Acconts | 1.4.2001 31.3.02
. Officer. . . -
6. Sh. Ashok Bhardwaj, 1.4.2001 31.3.02
Administrative Officer -
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IV ACADEMIC FACULTY
During the vear (2001-2002) under review, the Institute had 3

Professors, 3 Associate Professors and 9 Research Officers on its academic

4,

——

faculty. This faculty provided inputs in the following specialized areas of
administration;
1. General Public Administration

2. Behavioural Sciences
3. Economics and Development Plannlng _
" 4. Fmancnal Management
5. Socnology and Social Development
6. Disaster Management
7. Information Technology
8. 'HUDCO Chair (Centre of Urban Development Studies)
APPOINTMENT OF FACULTY MEMBERS
5. The status-position with regard to the teaching faculty of the Institute is
iven below:
f_?. Dr. T.Duhan, Professor 1.4.2001 31,3.2002 | Regular Basis
Of Financial Management
2 | Dr. J.George, Professor 1.4.2001 31.2.2002 | Regular Basis
Economics & Development
Planning
3. { Sh.M.R.Kulkarni, Professor | 5.11.01 31.3.2002 | Contract Basis
HUDCO Chair '
4 _| Sh. Baij Nath, System Expert 1.4.2001 31.3.2002 Regular Basis
5 [Dr Suresh Misra, Associate 1.4.2000 31.3.2002 | Regular Basis
| Professor - .
8 (Dr. Abhay Shrivastava | 1.4.2001 31.3.2002 | Contract Basis
Associate Professor(DM) :
7 | Sh. R K Gulati 1.4.2001 31.3.2002 | Regular Basis
Research officer(C)
8 | Mrs. Aarti Dudsja, 1.4.2001 31.3.2002 | Regular Basis
Research Officer(PA)
8 | Ms. Manveen Kaur, 1.4.2001 31.3.2002 | Regular Basis
Research Officer(RD)
10 | Ms. Divya Jyoti | 1.4.2001 31.3.2002 | Regular Basis
_ | Research Officer(MIS) '
11 [Mrs. Rachna Gupta, Research | 1.4.2001 31.3.2002 | Regular Basis

Officer Behavioural Sc:ences)
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12 | Dr.Rekha Shrivastava, 1.4.2001 31.3.2002 | Regular Basis
Research Officer(S)

13 | Ms. Vandita Dar, 1.4.2001 31.3.2002 | Regular Basis
Research Officer(Generai)

14 | Sh. Bhuwan Kumar 2.1.2002 31.3.2002 | Coniract Basis
Research Officer(D.M. )

16 } Sh. Joginder Singh 1.4.2001 31.3.2002 | Reguilar Basis
Asstt. Librarian -

16 | Sh. R.N.Koslia 19.4.2001 31.3.2002 | Deputation
Addil. ET.C.

17 | Sh. Balwan Singh, ETO 1.4.2001 28.2.2002 | Deputation

‘| 18 | Sh.C.R.Arora,Chisef = Accounts | 1.4.2001 31.3.2002 | Addi. Charge

Officer-cum Principal{ SMS) )

19 | Sh.C.P.Malhotra, Principal (DTC, | 1.4.2001 31.3.2002 | Contract Basis
Panchkula)

20| Sh. Rajvir Dhaka, Research|29.122001 |31.3.2002 | Regular Basis
Officer(PE)

V TRAINING ACTIVITIES

8. HIPA organises specialised as well as generic training programmes for
Class | and Class Il officers of the state as well as the Ceniral
Government. These training programmes inciude service-entry training
in the form of foundation courses as well as in-service training
programmes of short and long term duration. In addition to this, HIPA

also organises courses for Secretarial and ministerial staff through the
Divisional Training Centre, Panchkula and the Secretarial Management
School, Gurgaon. HIPA has also a specialised fraining centre catering to
the training of Excise and Taxation Officers of the Govt. of Haryana.

PEATTRE mTN e oRE F b e pmaee o e

7. Recently, HIPA has instituted a Chair on Urban Development in
collaboration with the Human Settlement Management institute {(HSMI),
under the aegis” of the Housing and Urban Devélépmant Corporation
(HUDCO). This establishes the first Centre for Urban Development
Studies in the state of Haryana.

L
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8. During the period 1.4.2001 to 31.3.2002, the Institute conducted 139
Training Courses (Please refer to details in Tables A to G). '




{(A) LONG DURATION COURSES ORGANISED BY HIPA

Er.No. Title of Course Dates Days No. of Trainee
. Trainees Days
Institutional Course for IAS
Frobationers 7.8.2001 to 15 2 30
25.6.2001
2 Foundation Training for Clerks 27.8.2001 to 31 39 1209
of Transport Department 29.8.2001
TOTAL 46 41 1239

(B) SHORT DURATION COURSES ORGANISED BY HIPA

Rt L P

3r.No. Titie of Course Sponsor Dates Days No. of Trainee
: . Traineas Days
- Vuinerability & Risk Analysis for
t Disaster Management in Gurgaon  HIPA  9.4.to 11.4.2001 3 14 42
Division for Senior Staff
2 Drought Management HIPA  164.1t0184.2001 3 31 83
Building Accountability in
3 Administration HIPA  164.16204.2001 5 18 80
4 Tables & Charts through Excsl DOPT  16.4. t0 20.4.2001 5 8 40
S Administrative Responsiveness HIPA  164.t02042001 5 12 60
- Vulnerability & Risk Analysis for
6 Disaster Management in Gurgaon HIPA 18410 2042001 3 27 81 ;
Division for Junior Staff
7 Computer Application in Libraries HIPA 7.5 to 11.5.2001 5 29 1485
Vulnerability & Risk Analysis for
3 Disaster Management in Gurgaon HIPA 2.510 11.5.2001 3 19 57 ;
Division for Senior Staff i
, . .otivating People for Higher !
E Performance & Service DOPT 145101852001 5 23 115 g’!
Database Management Tools- §
) MS Access HIPA 145 10 18.5.2001 - 5 12 60 iy
- Capabilty Building in SAS Officers HIPA  14.5, o 1852001 5 18 00 4
Vulnerability & Risk Analysis for : §
* Disaster Managementin Gurgaon HIPA 215 1023.5.2001 3 38 114 5
Division fer Junior Staff B
E-mail Operations DOFT 2B5. to 30.5.20p1 3 11 33
Gender Sensitisation DOPT 205.t031.52001 3 34 102
Qfﬁce Automnation Tools HIPA 116 to 1562001 5 20 100
Vulnerability & Risk Analysis for |
Disaster Management in Gurgaon  HiPA 1856, to 2062001 3 18 54

Division for Senior Staff 5
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(B) SHORT DURATION COURSES ORGANISED BY HIPA  {.....Contd)

‘-§-r._No. Titie of Course . Sponsor Dates Days No. of Trainee

- Trainees Days
17 Continuous Quality improvement HIPA  18.6.t0 22.6.2001 5 27 135

Vulnerability & Risk Analysis for
18 Disaster Management in Gurgaon

Division for Junior Staff HIPA  208.10226.2001 3 25 75
19 Community Based Disaster -
Management HIPA  258.t02962001 5 32 160
20 Audit Sensitization in Governance DOPT  27.106.7.2001 5 31 185
_ Vuinerability & Risk Analysis for
21 Disaster Management in Gurgaon
Dlvision for Senior Staff . . HIPA 471672001 3 23 g9
Policy Formulation & _
Implementation ' HIPA 9.7. to 18.7.2001 5 11 55
Effective & Responsive
Management : HIPA 167.to 20.7.2001 5 18 75
Intemet Access & Search
2/ Operztion DOPT 16.7.1020.7.2001 5 16 80
25" Human Rights DOPT  18.7 t0 20.7.2001 3 14 42
Vuinerability & Risk Analysis for
26 Disaster Management in Gurgaon HIPA  18.7 10 20. 7.2001 3 30 20
Division for Junior Staff )
7 Post-Disaster Management HIPA 257102772001 3 e 58 168
28 Power Point Presentation DOPT 1.8. t0 3.8.2001 3 18 54
79 Citizens Charter HIPA 1.8. to 3.8.2001 3 18 54
10 Project implementation, j
" Monitoring & Evaluation DOPT  6.8.1010.82001 5 18 80 ;
Vulnerability & Risk Analysis for ;
1 Disaster Managsment in Gurgaon _ E
Division for Senior Staff HIPA 88101082001 3 28 84
Communication & Presentation , :;
T Skills - HIPA 20.8t024.82001 5 12 60 i
3 ..ole of Panchayats in Disaster Mz HIFA 208 to2482001 5 24 120 :
* HTML & Web Page Design DOPT 27813182001 5 10 - B0 “z
Vulnerability & Risk Analysis for :g@
Disaster Management in Gurgaon @g
Division for Jumor Staff HIPA  29.8 to 31.8.2001 3 30 a0 E.é
Vulnerabiiity & Risk Analysis for B
Disaster Management in Gurgaon g{é
Division for Senior Staff HIPA 5910792001 3 24 72 Fi
Re-engineering Rural . i
Development Programme DOPT 10.9.t014.9.2001 5 25 125 E
Vulnerability & Risk Analysis for E’@

Disaster Management in Gurgaon HIPA 19916 2192001 3 29 87
Division for Junior Staff - |

s T

5]

Ay
o
s
b




COTEE T T ek ey i b

(B) SHORT DURATION COURSES ORGANISED BY HIPA  (.....Contd)

Sr.No, Title of Course ~ Sponsor Dates Days No. of Trainee
- Trainees Days .
39 gf;g:g;ng Stress for Personal HIPA 249 t028.92001 5 10 50
' 40 Window-NT Network
) Administration _ DOPT 249 to2s 8.2001 5 23 115
41 Disaster Management for School
Children HIPA 249 to 2892001 5 58 280
42 Decision Making in Administration  HIPA 24.9. to 28.8.2001 5 13 g5
43 District Education Planning HIPA-RGF 26.9. 15 28, 9.2001 - 3 20 80
Vulnerability & Risk Analysis for = _ N .
44 Disaster Management in Gurgaon HIPA  3.10ta s, 10.2001 3 25 75
Division for Senior Staff | ' \_
45 gggf:;' of Account Keeping HIPA 810t 12.10.2001 5 12 50
4¢ Finance for Non-Finance
 Executives DOPT 8101012102001 5 25 125
47 Disaster Management: Role of
NGOs HIPA 2210 to 25.10.2001 4 27 108
Vulnerability & Risk Analysis for ,
48 Disaster Management in Gurgaon HIPA 29.10to 31.10.2001 3 24 72
~ Division for Junior Staff B
49 Total Quality Management HIPA 5.11. 10 6.11.2001 2 15 32
50 Java 2- An Intemet Programming
Environment HIPA 5.11. 10 9.11.2001 5 1 55

Vuinerabilty & Risk Analysis for : 5
>1 Disaster Management in Gurgaon i

Division for Senior Staff HIPA 741109112001 3 21 63 £
52 Fire Managsment HIPA  19.11.t023.11.0001 5 24 120 |
>3, Human Rights DOPT 21.11.1023.11.2001 3 23 69 ;
4 =-mail Operations HIPA  26.111028.11.2001 3 12 36 7
Vulnerability & Risk Analysis for | i
. 3 Disaster Management in Gurgaon
, Division for Junior Staff HIPA  26.11t02811.2001 3 30 90
: Appraisal of Account Keeping
Software : HIPA 3.12 {0 7.12.2001 5 4 20
Vulnerabifity & Risk Analysis for
Disaster Management in Gurgaon
Division for Senior Staff HIPA 512107122001 3 26 78




(B) SHORT DURATION COURSES ORGANISED BY HIPA ... Contd)

Sr.No. Title of Course Dates Days No of  Trai ef Trainee
Trainees ys' Days
58  Team Building & Leadership HIPA  10.12t0 14122001 5 11 55
59 Water Use Management HIPA 1012 to 14.12.2001 5 21 105
60  Office Automation Tools HIPA  1812t021.122001 4 8 32
Vulnerability & Risk Analysis for
61 Disaster Management in
... .Gurgaon Division for Senior . HIPA 2.1t04.1.2002 3. __920. 60
62 Economic Offences ' HIPA 7.1to 11.1.2002 5 14 70
Vulnerability & Risk Analysis for
63 Disaster Management in
Gurgaon Division for Junior -
Staff . . HIPA 14.1 to 16.1.2002 3 31 a3
64 Induction Tra:n_lng for College Higher
Lecturers Education  14.1 to 18.1.2002 5 77 385
65 Induction Training for College Higher
Lecturers : Educaton  21.1 10 25.1.2002 5 74 370
66 Induction Training for College Higher
Lecturers Education 28.1 10 1.2.2002 5 80 400
Vulnerabiiity & Risk Analysis for
57 Disaster Management in e
Gurgaon Division for Senior _
Staff HIPA 6.2 10 8.2.2002 3 14 42
88  Juvenile Delinquency HIPA 11.2 to 15.2.2002 5 50 250
Vulnerability & Risk Analysis for
69 Disaster Management in
Gurgaon Division for Junior HIPA 13.2t0 15.2.2002 3 29 87
Vulnerability & Risk Analysis for
70  Disaster Management in '
: Gurgaon Division for Senior HIPA 4.3 106,3.2002 3 24 72
e Vulnerability & Risk Analysis for : _
71 Disaster Management in ‘ I
Gurgaon Division for junior HIPA  13.31015.3.2002 3 25 75 M
TOTAL 284 1728 6935 |
4
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(C) COURSES CONDUCTED BY THE DIVISIONAL TRAINING CENTRE (DTC),

PANCHKULA

procedures

Sr.No. Title of Course Dates Days No.of  Trainee
Trainees Days
Disciplinary Proceédings under
1 P & A Rules 3.4. to 5.4.2001 3 16 48
Office Management & Office
2 Procedures 10.4. to 12.4.2001 3 18 57
Service & Estabhshment Matter _
3 - Ambala - - 16.4. to 20.4.2001 5 60 300
Pension & other Retlrement
4 Benefits 7.5, to 11.5.2001 5 23 115
5  Duties and Functions of Clerks 14.5. t0 18.5.2001 5 25 130
6  State Firancia| ctures 11.6. to 13.6.2001 3 16 48
Reducing Délays & improving -
7 Personal Efficiency 27.6. 10 29.6.2001 3 39 117
8  Reservation Policy 4.7. 10 6.7.2001 3 21 63
Role of DDOs concerning TDs,
o Filing of Retums” at Kaithal 16.7. 0 18.7.2001 S 9z 276
Disciplinary proceedings under
10 P& A Rules 8.8 t0 10.8.2001 3 44 132
Service & Establishment Matters
11 at Yamuna Nagar 20.8 t0 24.8.2001 5 35 - 175
Income Tax Matters & Loans
12 Advances 28.8 to 30.8.2001 17 51
Reducing Delays & improving
13 Personal Efficiency 12.9. t0 14.9.2001 3 31 93
Pension & Other Retirement .
14 benefits and Service Matters at 17.9t0 21.9.2001 5 115 575
Hissar _
18 Duties & Function of Clerks 24.9. to 28.9.2001 5 35 175
18, State Financial Structure 8.10 to 12.10.2001 5 15 75
17 ~Office Management & Other 24.10.2001 3 14 42

o 2 T Rt 11 e - o P 0 et e




(C) COURSES CONDUCTED BY THE

) DIVISIONAL TRAINING CENTRE (DTC}), PANCHKULA {.....Contd)
Sr.No. Titie of Course Dates Days No. of Tralee
Trainees Days
Role of DDO concemning with
18 TDs , Filing of Returns and 29.10t0 31.10.2001 3 87 261
Loans & Advances
Pension & Other Retirament
19 Benefits at Jind 19.11. to 23.11.2001 5 83 465
20 Resenrvation Policy 27.11 t0 29.11.2001 3 37 111
21 Office Management & Office ‘
Procedures 4.12. 10 6.12.2001 3 15 45
. Restructuring Delayering - - - _- e e
22 -—Pilot project for Secondary 11.12. to 13.12.2001 3 38 117
Deptt. K
Service & Establishment _
23 Matters at Yamuna Nagar 10.12 to 14.12.2001 5 58 290
24 Disciplinary Proceedings
77 under P & A Rules 19.1210 21.12.2001 3 30 ap
.- Resifucturing Delayering
25 -—Pilot project for Secondary 27.12 t0 29.12.2001 3 22 66
Deptt. ‘
26 State Financial Structures 7.1109.1.2002 3 16 48
Crientation Training
27 Programme for 7.1t0 11.1.2002 & 31 155
Suds./Dy.Supdts. of Haryana e
Civil Sectt. And FCR's Office
Restructuring Dslayering _ .
28 -Pilot project for Higher 16.1 t0 18.1.2002 3 28 84
Education Department
Reducing Delays &
29 Improving Personal -
Efficiency 22.1 {0 24.1.2002 3 33 09
Restructuring Delayering - :
3¢ -Pilot project for Higher 28.1 10 30.1.2002 3 27 81
+- =ducation Department
“~ "Role of DDOs conceming
31 with TDS & Filing of Retumns” 12.2 10 14.2.2002 3 120 36D
at Sirsa.
Orientation Training -
. Programme for
{32 Supdis./Dy.Supdts. of 18.2 to 22.2.2002 5 30 150
Haryana Civil Sectt. And
= FCR'’s Office
33 Duties & Functions of Clerks 18.2to 22.2.2002 5 23 115
34 Pension &otherRetirement g 545 55 3 2002 5 32 160
Benefits
TOTAL 128 1339 5169
10
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: (D) COURSES ORGANISED BY THE SECRETARIAL MANAGEMENT SCHOOL (sMs)

Sr.No. Title of Course Dates Days No.of  Trainee
Trainees Days

Basic Financial Canons & Their

1 Application | 11.6. t0 15.6.2001 5 41 205
Disciplinary Procedings- |
2 Processing & Confidence 25.6. to 27.6.2001 3 62 186
. Building
3 Course on Retirement Benefi ts 11.7. to 13.7.2001 .3 24 72
Duties & Functions of Clerks g
4 e | B7.1027.7.2001 —— 71 213
" Refresher Course on Serwce
5 Matters 27.8 to 31.8.2001 5 38 190
Reservation Pollcy in -
6 Government - ' 17.9 10 19.9.2001 3 2 . 68
Basic F:nanceal Canons & Their
-
K Application 5.11. 10 9.11.2001 | 5 32 160
8 Planning for Retirement 7.1t09.1.2002 3 14 42
Disciplinary Proceedings,
9 Processing & Confidence 4.3 t0 6.3.2002 3 - 22 66
Building
TOTAL - 33 326 1200
(E) EXCISE & TAXATION COURSES
3r.No, Title of Course Dates Days No.of  Trainee
: Trainees  Days ]
1> HGSTICST Acts Rules 16.4. to 20.4.2001 5 16 80 é
-~ Framing Better Assessment
2 Under HGST/CST Acte . 7.5.1011.5.2001 5 16 80 3
3  HGST/CST Acts Rules 4.6. to 8.6.2001 5 14 70 N
- Roadside Checking/Inspection '
S5  HGST/CST Acts Rules 6.8. to 10.8.2001 5 11 55

TOTAL 25 70 350

11




(F) SEMINARS & WORKSHOPS CONDUCTED DURING 2001-02

Sr.No. Title of Course Dates Days No. of Trainee
Trainees Days
Workshop on Income Tax at _
54,20
, Jhajiar | 2001 1 152 152
2 Income Tax Matters 26.4.2001 1 27 27
HUDCO Chair Inaugural
Seminar - 10'5'2091 ) 1 66 66
Workshop on Income Tax at :
Panipat 11.5.2001 1 197 197
" Workshop on Income Texat - ST |
Sonipat 24.5.2001 1 160 160
Workshop on “Record
6 Management & Record 1.6.2001 1 16 16
Retention Schedules”
» Workshop on Orgamsatson &
 Methods 28.6. to 29.8.2001 2 23 46
Workshop on Welfare
Schemes for Govt. - 1.8.2001 | 1 25 25
9 Income Tax matters 4.10.2001 1 29 28
Restructuring Delayering-
10 Pilot Project for industrial 18.10 to 19.10.2001 2 26 52
Training & vocational «
Moral values, Ethics &
Performancs in 24.10to 25.10.2001 2 16 32
Duties & Functions of -
Readers, Ahalmad & VRK at 13.12 to 14.12.2001 2 29 58
Workshop on Record
.3 Management & Record 2.1.2002 1 16 16
Retention Schedules
o\ i i
4% 'th.:‘:::p onOrganisation& 8.1.2002 2 22 44
‘Workshop on Income Tax at
-y Workshop on Income Tax at :
: 3 Gurgaon 18.2.2002 1 169 168 A
’ Workshop for Readers
7 ! :
Ahaimad & VRK 17.1.t0 18.1.2002 2 40 80 i
Workshop on “Welfare 3
Schemes for Govt. 11.3.2002 1 9 ° x
TOTAL_ 24 1115 1271
12
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(G) CRITICAL ANALYSIS OF TRAINING COURSES & WORKSHOPS

Sr.Nao. Type of Coursa Number _/ Sponsored Days No. of Trainees _ Trainee Days

1 Long Duration Courses - 2
Institutional Courses

0 45 41 1239

2 Short Duratien Courses-HIPA 71 17 284 1728 €835

/
3 Seminars/VWWorkshops /A/ ] 24 1115 1271

3 JET.C. Gurgaon 5 0 25 70 350

4 SMS Gurgaon 0 33 326 1200

5 DTC Panchkula o 128 1339 5169
TOTAL 139 f 17 540 4619 16164

VI Resources
9§ The resources avaitable to HIPA during the financial year 2001-02 are listed below:

Grant in Aid Govt. of Haryana

Non Plan Scheme Rs.1,92,06.000/-

Grant in Aid Govi. of Haryana

Plan Scheme Rs. 80,00,000/- _ P
3 Grant in Aid Govt. of india,

{N.D.M.) Rs. 962,000/~
4 Grant in Aid Gowvt. of India

(D.O.P.T.) _ Rs. 4,62000/~

Grant in Aid Gowvt. of Haryana

first Human Report Rs. 20,00,000/-
& HUDCO. Rs. 3,75,000~

Grant in Aid Govi. of Haryana

Exc:sgland Taxation Rs. 10,00,000/-
Total Rs 3,00,08,000/-

vl g ol L et e
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10.  During the financial year 2001-2002, the Institute conducted 1 long
duration courses, 71 short duration courses and 3 workshop/fseminars. DTC
Panchkula conducted 1 Foundational Training Course for Cierks, 34 short
duration courses and 7 workshops/seminars. SMS Gurgaon conducted 9 short
duration courses and 8 workshops/seminars. The Excise & Taxation Cell
conducted 3 short duration courses. A total of 139 training programmes were
conducted through which training was imparted to 4519 officers of various
organizations. This is an improvement compared to the 106 programrnes
conducted during 2000-2001. There was a significant increase in the number of
persons trained during 2001-02, which rose from 3085 in 2000-2001 to 461¢.

VIl SUMMING UP

11.  HIPA has consistently endeavoured to make significant positive
contributions in upgrading and refining the knowtedge, skills and attitudes of
civil servants functioning at different levels of the state, government. The
Institute is always striving towards building a more transparent, responsive,
efficient and accountabie governance system through the medium of training.
We realise that training is of crucial importance and interest to the government
and HIPA will continue to stride forward to promote initiatives and

improvements in the space of public pelicy and practice.
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ADMINISTRATIVE REPORT
OF
THE HARYANA INSTITUTE OF PUBLIC ADMINISTRATION
: 2002-2003

1 OBJECTIVES

1. The Haryana Institute of Public Administration was established by the

Haryana Government on the Ist of August, 1983 as a Society registered under
the Registration of Societies Act. 1860. The core objective of the Institute is to
improve the administrafive ability and competence of the officers of the State in
order to enhance the overall administrative efficacy of the Stafe and its
responsivepess {o the needs of the public. In this regard, the institute undertakes
the following activities:- S

a) Courses for new entrants to the All India Services, Haryana Civil Services,
Tehsildars and various allied services of the State Government.

b) In-service refresher courses for officers of the State Government. -

¢) In-service policy seminars and workshops for IAS officers of the Haryana
cadre and officers of HCS.

_d)q Undertake, promete and co-ordinate research and deveiopment of case
studies for supplementing training in the fields of Public Administration and
Public Sector Management either on its own or in collaboration with other
agencies including universities and training institutions of the Government
of India.

e) Undertake and provide for the publication of journals, research papers,
books and take-up any other allied activity which will further the cause of
training and promotion of the study of Public Administration and Public
Sector management

H Participate in the arganization of conferences, seminars and workshiops on
specialized areas of public administration. : '

Il ORGANISATIOGNAL SET-UP

-2 Haryana .Institute of Public Administration is an apex _a_c[gnjx}ig?ra*_til@' L

training institute of the State funded‘mainty by Government of Haryana. The
Chief Minister of the State heads the Governing Body. A managing commitiee
cailed the Executive Council, headed by the Chief Secretary of the Government,

oversees the criical, Tunclional ctivities of the Instituie?
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 listed below in Table | :

The Principal Training and Administrative Officer of the Institute is. the
Director/Director General who is directly respensible for the efficient management
of the Institute and the pursuit of its avowed objectives In relation to training of
officers, action research in Public Administration, appraisal of Government
policies and programmes as well as advocacy of best practices constituting good

governance.

HI MANAGEMENT OF TRAINING AND ADMINISTRATION

3 During the period under review, Dr. H.S. Anand, [AS, was the P'rin.cipal
Training & Administrative Officer of the Institute. The key officers assisting the
Director during the financial year 2002-2003 and their respective fenures are

Table-l

Sr.No. NAME WITH DESIGNATION FROM TO

1 Dr. H.S. Anand, IAS, 1.4.2002 31.3.2003
Director -

2. Sh. Ashok Brardwaj, 1.4.2002 31.3.2003
Administrative Officer

3 Sh C.R. Arora, 1.4.2002 30.4.2002

: Chief Accounts Officer

4 Sh. Ashok Bhardwaj (Ado) 3.5.2002 31.3.2003
Chief Accounts Officer
(Addl.Charge)

IV ACADEMIC FACULTY

4, During the year (2002-2003) under review, the Institute had 3 Professors,
3 Associate Professors and 9 Research Officers on its academic faculty. This

. faculty provided inputs in the following speciglizet_:i ‘areas of administration:

1. General Public Administration

Behavioural Sciences

Economics and Development Planning

Financial Management | e L eemel
Sociologﬁ and Social Development ‘

Disaster Management

information Technology

G N ook W N

HUDCO Chair{Centre of Urban Development-Studtesj————————
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APPOINTMENT OF FACULTY MEMBERS

5. The status-position with regard o the teaching faculty of the Institute is

el AR R AR T = aTime s e

§ given below in Table [ :

% Table 11

£ 1. | Dr. T.Duhan, Professor 1.4.2002 31.3.2003

8 Of Financial Management

: 2 | Dr. J.George, Professor 1.4.2002 31.3.2003

£ Economics &  Development

Planning

E. 3. | Sh.M.R.Kuikami, Professor | 1.4.2002 31.3.2003

HUDCO Chair .

4 | Sh. Baij Nath, System Expert 1.4.2002 31.3.2003

z 5 | Dr Suresh Misra, Associate | 1.4.2002 31.3.2003
S A - Professor: of Public |- S

$ - | Administration

6 |Dr .Abhay Shrivastava | 1.4.2002 31.3.2003

< Associate Professor of Disaster

g Management

7 | Sh. R.K.Guiati 1.4.2002 31.3.2003

Assistant Professor (C) ”

8 | Mrs. Aarti Dudeja, 1.4.2002 31.2.2003

) Assistant Professor (PA)

4 9 | Ms. Manveen Kaur, 1.4.2002 31.3.2003

4 Assistant Professor (RD)

& 10 | Ms.Divya Jyoti Assistant | 1.4.2002 31.3.2003

- | Professor (MIS)

L 1 | Mrs. Rachna Gupta, Assistant| 1.4.2002 31.3.2003

Professor (Behavioural

i Sciences)

= 12 | Dr.Rekha Shrivastava, 1.4.2002 31.3.2003

k Assistant Professor (S)

i 13 | Ms. Vandita Dar, . 1.4.2002 31.3.2003

¥ Assistant Professor (General)

L o- 14 | Sh.. Rajvir Dhaks, Assistant| 1.4.2002 | 31.3.2003

5 Professor {PE) -

15 | Sh. Bhuwan Kumar 1.4.2002 31.3.2003

. Assistant Professor (D.M. )

16 | Sh. Joginder Singh 1.4.2002 31.3.2003

£ Asstt. Librarian ]

¥ 17 | Sh. R.N. Koslia 1.4.2002 15.9.2002

AddL ETC.

¢ 18 | Sh. H.M.L. Miglani 1382002 | 31.3.2003

Addl. ETC.

19 | Sh.C.P.Malhotra, Principal (DTC, | 1.4.2002 31.3.2003
Panchkula) '

u)




Spn- tdas vt g i

V FINANCIAL RESOURCES

8. Tke financial rec~urces available 1o KIPA durin £ ihe year 2002-2003 are liswd

bellows in Table I :

Table If Financial Resources: Grants & Course/Module Fees

| 1. ) Grantin aid, Gov. of India Course Fees - Rs.9,17.452

2. Grant in Aid, Govt. of Haryana, Plan Rs. 45,00,000

3. | Grant in aid Govt, of Haryana, Non Plan | Rs. 1,82,00,000

4. | Grant in Aid Govt. of India (UNDP) ; Rs. 20,50,000

5. | Fee for Development of Modules E Governance | Rs. 5,92,000
and Information Management

6. | Grant in Aid, Excise and Taxation School Rs. 20,00,000

7. | Traming Course Fees , HIPA Rs. 1,03,000

8. | Training Course Fees, DTC, Panchkula Rs. 55,946

9. | Grant in Aid, Govt. of India Operation of (NDM) | Rs. 10,00,000

10. | Grant in Aid, govt. of India, HUDCO Rs. 2,50,000
TOTAL Rs. 3,06,68,398

Vi TRAINING ACTIVITIES

7. HIPA organises specialised as well as generic fraining prbgrammes for
Class | and Class I officers of the State as well as the Central Government.
These fraining programmes inciude service-eniry training in the form of ,'
foundation courses as well as in-service fraining programmes of short and long-
term duration. In addition to this, HIPA also organises courses for secretarial and
ministerial staff through the Divisional Training Centre, Panchkula. HIPA alsc
has a specialised training centre catering to the training of Excise and Taxation
Officers of the Govarnment of Haryana at Gurgaon.

8. HIPA has also instituted a Chair on Urban Development in collabaration
% with the Human Settlement Management institute (HSMI) under the aegis of the
,? Housing and Urban Development Corporation (HUDCO). In this manner, the first
Centre for Urban Development Studies under HIPA is functioning at Gurgaon and
g Is providing useful technical inputs to officers of the Haryana Municipal Service as
:‘g well as elected representatives of urban locai bodies.
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& 9. During the period 1.4.2002 to 31.3.2003, the Institute conducted 174

Training Courses as is given in Table IV. (Also refer to tables A to E given in the

Appendix ) :
3 ‘ Table [V
h 3z, | Type of Course Number | Sponsored IDays No.of | Trainee
; No Trainees | Days
t 1. | Long Duration 10 2 277 210 5492
courses- Institutional | )
L . | Courses
i 2. | Short Duration 102 35 428 2038 8717
; Courses- HIPA 1.
3. | Seminars/Workshops 19 0 30 7| 5§75 820
4. | AETC -7 1 34 166 803
; 5. | DTC, Panchkuia 36 0 169 1111 5384
TOTAL 174 33 938 4120 21216
*§,~5 On a comparative plane, it is pointed-out that the Haryana Institute of
E Public Administration organized 174 Training courses during 2002-2003 as

compared to 139 courses during 2001-2002 thereby showing an increase of-
more than 25% (refer to Table V).

Table V | !

D T SRR

Total Number of Courses Organised (HIPA, Excise & Taxation,

3 DTC, SMS)
3
2001-02 _ 2002-03 .
induction courses and courses with a _duration longer than a week are 'é
: ermed as “Long-duration Courses”. The number of Long-duration Courses
nereased fram 2 in 2001-2002 fo 10 in 2002-2003 thereby showing an increase ?
: 2
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Tabie A1
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Mumber of Long-Durafion & Institutional Courses

2002-03

2001-02

0 2. 4 6 3 10 12

i
i
i
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The number of Short-duration Courses organized by the Haryana Institute
of Public Administration increased from 71 in 2001-2002 to 102 in 2002-2003 -
thereby showing an increase of 43.66% (refer to Table VII).

Table Vil
Number of Short-Duration Courses-HIPA
|
2002-03 i
f
= 2001-02
- ) 0 20 4 80 80 100 120

The duration of a given course multiplied by the number of Trainees who
attend it, gives us the number of Trainee Days. The tetal number of Trainee
Days increased from 16164 in 2001-2002 to 21216 in 2002-2003 thereby

SRoWING AN (ereass O TOTE Tt o0 Je TETel 10 T aDIe Vil
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2001-02 2002-03
Total Trainee Days (HIPA, Excise & Taxation, DTC, $M8S)

Tne total number of Trainee Days with reference to Long-duration Courses
increased from 1239 in 2001-2002 to 5482 in 2002-2003 thereby showing an
increase of more than 4 times. Similarly, the number of Trainee Days with
reference to Short-duration Courses increased from 6935 in 2001-2002 to 8717
in 2002-2003 thereby showing an increase of more than 25% (refer to Table iX).

Table [X.

Trainee Days in Long-Duration & Short-
Duration Courses

L 10000
"l 9000
8000
7000
6000
5000
4000
3000
2000
1000

2001-02  2002-03 |

1
!

|DLong- Duration & Short-Duratior

~1
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10.  During the financial year 2002-2003, the Institute conciucted 10 Long -
duration Courses 102 Short-duration Courses and 5 WorkshopsfSemmars The
Civisional Training Centre at Panchkula conducted 38 Short-duration Courses

“and 14 Workshops/Seminars. The Excise & Taxation Cell conducted 7 Short -

duration Courses. A total of 174 training programmes were conductea through
which training was imparted to 4120 officers of various organizations. Qut of

these 38 courses were sponsored courses. This is a distinct improvement as

compared to the 138 programmes conducted durmg 2001-02. In the year 2002-
03, several new training programmes were conducted in the areas of
entreprensurship development, urban and rural development, sociclegy as well

as behavioural sciences.

Vil SUNMMING UP

11.  HIPA has consistently endeavoured to make significant, positive
contributions in upgrading and refining the knowledge, skills and atfitudes of civil
servants functioning at different levels of the State government. The Institute is
always striving fowards building a more transparent, responsive, efficient and
accoun{abie governance system through the medium of training. We realise that
fraining is of crucial significance in promoting good governance and HIPA wil[
confinue to strive towards encouraging initiatives and Improvements in the sphere

of public policy and practice.




APPENDIX

(Table Ato E)
(A) LONG DURATION COURSES ORGANISED BY HIPA
- 1. .
Title of Course . Drates Days NB,' of } Trmince
. Trainees Days
Induction Training for Asst.  {3.6.2002to I
| Town Planners 2162002 H o 1
hsﬁmtioﬁa} Programme for  [17.6.2002 to . - 27
1AS Probationers (2001Batch) {28.6.2002 7
Computer Package MS-Office: 22.7.2002 to '1 0 10 100
Operational Guidelines 2.8.2002 >
Computer Package MS-Office: 2.92002t0 10 20 200
Operational Guidelines 13.9.2002 :
Induction Training for HCS [9.9.2002 10
Officers 8.10.2002 9 16 304
Training Programme for e ' :
Newly Recruited Principals of %i;?;gﬁ; to 12 45 540
Senior Secondary Schools T
Tnduction Training for newly [11.11.2002 10 N
recruited ETOYAETOs . {25.3.2004 13 2 2714
Tnduction Training for newly {18.11.2002to
8 recruited HFS officers 722004 4 7 378
Training Programme for y
9 INewly Recruited Principals of 13'112'22000042 to 17 35 595
Senior Secondary Schools o
N 6.1.2003to
10 |IT Orientation Course 2412004 14 20 280
TOTAL 277 210 5492
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(B) SHORT DURATION COURSES ORGANISED BY HiPA

ERF NI

~ e Na. of Trainee
2 it
Course Title | Sponser ]Dates_ Days Trainess Days
Vulnerability e Risk Analysis for 14, to - T
Disaster Management in Gurgaon | HIPA - 42602 3 23. 69
Division for Senior Staff .
Vulnerability & Risk Analysis for 8.4t
Disaster Management in Gurgaon | HIPA | % '20002 3 35 105
Division for Tunior Staff o
; 154, w
Drought Management HIPA 19.4.2002 3 28 140
Management of Primary Health’ 1 22.4.t0 n
Care CHIPA ) pga2002 1 7 17 31
Vulnerability & Risk Analysis for 1.5 10 .
Disaster Management In Gurgaon | HIPA 3 5 2;0 02 3 16 48
Division for Senior Staff e
Credit Planning for Rural 63. 1w
Development DOPT | 1952002 5 30 150
Planned Change- A Strategy for 6.5t
Effective Development DOPT | |4 52002 5 19 95
Administration in the State. -
i . g5 to
Office Automation Tools HIPA 10.5.2002 5 18 20
6.5.t0 - n
Earthquake Management HIPA 10.5.2002 3 39 195
| Participatery Rural Appraisal for 6.5.t0 '
Rural Development DOFT | 1952002 | 7 1 70
Effective Implementation of Anti- 20.5.t0 24.5.
Poverty Programmmes DOFT 2002 3 36 180
Management Information System | HIPA 20'28%; #3. 5 27 135
20.5. t0 24.5, '
Fiood Management DOPT 2002 5 €0 300
20.5. to 24.5. <
Re-engineering Rural Development HIPA 2002 N 17 85
Administration of ITIs/VEIs and
Promotion of Entreprensurship HIPA 27'2;%23 L3. 3 26 130
Development
Vulnérability & Risk Analysis for -
Disaster Management in Gurgaon | HIPA 27'23%229'5 13 21 63
Division for Junior Staff
. X e 3.6. : <
Ethical Issues in Administration DOPT 7 6.2002 5 29 145
. . 3.6.t0 =
Environmental Manggement HIPA 7 62002 3 17 35
Wrap-up session for IAS Officers ' 16.6. to - 9
(2000 Batch) HIPA | 1462002 3 2 19
Decision Support System in Project 17.6. to
Management DOPT 21.6.2002 > 9 93
T & Weh Page Lesign DUPT 11610 P A 3
= 21.6.2002 - i

-
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(B} SHORT DURATION COURSES CRGANISED BY HIPA {-...comtd.)
. : . : Neo. of Trainge
8r. Mo. te 5 bt
r. Mo Course Ti Spoansor Dates Days Trainees Days
.. ) : 17.6. %0 =
9 T T ' a
.. 22 | Participatory Rural L. Jel_opment VOFT 21.6.2002 5 21 5
: Strengthening of Self-help groups T -
X _ or Effective Formulation, 26.6.t0 - ]
E 2 Implementation & Review of HIPA | 95 62002 ° 10 30
."-.‘-: Initiatives imder STRY :
] Effective Municipal Services & 17.to : ]
24 Role of Local Bodies DOFT 5.7.2002 3 10 30
Appraisal of Account Keeping 17.to
2 \goftware HIPA | 572002 3 38 150
Re-engineering of 17 1o
26 | Processes/Organisations--A case HIPA 5 7 ?:002 3 .20 100
for Secondary Education o :
ACR, Incentives & Social 17.10
27 | Recognition as Instruments of HiPA 5 ? L;OD'? 3 9 45
Personal Motivation I
o . 8.7. 0
28 Housmg for the Poor HIPA | 15 050m 5 5 25
29 {Office Automation Tools mpa | &7 5 12 60
12.7.2002
Vulnerability & Risk Analysis for 87 to
30 |Disaster Mansgement in Gurgaon | HIPA | 4, 7 2002 3 17 -1
Division for Senior Staff T
Finance for Non-Finance 15.7. t¢ -
31 | Executives DOPT | 1572002 3 16 80
Community Based Disaster 157. 10
32 Manzagement DO?T 19.7.2002 ) 40 200
Strategic Economic managemeit 157.10
33 | Initigives for Infrastructure DOPT . 5 14 70
19.7.2002
Development .
Struchire and Function of
o Directorate & Field Relationships: 22.7.t0
34 Steps for Enhancing Operaticnal _HIPA 26.7.2002 5 g %5
Efficiency
" Measures for improving milk- ' 22.7.10
35 | yields of cows & buffaloes HIPA 1 5672002 3 12 60
Vulnerability & Risk Analysis for 297.10
36 |Disaster Management in Gurgaon | HIPA | 470 500 3 .23 69
Division for Junior Staff -
Using the Internet & Crea;;ing Web 5.8 to "
37 I pages HIPA | 953002 3 ° 40
13 | Post-Disaster Management s | 30 3 57 171
s 7.8.2002
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(8) SHORT DURATION COURSES ORCANISED BY HIPA {....contd.)

—— M. of Trainee
Sr. Mo. Course Title Sponsor Dates Days Trainees Days
-{ Vulnerability & Risk Analysis for 12.8.1
3% | Disasicr management in Gr-gaon | HIPA 14 8 . 082 2 i8 54
Division for Senior Staif e
o ' T 19.8.to
40 |IT Orientation Course DOPT 23 82002 3 27 135
District as an sffective framewotk 19.2.t0 _
41 1 gor Area-based Planning HIPA 23.8.2002 5 10 30
" |Role of Panchayats in Disaster 19.8.to ’
42 Management DOPT 153 82002 5 14 70
Vulnerability & Risk Analysis for - 96.8. 1
43 |Disaster Management in Gurgaon | HIPA | oo ng- 3 23 69
Division for Junior Staff ’
. - 26.8.t0
44 | Re-vitalising Co-operative Finance HIFA 29.8.2002 5 18 o0
Effective Personnel Management 29.10
45 | with special emphasis on HIPA 6.9 ‘2'002 5 11 55
Oreanisational Objectives
Pollution Centrol Strategies for 2.9.t0
46 Harysna HIPA 5.6 2002 5 16 80
Making the Administration of 29,10
47 |Development Programmes more HIPA . 5 i0 50
s 6.9.2002
Gender-sensitive .
Vulnerability & Risk Anatysis for 9.9. 10
48 |Disaster Management in Gurgaon | HIPA 1 9 '200,; 3 16 48
| Division for Junior Staff it
. . 9%t
4% | WTO & Agriculture in Haryana HIPA | 1302002 3 19 95
Windows-2000 Network 95.t0 <
: 2
3% | Administration DOPT 1 13 92002 > 24 120
Urban Development through the 16.9. to
51 |perspectives of satellite towns, HPA | 129 2'002 3 7 21
indusiria} townships & GEMS ’
. . 16.9. to
52 | Personnel Adminisiration HIPA 20.9.2002 5 37 185
.. |Disaster Management for School 16.9.to
33 | Children HIPA | 2092002 5 3 280
Decentralised Planning (UNDP 16.9. 1o ' .
34\ Module) DOPT | 2092002 3 19 95
. |Improving Municipal Finances 24.9.t0
5 .
55 | hrough Reforms & Recovery HIPA | 2792002 4 10 40
- Cepebility Building in SAS 1 245t
36. | officers . HIPA 1| g700000 | % 10 50
Vuinerability & Risk Analysis for 259 10
57 |Disaster Management in Gurgaon | HIFA S 3 13 45
. as . = 27.9.2002
Division for Senior Staff
- : 8.10. 10 o
58 |Tables & Charts through Excel HIPA 11.10.2002 4 21 24

P T v -a
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(B) SHORT DURATION COURSES QRCANISED BY AIPA {....contd)
) B Mo, of Trainee
Sr. Na. rse Titl
r. No Course Title Spomsor Diates Days Trainess Days
Vulnerability & Risk Analysis for 0.0+
39 !Di. ster hManagement in Gurgaon | IPA 11 -IO :}600 5 18 34
Division for Senior Staff b
60 |Citizen's Charter ppa | 2100 3 37 1m
’ 11.10.2002 ’
Panchayatl Raj as a Medium of
Decentralised Planning & its 9.10. t
61 |Integration af the district level in HIPA 1 1 0 2 5’ 0 3 17 51
the form of District Planning -
Commitiess
Vulnerubility & Risk Analysis for 16.10. 10
62 | Disaster Management in Gurgaon HIPA 18 1 0 2:002 3 28 34
Division for Junior Staif T ‘
' Disaster Management: Role of . 22.10. to
53 InGos HIPA 1 5102002 | ¢ 23 100
Diisaster Management & Urban 28.10.t0
6 | Planning DOPT | 31102002 4 17 68
_  |Jsing the Internet & Creating Web 28.10.to
65 lPages HPA | 51402002 | ° 1 44
Role & Scope of Agro-based 11.11. 1o '
66 | Industries in Haryana DOPT | 15112002 | ° 15 7
. . 1 1Lll.to
67 |HTML & Web Page Design HiPA 15.11.2002 5 9 43
Vulnerability & Risk Analysis for 20.11. 10
68 | Disaster Management in Gurgaon HIPA e 3 13 39
. e , 22,11.2002
Division for Senior Staff :
69 | Use of GIS/GPS in Urben Planning| HIPA | 201110 3 10 30
22.11.2602
70 | Audit Sensitisation in Governance | DOPT | 201110 4 5 26 130
- | Audt _e itisation in I : 20 11,2002 > 3
Vulnerability & Risk Analysis for 512, 10
71 {Disaster Management in Gurgaon | HIPA n 1 25002 3 20 &0
Division for Junior Staff )
Steps Towards Good Governance: 2.12.to
72 E-Governance DOPT 4.12,2002 3 17 st
Master Plans, Area Plans, Regional 9.12.to
7 Plans & their Enforcement HIPA 13.12.2002 g 8 40
Responsive and Accountable
Administration through Utilisation 9.12.10 -
e of Human Resources in an HIPA 13.12.2002 > 24 120
‘Organisation
. | Efficient Manhagement of the Public 6.1t
75 Distribution System DOPT | 16.12003 3 28 140
Managing People for Higher 13.1. to -
78 | Productivity HIPA 1912003 2 13 63




(B} SHORT DURATION COURSES ORGANISED BY HIPA {....contd.)
Sr. No. ‘1 Course Title N Spenscr |  Dates Days ?22;12; T]?ij:e
1 Ministry
: ' “fooddal | -
. . Justice &| 13.1.to - . _
77 | luvenile Justice Act 2000 Empower| 17.1:2003 5 33 163
ment,
- GOL
Disaster Management: Role of 20.1. to a -
78 | Nagarpalikas DOFT | o3 12008 | ° 15 45
Capacity Building for Elected/Non- 2214
79 |Elected Functionaries of Urban | HUDCO| 15003 3 135 45
Local Bodies o )
The MNature of the Agrarian -
] Economy of Haryene and means of 27.1. w0
80 | Diversification for enhancing Farm HIPA 1 3112003 3 14 70
; and Noo-farm Incomes
) i Role of Ferensie Sciences n 27 1.0 .
Y : 81 |improving Conviction rate in HIPA 21 1 2'003 5 39 195
. '“im Crimingl Cases 350 '
' Vulnerability & Risk Analysis for 42,10
82 | Disaster Management in Gurgaon | HIPA s 5 2'00,, 2 8 16
Division for Senior Staff e
Vulnerability & Risk Analysis for 52 to
83 |Disaster Management in Gurgaon | HIPA N 2 20 40
s ar 7.2.2003
. Division for Junior Siaff .
Database Management Tools: MS 4.2. 10
8 | Access HPA | 722003 3 5 15
Computer Package M3-Office: 10.2. 10
85 | Operational Guidelines HIPA | 1422003 4 19 76
Administration of ITIs/VEIs and 172.t0
8 |Promotion of Entrepreneurship HIPA o 3 29 145
) 21.2.2003
Development
Responsive & Accountable 17.2.1%0 < <
$7 | Development DOPT | 9122003 5 15 73
Capacity Building for Elected/Non- 192, t0
88  |EBlected Functionaries of Urban HUDCO 21 2 .2.003 3 13 39
Local Bodies ’
Ministry
of Social
. . Jnstice &| 19.2.10
89 | Juvenile Justice Act 2000 _ Empower| 21.2.2003 3 4] 123
ment,
GOL
. - 24.2.t0 a
50 | Fire Management HIPA 26.2.2003 3 1% _ 57
Capacity Building for Elected/Non- 33 1o
91 |Elected Functionaties of Urban  |HUDCO| ., 3 8 24
. 5.3.2003
Local Bodies
Organisational Behaviour Geared 33 to
92 | Towards reducing Time & Cost HIFA 732003 5 11 ]
oVver-runs

i4
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(B) SHORT DURATION COURSES QREANISED BY HIPA (... conidy)

Sr. No. Coures Title Spoasor Dates  Drays N{_)' of Trainee
Trainees Days
1 Vulnerability & Risk Analysis for 5310 ‘
93 | Disaster Mznagement in Gurgaon | HIPA iy 2'003- . 3 20 60
Divisien for Senior Staif 73
Vulnerahility & Risk Analysis for 5.3, o
94  IDisaster Management in Gurgaon | HIPA - _3 2;0 03 3 21 63
Division for Senior Staff i
. 53.10
95  {Human Rights DOPT | 375003 3 16 4
Capacity Building for Elected/Non- 103. 1o
96 |Elected Functionaries of Urban HUDCO . 3 20 60
. . 12.3.2003
Local Bodies
Ministry
of Social|{
. . Justice &| 12.3.t0
97 | Juvenile Justice Act 2000 Empower| 1432003 3 23 69
ment, :
GOt
N . .- . 10.3. 0
9% |Ethical [ssues in Administration DorT 14.3.2003 5. ig 95
Appraisal of Account-Keeping 17.3. 10
99 software HIPA | 3132003 4 28 12
Siéniﬂcance of the Informal 243 to
100 | Organisation for Cormmitment to HIPA 28 3 2'003 3 14 70
Organisational Goals -
Capacity Building for Elected/Non 243 to
100 Slected ) HUDCO| 5632003 3 14 70
102 | Total Quality Mansgement popr | 24310 5 19 95
‘ g 28.3.2003
TOTAL 428 2058 | 8717
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({C} COURSES COMDUCTED BY THE DIVISIONAL TRANING CENTRE (DTGC),
. FANCHKULA
Sr. No Ccuise Title Dates Days T[:ai;ails Traines Days
| Orientation Ti*ain.'.-g Programme
i for Supdts./Lry. Supdts, Of Haryznaj8.4. to 12.4.2002 3 26 13D
Civil S=ctt. & F.C. Office
Restructuring -Delaying - Pilot 16.4. to-

2 [Project for Primary & Higher 154 ?:032 3 29 87
Education '

. |Orlentation Training Programme : "

3 for Supdis /Dy, Supdts. 6.5.10 10.5.2002 5 27 i35
Orientation Training Programme 20.5. to N

4  |for Supdts./Dy. Supdts. Of 54 5 .2-002 5 38 150
Directorates s

. {Dutles & functions of Clerks for 27.5.t0 "
7 {Sectt, 31.5.2002 3 33 163
Pension & Service Matters for

g Forest D ent 2.6. 10 6.6.2002 5 30 150
Qrientation Training Programime 17.6. 10

7 |for Supdts/Dy. Supdts, OFf o 5 30 150

C Fme 21.62002
Directorates .
Restucturing -Delaying - Pilot 26.6. 1

8  |Project for Women and Child oy ;;032 3 17 51
Development Department :

9 ' |Refresher cousse for Assistant 8.7. to 12.7.2002 5 34 170

) 157 0 -

10 |Refresher course for Clerks 1972002 5. 32 160
Crientation Training Programme 21.7.t0

1 for Assistants 26.7.2002 3 32 160
Referesher Course for Assistant of

12 |Haryana Civil Secretariat £ FC | 5.8, 10 9.8.2002 5 35 175
Office "Servaice Matters” ; '

13 Duties & functions of Clerks of 12.8. 10 4 2% 112

°  !Haryana Civil Sectt. & FC Office |  15.82002 _
Orientation Training Programme 19.8. to

14 | {for Supdis/Dy. Supdts. Of - E;_ZIGDQ, 5 37 185
HOD/Boards & Corporations )

15 Duties & functions of Clerks of 26.8. t0 4 28 112
Haryana Civil Sectt. & FC Office 29.82002 \
Orientation Training Programme

16 {for Assistants. Of Haryana Civil |8.5.to 11.9.2002 4 32 128
Sectt & F C Office
Orieptation Training Programme ..

17  |for Supdis./Dy. Supdis, Of 9.9.t0 13.92002 5 15 75
HOD/Boards & Corporations

18 Duties & functions of Clerks of 16.9. 0 5 a7 115
Haryana Civil Sectt. & FC Office |  20.9.2002 £
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(C) COURSES CONDUCTED BY THE DIVISIONAL TRATNING CENTRE (070,

PANCHKULA (...Contd)

8r. Mo Course Title Dates Days Na‘. of Traines Days
| _ X . Trainees _
Orientation Training Programme 16.9 ' ,
19 |for Assistants/Accountnts/Senior | %7 gg? 5 26 130
Clerks of Fisheries Deptt. at Hisar T
Orientation Training Programime 28.10. to
20 | for Supdis./Dy. Jupdts. Of 31 1'0.2‘002 4 24 96
HOD/Boards & Corporations ) .
Orientation Training Programme 20:11. to
21 ior DDOs 22,11.2002 3 28 8
. Orientation Training Programme 25 11. o T
22 | for Assistants/Accountants/Senior 2% 1'1 2'002 5 23 115
Clerks of Fisheries Deptt. at Hisar .
Orientation Training Programme 9.12. to
23 | for Assistants. Of Haryana Civil 13 '12 2002 ] 26 130
Sectt & F C Office o
. Orientation Training Programme 10.12. 10
24 | %r DDOs 12.12.2002 3 26 78
« | Orientation Training Programme 16.12. to
25 | for Assistants 20.12.2002 5 7 135
. . 16.12. {o
26 |Duties and Funetions of Clerks 20.12.2002 5 57 285
27 | Service and Establishment Matters |6.1. to 10.1.2004 5 56 280
Orientation Training Programme 15.1. to
28 | for DDOs working in 17 1 ;_;004 3 5 45
Distt.Panchkula o
Office Management and Office 21.1. to
2
28 Procedure 23.1.2004 3 28 &
10 Duties and Functions of Clerks of 27.1.to 5 95 125
Haryana Civil Sectt & FC Office 31.1.2004 )
" Pension, Provident Funds and
31 Service Matters at Kaithal 42,10 7.22004 4 49 196
n Duties and Functions of Clerks on : -
32 | raneport Depastment 42.to 14.2.2004 11 46 506
an . : 17.2.t0
33 |Duties and functions of Clerks 2122004 5 35 175
Pension, Provident Funds and 17.2.¢
34 | Service Matters for Forest 5l o004 5 10 50
Department o
Pension, Provident Funds and .
35 Service Matters at Yamunanagar 3.3.107.3.2004 5 54 270
Orientation Training Programme 2413 ¢
36 |for Clerks of Haryana Civil - 10 5 30 150
. 28.3.2004
Secretariat
TOTAL 169 1144 5384
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5 | (D) EXCISE & TAXATION COURSES
Sr. Ne.| Course Title Dates Days No.of Ly inee Days
Troigess
24.9.10 -
1 Courselon VAﬁT {(UNDP MODU_E_ 28.92007 3 2_6 130
2311.t0
2 ) _ -
2 1Course on VAT 28 11.2002 4 27 108
- 09.12 to ' .
3 Course on VAT _ 13.12.2002 5 20 . 100
16.12. t0
4 |Course on VAT 20.12.2002 3 % 130
= _ 20.1. to
5 {Course on VAT 24.01 2003 3 19 g5
- 17.02%0 " :
: a 6 {Course on VAT 21.07.2003 3, 25 125
H _ : 10.03 to
7 |Course on VAT 14,02 2003 5 23 115
TOTAL 34 166 803

ot
[41:]
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{E) SEMIMARS & WORKSHOPS CONDUCTED DURING 2802-03
Sy, Nq. Course T‘i’cﬂe Dates Days Tfaf;;s{;is Trainee Days
1 Restructwring -Delaying - Pilot 02,04, to 5 10 .
Prai~ct for Ind. Tre. Voo, Rducation | 03.04:2002 g o
4  [Restructuring -Delaying - Pilot 02.05 to 5 28 -
Project for Secondary Education 03.05. 2002 36
5 [Restructuring -Delaying - Pilot 16.05 to 5 23" .
Project for Secondary Education 17.05.2002 38
4 |Workshop on Recovery of Co- 06.06 to 5 2 5
operative Loans 07.06.2002 24
26.06 10
5  [Workshop on @ & M 27.06.2002 2 24 43
Welfare scheme for Govérnment . .
8 Employees 16.07.2002 1 i il
7 |Welfare scheme for Govi. Employees | 20.10.2002 1 20 29
g Duties & functions of Clerks for Law 26.10 1o 5 16 19
& Legistraative Deptt. 27.10.2002
‘Workshop on "Preparation of Receipt
? of Expenditure & Budget Estimates” 07.11.2002 1 37 37
10 Workshop on "Income Tax Matters” | 21.11.2002 1 53 53
11 {Workshop on "Income Tax Matters” 1 03.01.2003 i 39 39
. 13.01to
12 . Workshqp en0O &M . 14.01.2003 2 20 a0
‘Workshop on "Group Insurance 2901 te
B Scheme” 30.01.2003 2 z7 3
i . 10,02 to-
14 Negotiation Skills 11.02.2003 2 17 34
< . 13.02 w0
15  fLegal Issuesin Urban Development 14.072.2003 2 g 16
Disciplinary Proceeding under P&A 13.02 to
18 Rues 14.02.2003 2 45 %0
Workshop on "Record Management | " n
17" land Record Retention Schedule” 12.03.2003 ! = 25
(Workshop on "Conduct Rules and
18 lied Matters" for Employees of the 13.03.2003 1 83 &3
orest Department
orkshop on "Conduct Rules and
19 lied Matters” for the employees of 15.03.2003 1 53 53
Forest Department
TOTAL 30 57% 820
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| OBJECTIVES

1.

The Haryana Institute of Public Administration was established by the
Haryana Govemment on the ist of August, 1983 as a Society registered
under the Registration of Societies Act. 1860. The core objective of the
Institute is to /improve the administrative ability and competence of the
officers of the State in order o enhance overall administrative efficacy of
the Stafe and its responsiveness to the needs of the pubﬂc In this regard,

the institute undertakes the following activities:-

Courses for new entrants to the All India Services, Ha;‘ryana Civil Service,
Tehsildars and various allied services of the State Government.

In-service rafresher courses for officers-of the State Government.

in-service ftraining relaled to the theory and practice of public
administration to [AS officers of the Haryana cadre and officers of HCS.

Undertake, promote and co-ordinate ressarch, case studies and training in
the fields of Public Administration and Management eithar on its own or in
collaboration with other agencies including Universities and training
institutions of the Government of India as well as the State Government.

Undertake publication of newstetter and research papers.
Participate in the organization of conferences, seminars and workshops
on specialized areas of Public Administration.

- It CRGANISATIONAL SET-UP

| The Haryana Institute of Public Administration is the apex administrative

training institute of the State funded mainly by the Government of
Haryana. The Chief Minister of the. State heads the Goveming Body. A
managing committee called the Executive Council, headed by the Chief
Secretary of the Government, oversees the critical activites of the

institute.



The Principal Training and Administrative Officer of the Institute is the
Director General who is directly respo_ns'ible_ for the efficient management of
the Institute and the pursuit of its avowed objectives in relation to training of
officers, action research in Public Administration, appraisal of Government
pdlicies and programmes as well as advocacy of best practices in

governance.

Il MANAGEMENT OF TRAINING AND ADMINISTRATION

3. During the period under review, Dr. H.S. Anand, IAS, was the principal
Training & Administrative Officer of the Institute. The key officers assisting
the Director General with regard to administration during the financial year

. 2003-2004 and their respective tenures are listed below:

Sr.No. NAME WITH DESIGNATION FROM TO

1 Dr. H.G. Anand, 1AS, 1.4.2003 |31.3.2004
Diractor General '

2 Sh. R.K. Singh 18.6.03 31.3.2004
Exacuiive Direcior

3. Sh. Ashok Bhardwaj, Administralive 1.4.2003 | 31.3.2004
QOfficer

4. §h.P.C. Walecha, Supdt.-cum- 25.4.08 |25.7.2003

| Administrative Officer (Addl.Charge)

5 Sh. Mukesh Kumar, HCS, ' $.10.03 27.2.2004
Administrative Officer _ '

8 Sh. Bir Singh Kaliramna,HCS, 9.3.2004 |31.3.2004
Administrative Officer .

7 Sh.Ashok Bhardwaj {(ADQ) Chief Accounts | 1.4.2003 | 24.4.2003
Officer (Addl.Charge)

8 8h. P.C.Walecha, Supdt.-cum- 25..4.038 25.7.2003
Administrative Officer —cum-Chief
Accounts Officer

9 Sh.V.P.Asija, _ 22.9.2003 | 31.3.2004
Chief Accounts Officer

1V ACADEMIC FACULTY
4. During the year (2003-2004) under review, the Institute had 3 Professors,

3 Associate Professors and 9 Assistant Professors on its academic faculty. This

facully provided inguis in the following specialized areas of adminisiration:
3

=



1. General Public Administration
2. Behavioural Sciences
.3 Economics and Development Planning
4. Financial Management '
5. Saciology and Social Development
- 8. Disaster Management
7. Information Technology
) 8. Urban Development (HUDCO Chair)
APPOINTMENT OF FACULTY MEMEERS
5.  The status-position with regard to the teaching faculty of the Institute is
given bslow: :
Sr. | Name of the Faculty From To
Ne ' _
; 1. | Dr. T.Duhan, Professor 1.4.2003 31.3.2004
Of Financial Managemerit
2 Dr. J.George, Professor 1.4.2003 31.3.2004
Economics & Development >
Planning
3. | Sh.M.R.Kulkarni, Professor | 1.4.2003 31.3.2004
HUDCO Chair
4 Sh. Baij Nath, System Expert 1.4.2003 31.8.2004
5 Dr Surfesh Misra, Associate | 1.4.2003 31.3.2004
Professor - of Public
_ Administration
6 Dr. Abhay Shrivastava | 1.4.2003 1 31.3.2004
Associate Professor of Disaster
° Management _
7 Sh. R.K.Gulafi .1 1.4.2003 31.3.2004
. Assistant Professor (C)
8 Mrs. Aarti Dudeja, 1.4.2003 31.3.2004
Assistant Professor (PA)
9 Ms. Manveen Kaur, 1.4.2003 31.3.2004
Assistant Professor {(RD)
10 | Ms.Divya  Jyoti  Assistant | 1.4.2003 31.3.2004
Professor (MIS) _
11 | Mrs. Rachna Gupta, Assistant| 1.4.2003 31.3.2004
Professor (Behavioural
Sciences)
12 | Dr.Rekha Shrivasiava, 1.4.2003 31.3.2004

Assistant Professor {S)




13 | Ms. Vandita Rar, 1.4.2003 14.2.2004
Assistant Professor (General) '

14 | Dr. Rajvir Dhaka, Assistant| 1.4.2003 31.3.2004
Professor (PE) '

15 | Dr. Bhuwan Kumar 1.4.2003 °31.3.2004
Assistant Professor (D.M. } )

16 | Sh. H.M.L. Miglani | 1.4.2003 31.3.2004

. Addl. E.T.C.

17 | Sh.Ram Saran, Principal (DTG, | 9.6.2003 31.3.2004

Panchkula)

V FINANCIAL RESOURCES -

B. The financial resources availabie to HIPA during the year 2003-04 are
listed bellows in Table Il :

Table I}l Financial Resources: Granis' & Course/Module Fees

Sr.No. | Source _ Amount
1 Non Plan Funds _ 2,20,00,000
2 Plan Funds ' 50,00,000C
3 Natural Disaster Management 10,00,0C0
4 Govt. of India Course Account 8.82,000
s + UNDP Project 4.94.000
8 Training Courses Fee HIPA _ 7.49,000
7 DTG Panchkula 79,000
8 HUDCO 4,65,000
Totai 306,69,000

VI TRAINING ACTIVITIES

. 7. HIPA organises speciaiised as well as geheric training programmes for
Class | and Class Il officers of the State as well as the Central
Government. These training programmes include service-entry training in
the form of foundation courses as well as in-service training programmes
of short and long-term duration. In addition to this, HIFA also organises
courses for secretarial and ministerial staff through the Divisionél Training
Centre, Panchkula and Secretariat Management School, Gurgaon. HIPA
alsc has a specialised training centfe catering to the training of Excise and

Taxation Officers of the Government of Haryana.

.




&. Further . HIPA has instituted a2 Chair. on Urban Davelopment in
collaboration with the Human Settiement Management Institute (HSMI)
under the aegis of the Housing and Urban Development Corporation
{(HUDGCO). :

9. During the peried 1.4.20083 o 31.3.2004, the institute conducted 251
Training Courses (as given in Table IV below).

Table IV

- Training Courées, Trainees and Training Days
Sr. | Type of Courses Number | Sponsored | Days | No. Of | Tralnee
NO - Trainees | Days
1 Long Duration | 11 - 0 130 . 135 1909
Courgses  including '
Induction Courses

2 | Short Duration | 148 3E 612 |[2928 12182
Courses - HIPA

3 | Seminars/Workshops | 12 4 18 | 254 360

4 | Excise and Taxation} 12 1 51 | 238 969
School

15 | Secretarial 3 0 5 1179 257 -

Management School,
Gurgaon ’

i I O I i
Total 251 40 1078 | 5380 | 22755

For details of different iypes of courses, pleass refer to tabls A to F at the end of

the Annual Report.

10.

On a comparative plane, it is pointed-out that the Haryana Institute of
Public Administralion organized 251 Training courses during 2003-2004




as compared to 174 courses during 2002-2003 thereby showing an
increass of more than 69.32% (refer to Tabls V.

Table V

Total Courses Crganised by HIPA (Main Wing), Exclse
& Taxation Schogl, Secretarial Management School &
Divisional Training Centre

300
250
200
150
100

50

2002-03 2003;04

11. Induction Courses and courses with a duration Ionger than 5 days are
termed as “Long-duration Courses.” The number of Long-duration
Courses increased from 10 in 2002-2003 to 11 in 2003-2004 thereby
showiéng an enhancement of 10% (refer fo tabie VI).

Table VI

Number of Long-Duration Courses including Induction
-Courses

2003-04

2002-03 [

=l




{2, Courses held for a pericd less than 5 days are Short Duration Courses.
The number of Shori-duration Courses organized by the Haryana Institute
of Public Administration increased from 102 in 2002-2003 to 149 in 2003-
2004 registering an upward trend of 46.07% (refer to Table VII).

Table Vii

Humber of Short-Duration Courses.-HIPA

200304

2002-03

0 o0 40 60 S0 100 120 140 160

13,  The duration of a given course muitiplied by the number of Trainees who
attend it, gives us the number of Trainee Days. The total number of
Trainee Days increased from 21218 in 2002-2003 to 22755 in 2003-2004
thereby showing a rise of 7.25% (refer to table VIII}

Table VII] | -

Totat Trainaa Dmye of HIPA (Main ¥Wing), Exvies & Takation Schoof,
Secratarial Management School & Divieional Tralning

23000?'
27500

22000 #
21500
21000 {:
20500 ¢
20000 <

2002-03 2003-04
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14.. The total number of Trainee Days during which training was conducted by
HIPA (Main Wing) with reference to Long-duration Courses and Short-
duration was 11495 days in 2002-2003 and 14091 days in 2003-2004
thereby showing an increase of more than 22.58% (refer to Table 1X).

Table 1X

Trainee Days of HIPA {Main Wing} relating to
Long-Duration & Short Duration Courses

200203 200304

18,  The Trainee Days of the Divisional Training Centre, Panchkula increased
from 6642 days in 2002-03 to 7078 days in 2003-04 thereby showing an
upward moverment of 17.14%. The Secretasial Staff at the State
Meadquarters at Chandigarh has substantially improved its administrative
skills through these courses (refer to Table X).

Table X |

Trainee Days of Divislanai Trainlng Centre,
Panchkula relating to Long -Duratien & Short
Duration Courses -




16. The numbers of Training Courses organiied by the Divisional Training
Centire, Panchkula increé.sed from 50 courses in 2002-03 to 57 courses in ]
2003-04 thersby showing an upward curve of 14% (refer to Table XI).
Table X! |

Training Courses Organised by
Divisienal Training Centre, Panchkula

200203 200304

17. During the financial year 2003-2004, the Institule conducied 11 long
duration courses, 149 short duration cotrses and 12 workshops/seminars.
In addition, Divisional Training Cenire, Panchkula conducted 57 short
dura‘tiorrq courses and 7 seminars/workshops. The Excise & Taxation
School conducted 11 short duration courses and 1 workshop/seminar. The
Secretarial Management School, Gurgaon conducted 1 short duration
course and 2 seminars/ workshops. A total of 251 Training Courses were
conducted during 2003-04 through which training was imparted to 5390
officers of various Govt. Departments organizations. Out of these, 40
courses were sponsored colurs‘es._.‘, In this manner, there has been an all-
round imprévement in the training activitiss conducted by HIPA.

18. In the year 2003-04, several new training programmes were conducted in
the spheres of entrepreneurship development, urban and rural

development, sociclogy as well as behavioural sciences.

Vill SUMMING UP

19. HIPA has consistently endeavored to make significant positive
contributions for upgrading and refining the knowledgs, skills and attitudes of ¢ivil

9



setvants functioning at different levels of the State Government. The Institute is
always striving forward towards building a more transparert, responsive, efficient
and accouniable govarnance system through the medium of training. We realise
that the State Government attaches considerable imporiance to training and
hence, HIPA will continue to promote '.initiatives and improvements in the space

of public policy and practice.

****}l‘***********



APPENDIX

{Table Ata &)
{A) LONG DURATION COURSES ORGANISED BY HIPA (Main W!ng)
. . . |Traines
Course Title Type [Dates | Trainees |Duration D;?snee
Induction Training Course for 1AS Officars June  02-
!|(Phase 11 FIPA 114 2003 3 7 21
. - : . ‘e June 02«
Induction Training for newly recruited District
2 Food & Supplies Cificers HIPA - |July i 8 29 232\
2003
. . June  30-
Cor_‘npgte’r Package MS-Office: Operational HIPA [July 11 13 10 130
Guidelines
2003
Induction Training Course for I1AS Qfficers (2002 July 01-11
*|Bateh)- Phass | HIPA o003 2 7 14
Computer Package MS-Office 200 XP+ Sep 08-19
Operational Guidelines . HIPA 2003 15 10 150
3{[T Orlentation Course- Level 11 HIPA (2}538320'31 14 10 140
s . Dac 15-24
Oifice Automation Tools HIPA 2003 15 8 120
_ Jan  08- ’
8{induction Training for HCS/Tehsildars HIPA [Feb 05 28 19 532
2004 .
Office Automation Tools HIPA ;gg ‘: 2-23 12 10 120
. . March Q1-
A I
IT Grientation Course- Level [i | HIiPA 122004 31 10 310
o . . March 15-
Computer Package MS-Office:Operationa GmdﬁHIPA 25 2004 14 i0 140
TOTAL 155 130 1909

Note: Any course lotiger than 5 days is deemed io be a long duration course.
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(B} SHORT DURATION COURSES ORGANISED BY HIPA

Main Wing)

S b

. . . T .
Sr. Course Title Type Dates Train |Duration alnee
No. ces Days

Utrban Transport Systems & Management - . Apr 07-09
. ' 3 3 24
L Delhi & NCR Models HIPA 2003
Devolution of Administrative and Financial
Powers and Functions at the local level and Apr21-23
. . . . 12 30
2 their Effective Monitoring through subject- HIPA 2003 3
specific Departments at the State level
N o e HIPA Apr21-25
uil A Fin Ad 4 2
3 |[Bulding Accountability in Administratdon Sponsored [2003 2 3 120
4 |Capability Building in SAS Dfficers HIPA 2‘%’532 135 | 19 5 o5
Drounght Management: Preparedness & Apr 28-30
Mitigation HIPA 2003 42 3 126
Social security for workers with special Apr 28-
emphasis on innovative strategies for HIPA May 02 21 5 105
p 3 ¥
covering the Informal Sector 2003 r
7 Using the Intemet & Creating Web Pages HIPA égrzoig-wlay 20 3 100
Goad Gevemancs: Putting people at the Cenirel- _
2 |Stage of Devslopment with gpecial emphasiﬂlmA gg ;Ogﬁ'ma” 19 5 95
on Cliizen's Charter Sponsared =
Enweprensurship  Development as  an May 05-071
9 instrument Gf Haryana's plogress HIPA 2003 10 3 30
integrated Development of Small and Medium May 05-08
10 Towns (IDSMT) HIPA 2003 14 4 56
Management Injormation Sysiem using MS- May 05-09
11 Access HIPA 5003 16 5 80
The Nature of the Agraran FEconomy of] May 05-09
12 |Harana and means of Diversification forHIPA 200323 14 5 70
enhancing Farm and Non-farm Incomes
Vulnerabllity & Risk Analysis for Disaster] Ma‘ 1244 ]
13 |Management in Gurgaon Division for SeniorHIPA 200};3 19 3 57
Siaff . . :
Policy frame-work and Implications of WTO fon . May 12-16
14 Industriai Development in Haryana HIPA 2003 18 3 50
Administration of ITIsVEls and Promaotion of : May 12-16
15 Entreprensurship Davelopment HIPA 2003 25 5 145
Team-bullding and Motivationai Technigues for May 18-23
16 achievements of Organizational Goais HiPA 2003 19 > %
Personnel Management- Sublle Combination ofi May 18-23
17 X & Y Approaches HIPA 2003 17 I 85
Measures for improving Mikk-yields of Cows1 M 1903
18 |and Buifaloes and Co-gperative collaction-cum-jHIPA 20?3 13 3 65
marketing of milk )
Tackling critical issues in the sphere of Juvenile May 1923
19 Delingugncy HIPA 2003 23 3 115
20 |Flood Management: Preparedness & Mitigation [HIPA 2’10%”'3 19-23 34 5 270
Upgrading {T! courses in consonance with M 2608
21 fimprovement in intermediaie technoiogy, and|HIPA s ] 21 3 63
daveloping & sound interface with indusiry o
22 Bz vialising Oo-onarative Sirarce LiEaA EME‘J’ 26-30 1 p gt
-2 mE alsNg LO-028raive FInance S ) j?r'r\‘l , I = w0
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Operational Guidelines for using Pay Rall and

May 28-30

Sizff

23 Personal Information System (PIS) HIPA 2003 24 3 7z
24 |Web Gontent Design- DHTML, UML HIPA ~ une 0208 44 | 5 170
. Sponsored (2003
Vulnerability & PRisk Analysis for Disaster June 04-06
25 |Management in Gurgaon Division for JuniorHIPA 18 3 54
s . 2003
taff - .
26 |Computer Training for Judicial Officers HIPA ‘éggg 013 16 5 80
HIPA June 08-13 :
27 |Earihquake Management Sponsored |2003 4] it 205
Induction Training for newly recruited Govt|HIPA June 16-20
28 Collsgs Lecturers , Spomsored [2003 27 5 135
120 |Computer Training for Jusictal Officers Hpa [ 1EE0 2 5 110
Continuous  Quality  imorevement (DTG June 23-25 .
30 Panchkula) HIPA 2003 47 3 141
31 |Computer Training for Judicial Officers HPa  [pone ZET g 5 90
- Industrial Promotion with special Emphasis on June 23-27]
32 |FD) & Exports : HIPA 2003 47 3 85
Vulnerability & Risk Analysis for Disaster June 2527
33 |Management in Gurgaon Divisicn for JunionHIPA . 24 3 72
Stai 2003
24 Induction Training for newly recrulied Govt IjHPA ‘ June 30-Julyl ad 5 220
College Lecturars Sponsored {04 2003 ‘
Effective Implemsntation of Anii-Poverty] June 30-July|
35 Programmes: . HIPA 04 7003 10 5 50
legal &  Administrative  Aspects o]
36 |Encroachments, Stums, Unauthorised Growth &[HIPA  [1472 99~ - 15 5 60
L Constructions .
37 |Computer Training for Judicial Officers HIPA ;Egs 01-08) 5 5 105
28 Induction Training for newly recruited Govt{HIPA duly  07-11 39 5 195
College Lecturers Sponsored [2003
39 [Community Based Disaster Management IS-];J[gI‘;ore d éggs 14-18 63 5 3i5
|Induction Training for newly reeruited Govt HIPA July 1418
40 College lecturers Sponsored 2003 40 3 200
Welfare of Scheduled Castes and Other] July  21-25
41 Backward Classes- An Innovative Approach HIPA 2003 . 44 3 220
Public-Private Partnership in the Developmeni July 28-30
42 & Maintenance of Hoads HIPA 2003 10 3 30
. . HIPA July 28-30
43  1Web-Surfing, Searching & Page Rankin 16 3 4
7 uring, Searehing v ¢ Sponsored 2003 ? g
Vulnerabiliiy & Risk Analysis for Disaster )
44 |Management in Gurgacn Division for Senior{HIFA ;LEI)EIB 28-301 o 3 &0

— 13-




45 |Workshap on Citizen's Charter N oo A T 3 135
Strengthening of Self-Help Groups for Effective )
Formulation, Implementation & Review of Aug 04-08
46 Initiatives under the Grameen Swaran Jayani HlPﬁE 2003 17 3 51
Rozgar Yojana
New Concepts in  Urban Infrastructure Aug 0406
#7 _|Development. BOT, BOOT, BOLT, BOO et {7~ |2008 10 3 30
48 iFinance for Non-Finance Executives HIPA Aug  04-C8 14 5 70
Sponsored {2003
49 Disaster Management (Preparedness &/HIPA Aug 06-08 o7 3 31
Mitigation) : Role of Magarpalika Sponsored {2003
50 Changing the Face of Rural Haryana by Aug 11-13 12 3 16
Capacity Building of Farmers through KvKs HIFA 2003
51 Micre-Business Development &  Advisory Aug 12-14 5 3 18
) Services for Entreneurship Development HiPA 2003
Vuinerability & Risk Analysis for Disasten Auq 12-14
52 |Management in Gurgaon Divislon for Junion 2;33 18 -3 54
Staif HIPA .
. . . Aug 18 -
53 ' |Participatory Rural Develcpment HIPA 22 2003 g 5 40
_ Empowerment of Women as an instrument for] Aug 20-
34 accelerating the placse Change HIPA 22,2003 32 3 96
o - . ; Aug 20- )
55 |PoshkDisaster Management HiPA 22 2003 25 3 75
Improving the Quatlity of 10+2 Education with
56 |Ispecial emphasis on enrolment in prestigious|HIPA Aug. 2527 | 32 3 96
Professional institutions -
57 |Macro Media 8.5: Tool for Presentation HIPA Aug. 25 45 5 75
- - i 29,2003 - - i
. HiPA Aug.25-
58 .Total Quality Management Spons 28 2003 21 5 105
. . Aug.25-
.‘.5_9 It Orientation Gourse - Level | HIPA 59 2003 19 5 95
. HIPA Sept 08
Human Rights 16 3 43
Mainiaining the Ecological Balance for Seot 08-
61 |Sustainable Development: Afforestation & Anii-|HIPA _p 12 5 60
; \ 12,2008
pollution Stratecies
62 Disaster Management (Preparedness &HIPA Sept.08- 19 5 95
Mitigation): Rele of Panchayats - - |Sponsored [12.2003
Protection and Scientific Management of Villagey, ; oo™  |Sept.d1- .
63 | common lands including ponds HIPA 3,2003 10 3 30
; HIPA Sapt.i1-
64 |Performance Appraisal . 26 5 130
P Sponsored |5,2003
Women & child health with special ernphasis on Sept. 15-
65 mainutrition and adolescent girls HIPA 18,2003 28 3 140
A:1dit Sensiization | HiPA Sepl. 159 .
66 jAudit Sensiiization in Govamance Spansored 19,2003 30 5 150
1 ‘Manging Stress for enharcing cormitment andl L Seot. 34 , - -
Y ieifciency o 32003 T . o
-4 -



Sponsored

68 |Object Qriented Programming HPa (SR 01 17 5 85
Man-power planning & Improved Design of Sept. 15-
69 Vocational Education HiPA 17,2003 10 3 30
: Vulnerability & Risk Analysis for Disasier Segt 2224
70 [Management in Gurgacn Division for SeniorfHIFA 2§§3 16 3 48
Staft )
Vulnerability & Risk Analysis for Disaster Oct  06-08
71 {Management in Gurgaon Division for Junioi{HIPA 2003 22 3 66
Staff
Social Foreslry, Botanical parks and allied Oct 0808
72 |measures for improving ihe environment ofHIPA 2003 4 3 1z
urban and rural habitats '
Operaticnal Guidelines for using Fay Roll and Qct 05-08
73 Personal Information System (P1S) HIPA 2003 S 3 27
Chiid Rights and National Initiate for Child Cct  07-09
74 Protection-cum-Juvenite Deliguency HIPA 2003 30 3 90
75 |Managing Change in an Organisatio”  [HIPA gggs 17 1 5 55
Community participatory - approach to family Oct 1317
76 |welfare with special emphasis on neutralisingi HIPA 2003 17 3 85
the bias i favour of the male child . -
Role of alternative energy sources in meeting Oct 1317
77 f[the energy-gap of Haryana with spedal1HlPA 2003 10 5 50
reference io rural argas B
78 |Credit Planning for Pural Development HIZA (23{%3 20-24 45 - 225
79 Disaster Management tor School Children HIPA ggée 20-24 45 5 225
Database Management ToolMS Access (2 Cct  20-24
80 |hatches) HiPA S 95
‘Sarkar Apke Dwer- EMecive Redressal of Qct  27-28¢
81 Public Grievances at the Dislrict Leval HIPA 2003 16 3 48
82 |Man-power Planning & Markst Surveys HIPA ggés 2731 10 5 50
Disaster -Mannagernent (Preparedness & Nov. 03-
83 |yitigation): Role of NGOs HIPA 07,2003 18 5 90
- |Management Information System using MS- Nev. 03-07,
84 Access HIFA 2003 15 5 75
83 |Prevention and Conirol of Drug Abuse HIPA ?:;‘003 10- 28 3 140
mproving Sucrose content and  vield per] Nov 104
8¢ |hectare of Sugarcane and Scientfic{HIPA 14 ’2'003 3 5 40
Management of Harvana’s Sugar mills
; " . HIPA Nov. 10+
7 |Disaster Management & Urban Flannin y 2 3
s g ®  |sponsorea|122008 | 3 56
88 {Office Automation Tacls HIPA T:;'ooa 1 1s 5 90
go |Grlevance Redressal System in Haryana HIPA Nov 17-21) 5 75
District, Divisionai & State Levels Sponsored 2003 ;
90  |Poilution Control Strategies for Haryana HIPA gggﬁ 172t 6 3 30
Imperalive of Project Implementation
; o i : o Nov  17-21
91 land Monitoring HiPA 2003 5 5 25
i A 47_.-
92 INegotiation Skills e fggq 7 5 135

-1

S -




diseases

Effective and timely resolution of Industial Nov 27-29, ., o
93 disputes and promotikon of Lok Adalats HIPA 2003 21 3 63
[nnavations in Administration for Improving [HIPA Dec 01-05
04 - i _ p S0
Delivery of services fo the public Sponsored 2003 18 5 .
95 Information and Communication Technology |HIPA Dec 01-03 66
{ICT): Role in Governance |Sponsored |2003 22 3
Re-organizing empioyment exchanges for
96 certification-eum-placement services and Degc 2- 30
provision of micro-business inputs for prometion 42003
of seif-employment HIPA 10 3
Vulnerability & Risk Anaiysls for Disaster Dec 03-05
97 |Management in Gurgaon Division for Senior 2003 65
Staff HIPA 13 5
08 Improvemnent in Productivity & Quaiity throygh Dec 03-05 27
Dynaric Leadership HIPA 2003 9 3
‘o0 Fostering a Scientitic 1emper with special
emphasis on Bio-technclogy HIRA Dec 081020 16 3 43
100 |Fire Management for Distrct Administration  |HIPA | 2%, %818 13 5 .65
101 jJuvenile Justice Act 2000 HIFA Dec 101220 24 3 72
Rural and Urban Water supply schemes- Dec  10-12
102 isources of Water, Punflcattm Storage and HIEA 12 . 36
2003
Distribution : 3
Eliminating Chiid Labour in dangerous and Dec 1012
103 |hazardous industries as well as traces of HIPA 2003 8 . 24
bonded labour 3
. ) Dec 1519
124 (Cifent Server System = HIPA 2003 i1 5 55
improving the Quality of Work: Minimum wages Dec 1519
103 |Working Conditons & Qaccupational health- HIPA 5002 7 5 35
cum safety of the ;NHS of UK
Water-shed Farming and Public Participation in Dec 17-18
106 Managemant of Water Besources HIPA 2003 8 3 24
1 Extensicn Methodologles for handiing the Dec 22-24
0 scourge of Water Logging and Salinity HIPA 2003 7 3. 21
Approach to the 10th Five Year Plan and Dec 22-24
108 Haryana's Plan Strategies HIPA 2003 15 3 45
Vulnerablitty & Risk Analysis for Disaster ) Dec 30- Jan | _
109 |Management in Gurgdon Division for Senicr  [HIFA 01 2004 42
- |Siaft ] 14 3
Steps for improving the quality of Technicai . Jan 07-09
110 {Education in Haryana with special emphasis on {HIPA 13 3 30
: \ ' . 2004
fostering a spitit of innovation -
111 [Workshop on Gitizen's Charter HIPA ;?}327'09 18 3 54
115 |Re-defining Gender in the context of the falling |HIPA Jan 12-14 ag 3 114
“ |sex-ratic of Haryana Sponsored [2004
iy HIPA  |Jan 12-16
113 {Participatory Rural Development 16
patory P Sponsored [2004 > 80
Inter-district Epidemiclogical profile for effective _
114 health planning with special emphasis on HIPA Jan 12-16 7 - 35
**7 10ccupation-ralated Diseases and chronic ) 2004 3 7

TN



Capacity Building Programme for Elected . i
115 |Women Repraseniatives of ¥rban Local Bodiss HIPA ;gg;g 21 19 3 57
in Haryana (Gurgaon Districts) at Gurgaon - Sponsared |200
- Capacity Building Programme for Elected g
116 |Women Representatives of Urban Local Bodies| ot 2+ ;_gg fz 24 1 45 3 45
in Maryana (Rewari Districts) |Sponsored ‘
; ; -~ : . Jan 18-23
117 |Ethical [ssues in Admmrs’gat:on HIPA 2004 18 5 o
118 Disaster Management (Preparedness & {HIPA Jan 18-23 22 5 0
Mitigation) and Urban Planning Sponsored {2004 11
119 |Windows-NT System Administration HIPA ‘2}33‘:9'23 11 5 55
120 [WTO and Agrictiturs in Haryana HIPA ;ggf? S Y 4 56
Organisational Behaviour geared towards Jan 27-30
.121 reducing Time & Cost Over-runs HIPA 2004 18 4 64
Capacity Building Programmse for Elected
122 |Women Representatives of Urban Local Bodies HIPA ;gno f &S0 11 3 33
in Haryana {Faridabad District) at Faridabad ~ |SPonsored
Role of Forensic Sciences in Improving the Feb 02-06
123 | conviction Rate in Criminal Cases HIPA 2004 45 S 225
b . Feb.03-
124 jAppraisal of Acgount keeping Software HIPA 05,2004 9 3 27
125 |Communication & Presentation Skills Hpa  [FEROTT ) g 3 27
Parsonnal Adminisiration and Efficlent conduct Fsab 09-13 : s
126 |t Disciplinary proceedings HIPA o004 14 5 70
127 |IT Orientation Course- Level | HIPA Sggfg' 31 44 5 70
. ' HIPA  |Feb09-13
128 |Environment Management 14
g Sponsored |2004 5 0
Capacity BuildingProgramime for Elecied
i%e Women Representatives of Urban Local Badias [HIPA Fsh10-12 7 3 91
=7 {in Haryana {(Panchkula & Ambala District) at Sponsored (2004
Panchkula
Feb 18-20
130 Workshop an Citizen's Charter HIPA 2004 37 3 111
Vulnerability & Risk Analysis for Disaster Feb 23-25
131 [Management in Gurgacn Division for Senjor  |HIPA 20 3 &0
: 2004
Staft -
) HIPA, Feb 23-27
132 N 41
i Spoensored |2004 5 205
Human Rights
Administration of ITIs/VEls and Promotion of Feb 23-27
133 Entreprensurship Development HIPA 2004 21 S 105
Capacity Building Prograrmme for Elected
134 Wermen Representatives of Urban Local Bodies {HIPA Feb.24- 37 ' 3 1
in Haryana (Kurukshetra & Y.Nagar District) at |Sponsored 26,2004 1
Kurukshetra
Vulnerability & Risk Anatysis for Disaster S
135 |Management in Gurgaon Division for Junior HIPA #0-,20= 21 3 63
Staff 27,2004.
-, |Arbitration as an effective mediyum for . March 01- -
136 settlemnent of dispuies HIPA 05,2004 17 S &3
37 Development and Management of Small & LA March 03- a -
- dedium Towme: Rolg of Urban tocal Bodies e 05,2004 > 3 £
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Capacity Building Programme for Elecied
1138 Women Represeniatives of Urban Local Bodies |[HIPA IMarch (8- o7 3 R1
in Haryana (Kamal & Panipat Districts) at Sponsored 10, 2004 =
Kamal
. March 08-
139 Ipatabase Management Tools: MS- Access HIPA 12,2004 4 5 20
A dynamic approach to the Impiementation and
concurrent evaluation of the Sarva Shiksha March 08-
140 Abhiyan with a speciai component on pre- {HIPA 12,2004 18 5 90
gchool educatien
141 |Prison Management S S 5 140
Basic Operational Guidelines of M Word and Mar 15-19 '
142 MS Excel HIPA 2004 8 5 40
Efficient Mandfing of Personnel related Legal Mar 15-19
143 Cases HIRA 2004 12 5 60
Capacity Building Programme for Elected |
144 |Women Representatives of Urban Local Bodies HIPA g‘:g; &-18 23 3 69
in Haryana (Sonepat District) at Sonepat Sponsored
Mar 17-19 '
145 | chits Psyehology & Child Weltare HIPA — 1oopa 28 3 84
Mar 22-26
146 Efficient Management of Public Distribution Syst, HIPA 2004 15 5 75
Vuinerabifity & Rislc Analysis for Disaster Mar 25-24
147 [Management in Gurgaon Division for Junior  [HIPA 2004 $4 3 42
Staff N
Capacity Building Programme far Elected - .
148 1Women Representafives of Urban Local Bodies HIPA g&:ﬁg 25 28 3 84
in Haryana (Rohtak and Jhajjar Distt, At Rohtak {Sponsored
Framing of  Global/MNationsi Tenders, Mar  29-31
149 lormuiation of agreement and performance-|H!IPA 2004 g 3 i8
cum-quafity-guarantees
TOTAL . 2926| 612 | 12182

MNote: A Short course is deemed to be of 3 to 5 days duratign,
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{C) SEMINARS/ WORKSHOPS ORGANISED BY HIPA {Main Wing)

S Course Titie Type Dates Trainees |Duration Trainee

No. S Days

1 |worksh | n Gitizen's Charter HIPA Sept. 15,2003 31 1 3

orkshop on Citi . Sponsored pt. 15, 1_
N HIPA :
2 Workshop on Citizen's Charter Sporisored Sept. 16,2003 26 1 26
. N HIPA
3 |Workshop on Crt@n s Charter Spensored Sept.. 17,2003 12 1 12 .
I HIFA

Workshap on Citizen's Gharter Sponsored Sept18,2003 i4 1 14
Farm Forgstry in ARID & SEMi-
ARID Areas of Haryana HIPA Sept 26 2003 27 1 27
Workshop on Organisation and| | Sept 28-30 '
Methods : HIPA 2003 18 2 36 .
A Seminar on " Custodial Violence

7 |An Indicator of the evaluation offHIPA QOct. 26th,2003 | 38 1 38
Socigty" _ -

8 |Administrative Synergy HIPA ;'005’3 0304 ¢ 2 12
Public Participations in Master Plan Nov 27-28, "'

9 Preparation _ HIPA 2003 7 2 14

10 Workshep on Organisations & Dec (1-02 ) 4
Methods L \HIPA 2003 21 2

, N Dgc 01-02

11 jlegallssues in Urban development| o, 2003 ~ 2 14
Adoption for NGQs and Gout. , Feb 04-05 .

12 Officials HIPA 2004 47 o4
TOTAL : 254 18 380

Note: A Seminar/ Workshop is deemed 1o be of 1 to 3 days duration.
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(D) COURSES ORGANISED BY THE EXCISE & TAXATION SCHOOL (Gurgacn}

Course _ : . ) Trainee
. No. Facuolty {LType Dates Trainees |Duration
Sr. No Title acnity {Type T €s 1 Days
| 3:“’;“”” OMaeTe  |HIPA May 20 2003 29 1 29
2 |VATCouse|AETC [HIPA  [ooe %% g 5 90
3 VAT Course |AETC  JHIPA g‘a‘g‘; 18200 o4 5 120
4 VAT Course |AETG  |HIPA gg'gs Sl 5 110
' Aug 18-
5 VAT Course |AETC  [HIPA 20 2003 22 5 110
Increasing
Revenus 4 [Now, 05-07, :
6 through AETG [HIPA 2003 14 3 42
Taxation
Course on Dec 08-12 .
7 VAT AETC HIPA 2003 16 80
8 VAT Course |[AETC  [HIPA Jan 08-09 2004 14 4 56
Zero Based i
Budgeting
and Feb 04-06
o Bationalisati |IAETC  |HIPA 19 = 57
- 2004
on of
Government
Expenditure
' March 01~
10 VAT Course |"E1C  [HIPA 05,2004 15 5 75
11 |VATGourse [AETC [HipA [V 1819 20 5 100
L.C. March 08-
22 VAT Course tVerma Spanscred 12,2004 20 5 100
TOTAL 233 51 969
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{E} COURSES CRGANISED BY THE PRINCIPAL, SECRETARIAL
MANAGEMENT SCHOOL {Gurgacn)

Sr. No.|Course Title _ Type |Dates | Trainees [Duration |Trainee Days

Workshop on Income tax for ,

11DD0s HIPA 28.1.04 g5 1 g5
Workshop on Income tax for HIPA .

2|DD0s. 20.2.04 45 1 45

Mar 15-

3|Pension and Other Retirements HIPA 19 2004 39 3 117

TOTAL 179 5 257
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(F) COURSES AND SEMINARS/WORKSHOPS ORGANISED BY THE PRINCIPAL,
DIVISIONAL TRAINING CENTRE, (Panchkuia) -

Sr. Course Title ° Dates To Trainees |Duration Trainee
No. From Days
Handling of Legal Matters in . '
1 Govt, Department 21.4.03 |25.4.03 17 5 35
Workshop on "Welfare Schemeq .
2 for Govt, Employess® 29.4.03 |129.4.03 23 1 23
Disciplinary Proceeding Under] '
3 P2A Ruies 6.5.03 {8.5.03 34 3 102
Orientgilion fraining Programmes
for DDOs on "Pension, Providend .
4 funds, GIS and Accounting 13.5.03 |15.5.08 16 3 43
Matters®
Orientation Training ’ _
5 [|Programmes for Assistants of 19.5.03 {23.5.03 24 5 120
Sectt & FC QOffice .
QOrieniation Training ’
6 Programmes for Assistants . 9_.6.03 13.6.03 25 5 125
Oriantation Training :
7 |Programmes for Clerks of Sect§9.5.03 |13.6.03 23 5 115
& FC Office 2
8 |Duties and Functions of Clerks  [23.6.03 |27.6.03 55 5 275
* tOrientation © Training
9  IProgrammes for Supdts/ Dv(7.7.03 |11.7.02 25 5 125
Supdis of Sectt & FC Office
Workshop on “Weliare Scheme
10 |for Govi. Employess” 15.7.03 |15.7.03 8 9 g
Service and” Esiablishment
11 Maters 21.7.03 {25.7.03 23 5 115
12 |Office Automation 4.8.803 18.8.03 23 5 115
Disciplinary Proceeding Unde _
13 P&A Rules 5808 (7.8.03 28 3 84
14 |State Financial Structure 11.8.03 [13.8.03 17 3 51
Duties and Functions of Clerks
15 for FC Ofics & Sect. 25.8.03 {20.8.03 33 5 165
Pension and Other Rstirerment
16 [Benefits 26.8.03 '|128.8.03 30 3 ~ g0
17 |Duties and Functions of Clerks . |1.9.03  [5.9.03 37 5 185
18 {Handling of Legal Matters 3.9.03 |5.9.03 15 3 45
Duties and Functions of Clerks
19 for EC Ofice & Secit. 8.2.03 [12.2.08 25 5 145
20 |Office Automation Tools 8.9.03 {12.8.03 20 5 100
Pension and Other Retirement] -
21 Benefits Kurukshetra 15.8.03 |19.8.08 a5 5 475
Duties and Functions of Clerks of] ' ,
22 |Sectt. 156.9.03 |18.8.03 34 5 170
~ |Reducing Delays and Improving
23 Persanal Eificloncy 6.10.03 [8.10.03 24 3 72
Qrientation Training
Frogramrmes for Private ,
24 Secretaries  of Haryana Civil 6.10.03 19.10.03 19 4 76
Sacti,
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25 |Dutes and Funciions of Clerks ofl 14 10,03(18.10.03) 23 4 92
26 [porksnop o Thgoms T#45.10,0315.10.08 28 1 - 28
afters _
Orientation training Programmes : '
27 for Asstt. of Sectt. | 20.10.03 24.10.03 18 5 20
Pension and Service Matters aff
28 |Ambala 20.10.03|24.10.03 58 5 290
Crientation Training Programm
29 lfor Supdis/Dy.Supdts ofl27.10.03|31.10.03 15 3 75
HOD/Board/Corporation
QOrientaion Training Programmse; I
30 for Asstt. of Sectt. 27.10.03131.10.03 23 5 115
Orientaion Training Programme
21 |for Asstt. of Sectt. 3.11.03 [7.71.03 22 5 110
32 Roie of DDOs conceming with ' )
TDS, filing of Income Tax Returmn 4.11.03 [6.1.03 - o7 3 81
. Orientaion Training Prograrmme; _
33 |for Asstt. of Sectt. 10.17.03)14.11.03 25 . 5 125
34 |[Office Autoration Taols 10.11.03{14.11.03 34 5 170
35 [Duties and Functions of Clerk  |17.1.03 |21.11.08] 28 5 140
'3 g Orientaion Training Programms;
for Asstt. of Sectt. 17.1.03 121141.03 18 5 an
Handling of court case and
service Matiers for Fisheries
37 |Diptt. at Hisar 24.11.03128.11.03 31 5 155
38 |office Automation Tools 1.12.03 15.12.03 18 5 80
Qrientaion Tyaining Prograrmme
3¢ [for Asstt. of Sectt. 1.12.03 15.12.03 29 5 145
Pension and Other Retirement
140 [Benefits and Service Malters at
Jind ' 8.12.03 [12.12.03 80 5 400
Welfare Schemes dor Govt .
41 |Employees 10.12.03{11.12.03 20 2 40
42 Woarkshop on "Record of Budg _
Workshop on "Record
Management and Retention
43 {Schedule 23.12.03 15 1 15
Orientaion Training Programmsg;
44 |for Private Secretaries of Secti]
and FC Ofiice 12.1.04 116.1.04 18 5 95
Office Management and Office
45 |Procedure j 14.1.04 §15.1.04 11 2 22
46 Orientaton Training Programme
for PA of Sectt 19.1.04 123.1.04 18 5 20
47 {State Financial Structure 20.1.04 122.1.04 14 3 42
48 Qrisntaion Training Programme!
for PA of Sectt 27.1.04 |30.1.04 18 4 Bl
A4S |Dutues and Functions of Clerk  {27.1.04 {30.1.04 25 4 100
30 |Handling of Lega! Matters 2.2.04 5204 15 R 48
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Workshop on  ‘income Tax

51 {Matters® 42.04 21 1 21
59 Workshop on "Welfare Scheme _

for Govi. Emplayees” 19.2.04 {20.2.04 15 2 30

Orientaion Training Programmeé =

for PA of Sectt FC Office & :
53 |Board /Corpn. 23.2.04 127.2.04 27 5 135
54 Service and  Establishment

Matters 23.2.04 127.2.04 23 .5 i15
55 |Office Automations Tools 23.2.04 {27.2.04 24 5 120
56 Orientaion Training Programme

for PA of Sectt . 11.3.04 |5.3.04 21 5 105
57 |Oifice Autorations Toals 1.3.04 [5.3.04 18 5 g0
58 Qrientaion Training Programme|

for JSS/Steno-typist 8.3.04 |12.3.04 32 5 160
59 [Dutues and Funciions of Clerk  18.3.04 ]12.3.04 24 5 120
60 Orientaion Training Programme) .

for Supdts/Dy.Sundis 8.3.04 {12.3.04 12 5 680

QOrientaion Training Programme; '
81 {ior JSS/Steno-typist 8.3.04 [12.3.04 13 5 65
62 Qrientaion Training Frogramme;

for PA/PSS 15.3.04 119.23.04 25 5 125
83 |Psnsion and Retiral Benefits 16.3.04 |18.3.04 17 3 81
64 Orientaion Training Programme - _ .

' for Stenographers 22.3.04 126.3.04 47 5 230 ..
1643 262 7078

TOTAL

-4
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I OBJECTIVES
1. The Haryana Institute of Public Administration was established by the

Haryana Government on the Ist of August, 1983 as a Society registered
under the Registration of Societies Act. 1860. The core objective of the
Institute is to improve the administrative ability and competence of the
officers of the Stafe in order {0 enhance overall administrative efficacy of
the Siafe and ils responsiveness fo the needs of the public. In this regard,
the institute undertakss the foliowing activities:-

a) Courses for new entrants to the All India Services, Haryana Civil Service,

- Tehsildars and various alied services of the State Governmant
b) In-service refresher courses for officers of the State Government.
gy T TRsseTvice T traifing T Telated tothe “theory and ~practice of “publict T
administration to 1AS officers of the Haryana cadre and officers of HCS.

d) Undertake, promate and co-ordinate research, case studies and training in
the fields of Public Administration and Management either on its own or in
collaboration with other agencies including Universities and fraining
institutions of the Government of india as well as the Staie Government.

) Undertake publication of newsletier and research papers.

f) Participate in the organization of conferences, seminars and worksheps

on specialized areas of Public Administration.

 ORGANISATIONAL SET-UP

2. The Haryana Insiitute of Public Administration is the apex administrative
tralning Institute of the State funded mainly by the Government of
Haryana. The Chief Minister of the State heads the Governing Body. A

managing committee called the Executive Council, headed by the Chief

Secretary of the Government, oversees the crmical actviies of the T
institute.




The Principal Training and Administrative Officer of the Instituie is the
Director General wino is directly responsible for the efficlent management
of the Instilute and the pursuil of its avowed objectives in relation to

training of officers, action research in Public Administration, appraisal of

Government policies and programmes as well as advocacy of best

practices in governance.

It MANAGEMENT OF TRAINING AND ADMINISTRATION

3.

During the period under review, Dr. H.S. Anand, IAS, was the principal
Training & Administrative Officer of the Institute. The key officers assisting
the Director Generat with regard {o administration during the financial year

2004-2005 and their respective ienures are listed below:

Sr.No. NAKME WiTH DESIGNATION FROM TO

Dr. H.S. Anand, |AS, 142004 | 31.3.2005
Director General

Executive Director

Mrs. Neerja Sekhar J1AS 28.5.04 14.3.2005
Additional Director :

Sh. Ashok Bhardwaj, Adminisirative 1.4.2004 | 1841.2004
Officer

Sh. Bir Singh Kaliramna,HCS, 1.4.2004 | 31.3.2005

Administrative Officer

Sh. P.C.Walecha, Supdt (Admin.) & Trg 1.4.2004 |31.3.2005

Sh.V.P.Asija, 1.4,2004 | 31.3.2005
Chief Accounts Officer |

IV ACADEMIC FACULTY

4.

During the year (2004-2005) under review, the Institute had 3 Professors,
2 Associate Professors, 8 Assistant Professors, 2 Taxation experts, 1
Expert on General Administration, 1 Expert on Account — keeping and 2
Experts on Public Adminisiration on its Academic Facuity. This faculty
provided inpuis in the following specialized areas of administration:

1 General Public Administration

2. Bohaviourat Sciences




cconomics and Development Planning

Financial Managemeni

Sociology and Social Development

Disaster Management

® Njo oo s W

The status-position with regard 1o the teaching faculty of the institute is

information Technology

Urban Development (HUDCO Chair)

APPOINTRIENT OF FACULTY MEMBERS

given below:

Se.

=3_-1 3_266—5_ A S NS MR PRR JOPI

Name of the Faculiy From To

No

1. Dr H.8.Anand, Expert in Public { 1.4.2004 31.3.2005
Administration

2 Mrs. Neerja Sekhar, Expert in | 28.5.2004 14.3.2005

.| Public Administration :

3. Dr. T.Duhan, Professor 142004 31.3.2005

Of Financial Management
14z DrodGeorge; Professor 1 A2008 0
" | Economics &  Development

Planning

5. | Sh.M.R Kuikarni, Professor | 1.4.2004 31.3.2005
HUDCO Chair

8. Sh. Bay Nath, Sysiem Expert 1.4 2004 31.2.2005

7. Dr Suresh Misra, Associate | 1.4.2804 31.3.2005
Professor of Public
Administration

8. Dr. Abhay Shrivastava | 1.4.2004 31.3.2005
Associate Professor of Disaster
Management

Q. Sh. RK.Guiatl 1.4.2004 31.3.2005
Assistant Professor (C)

10. | Mrs. Aarti Dudeja, 1.4.2004 31.3.2005
Assistant Professor (PA)

11. | Ms. Manveen Kaur, 1.4.2004 31.3.2005
Assistant Professor (RD)

12. | Ms Divya Jyati Assistant | 1.4.2004 31.3.2005
Professor (MIS)

13. | Mrs. Rachna Guptz, Assistant | 1.4.2004 31.3.2005
Prefesser tBehawaurary=-oms
Scignces)




14. | Dr.Rekha Shrivastava, 1.4.2004 31.3.2005
Assistant Professor (8)

15. | Dr. Raivir Dhaka, Assistant] 1.4.2004 31.3.2005
Protessor (PE)

16. | Dr. Bhuwan Kumar 1.4.2004 31.3.2005
Assistant Professor (D.M._5. ' '

17. 1Sh. HML. Miglani, Expert in| 1.4.2004 28.2..2005
Taxation

18. | Sh.  KB.Malik Expert in}1.4.2004 31.3.2005
Taxation

19. | h.Ram Saran, Principal (DTC, | 1.4.2004 31.3.2005
Panchkula)

20. | Sh.V.P Asija, Principal SMS 1.4 2004 31.3.2005

V FINANCIAL RESOURCES

6.

Wi

The financial resources available to HIPA during the vear 2004-05 are
listed below in Table Hi - :

Table [l Financial Resources: Grants & Course/Moduie Fees

Sr.No. | Source Amount {Lacg)
2 Plan Funds 56.00
3 Naturai Disaster Management 16.00
4 Govt. of India Course Account 10.58
5 UNDP Project 3.726
& Training Courses Fee HIPA 20.58
7 D1C Panchkula 1.25
1 8 HUDCO 1.25
9 DOPT Grant for Equipment 944
Totai 346.78

Y1 TRAINING ACTIVITIES

7.

HIPA organises specialised as weil as generic training programmes for
Class | and Class I} officers of the State as well as the Central
Government. These training pragrammes include service-entry training in
the form of foundation courses as well as in-service training programmes
of short and long-term duration. In addition to this, HIPA also organises

courses for secretarial and ministerial staff through the Divisional Training”

Centre-Parchkaiaong-Secrelanat Managen et SChool GogaoT. HPA




also has a specialised training centre catering 1o the iraining needs of
Excise and Taxation Officers of the Government of Haryana.
8. Further HIPA has instituted a Chair on Urban Development in

coiiaborahon with the Human Setflement Management Instituie (HSMD)

under the zegis of the Housnng and Urban Development Corporation
(HUDCQ).

9. During the period 1.4.2004 to 31.3.2005, ihe Institute conducted 287

Training Courses (as given in Table IV below).

Table IV
Training Courses, Trainees and Training Days
Sr. | Tyne of Courses Number | Sponsorad | Days | No.  of | Trainee
NO ‘ Trainees | Days
1 Long Duration 14 HiPA 277 297 5918
‘_ Courses Inciuding
Induction Courses
N ,”__lghlofg oo Bluration | 454 — HIPAIDOPT | 671 |~ 2777 | 12214 |
| | courses - HIPA
Seminars/Workshops 7 HIPA 14 220 4490
4 Excise and Taxation HIPA a1 118 543
Scnool _
5 | Secretarial 13 | SMS 53 353 1350
Manzgement School, i
s Gurgaon
6. | Divisional  fraining | = zq DTC | 286 | 1877 | 7362
Centre, Panchkula
Total 267 | 1352 | 5643 | 27827

For details of different types of courses, please refer to Tables A to F at the end
of the Annual Report.

10. On =

Public Administration organized 267 Training courses during 2004-2005

comparative plane, it is pointed-out that the Haryana Institute of

A% Commparst 25 —cowmsEs~aunn

SO SES GG 200200 “therely SNownT g an
increase of more than €.4% (refer to Table V).
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Total C

& Taxai

curses Organised by HIPA {(Main Wing), Excise
tion School, Secretarial Management School &

1.

Table Vi

W .

270

265
260
255
250
245
240

Divisional Training Centre

2003-04 2004-05

Induction Courses and coursss with a duration lenger haﬂ 5 days are

Ctermed as "Long-duration Courses” The number of Long- _duration

Courses,

- s*xowﬁc an enha r"er"“xe.z nt of 27 27% (rerer to tab[e Vi)

Courses mc.recssed from 1‘1 in 2{}0'4 2004 to 14 in 2{]{)4 2005 thereby

Humber of Long-Duration Courses induding Induction Courses

Courses held for a

period less than 5 days are termed Short Duration

he number of Snor-duration Courses organized by the

Haryana insiituie of Fublic Administration increased from 148 in Z003-

2004 to 154 in 2004-2005 registering an upwsard trend of 34%

['rcaer LG

Table Vii}.




Table VIl

Humber of Short-Duration Courses-HIPA

.EDDd-Dﬁ

2002-04

141

s

50

1

13. The duration of a given course multiplied by the number of Trainees who
attend it, gives us the number of Trainee Days. The total number of
Trainee Days increased from 22755 in 2003-2004 to 27827 in 2004-2005
thereby showing a rise of 22.29% (referto table VI

. _ . TableVHl ___. SR

Totzal Trainee Days of HIPA (Main Wing), Excise & Taxation
School, Secretarial Management School & Divisional Training
Centre,Panchkula

30000

20000

10000

14, The total number of Trainee Days during which training was conducted by
HIPA (Main Wing) with reference to Leng-duration Courses and Shori-
duration was 14081 days in 2003-2004 and 18572 days in 2004-200%

thereby showing an increase of mere than 31.80% (refer to Table IX).

=1




Table IX

Trainee Days of HiPA (Main Wing) relating to
Long-Duration & Shoert Duration Cousses

0 1 S | <)
15000 A !
10000
5000
A -
20304 ommes

15.  The Trainee Days of the Divisicnal Training Cenire, Panchkula increased
from 7078 days in 2003-04 to 7382 days in 2004-05 thereby showing an
upward movement of 4.01%. The Secretarial Staff at the Staie
Meadquarters at Chandigarh has substantially improved its administrative
skills through these courses {refer to Table X).

Table X

Trainee Days of Divisional Training Centre,
Panchkula relating to Long -Duration &
Short Duration Courses
7400 1 e ?%52
7200 |-
7000 =
6800
2003-04 2404-05
18.

The numbers of Training Courses organized by the Divisional Training
Centre, Panchkula increased from 64 courses in 2003-04 to 70 courses in

2004-05 thereby showing an upward curve of 3.4% (refer to Table XI).




Table Xi

Training Ceurses Organisad by
Divigiohal Training Centre, Panchkuia

17,

18.

2003504 2010205

During the financial year 2004-2005, the institsie conducted 14 long
duration courses, 154 short duration courses and 7 workshops/seminars.
In addition, Divisional Training Centre, Panchkula conducted 70 short
duration courses and 9 seminarsiworkshops. The Excise & Taxation
School conducted @ courses. The Secretarial Management School,

Gurgaon conducted 13 shert duration courses and seminars/ workshops.

CATTONENeT 287 Tiaining Courses were conducted dunng 2004-05 through-

which training was imparted to 5643 officers of various Govt. Departments
organizations. Cut of these, 39 courses were sponsored courses. In this
manner, there has been an all-round improvement in the training activities
conducted by HIPA. '

in the year 2004-05, several new training programmes were conducted in
the spheres of entrepreneurship development, urban and rural
development, sociology as well as behavioural sciences. Further, 3
induction courses were conducted for HCMS [f Doctors for the first time in
the history of HIPA.

Vill SUMBMING UP

19.

HIPA has consistently endeavored to make significant positive

contributions for upgrading and refining the knowiedge, skills and attitudes - -

of civit servants Tunctioning gt différent jevals of Hé Siate Government.
The Instiivie is aiways shiving forward towards building a more

B




transparent, responsive, efficient and accountable govemance system
through the medium of training. We realise that the State Government
attaches considerable importance to training and hence, HIPA will

continue to promote initiatives and improvements in the sphere of public

policy and practice. o

sekesrkRkhdnid ki iy

e — e i g
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APPENDIX
] _ {Table Afo F}
{A} LONG DURATION COURSES ORGANISED BY HIPA (Main Wing)
Sr. Course Title Faculty | Tyne Dates Trainees | Duration | Trainee
No. ' Days
5 jinduction  Training Programme  for  Newly] AETC | HIPA [May 17-29, Oct 28 112 120
recruiied ETOs/AETOs 2004 B
2 nstitutional. —_Training - Course— —for— - IAS|- —AD—F-HIRA dune 07-28-2004 3 15 45
Frobationers; Ist Phase and DFSO (2 IAS =1 '
DF3S0)
3 {Computer Package M3-Office nad Windows XF] APC | HIPA [June G7-18, 2004 34 10 140
Onerstional Guideiines
4 omputer Training for IT Instruciors FC3 HiPA {Aug.09-18, 2004 15 8 120
5 JAudit Sensitisation in Governance. FFM | DOPT |Sept. 13-24 2004 23 10 0
& |Computer Package MS-Gifice, 2000 Operationall APC | DOPT |Sepi. 13-24, 2004 16 10 3]
Guidglines
7 linduciion Training for HCS Officers DG HiPA |Nov. 08-22, 2004 11 9 g9
8 1SQL Programming FCS | DOPT {Nov. 22 - Dec. 03, 18 .10 180
2004
-8 Window Server Administration FCS | BOPT [Dec, 20-31 2004 28 8 232
10 ‘linduction Course on "Public Health & DG HIPA |Dec. 21-21, 2004 37 g 333
Adminisiration for MCMS-[!, Medical Officer's
11 iinduction Training for Haryena Forest Officers AD HMIPA 1Jam. 10 - March 18, 6 45 270
Pl el 2605
12 jinduction Training Ceurse "Pubiic Health andl BG HiPA |[Jan. 17- Feb. 01st, 50 10 500
Administration for HCMS-1l Medical Officers” ' 2005
13 |Induction Training Course "Public Heafth andj DG HiPA |Feb. 14-28, 2005 37 10 370
Adminisiration for HCMS-it Medical Officers”
14 JComputer__ Packege.  MS-Office  2000XP| APC._ .| HIPA |March 21-31,.2005 14 46 aee
operational guiidelines - - o : : '
Tota! 267 277 2512
Nete: Any course longer than & days is deemed io be  long duration course,




{2) SHORT DURATION COURSES ORGANISED BY HIEA Mazin Wing}
Sr. Mg, Course Title Facuky Typa Datas Trzinees | Duration | “rainee Days
1 Disaster Managemen: with special rafarencel FOM HIPA  Apr 88-07, 2004 16 3 43
o Drought Management '
2 Flood Management FOM HIPA  1Anr 26-30, 2004 11 5 55
3 Gender and Violenca: Locus, Manifestation] AP (FS) [ HIPA Agr 25-30, 2004 23 5 125
and Strateqiss
i 4 Earthouake Management FOM HIPA  |Meav 17-21, 2004 23 5 145
e B3 Vidneralitity-and-Risk -Analysis-for-Disasterd- — DM — | - HIP&-- 1Moy 18212004 27 3 [
Management in Gurgzon Division for Seniof]
Staff
3] Raproductive and Child Mealth AP {F8} HIPA  May 24-28, 2004 22 § 10
7 iCregit Plarning for Rursl Development st Frae HIPA  |May 24-28, 2004 3z 5 180
Jnaliar
a Vulnerability and Risk Anelysis for Disasier] FDM HIFA  |May 26-28, 2008 12 3 36
Manzgsrment in Gurgaon Division for Junior .,\
Sigff
9 Communication & Presentation Skille AP IBS) | HIPA May 25-28, 2004 31 3 83
10 10fice Automation Tocls AP {MISY | HIPA |June 07-11, 2004 5 3 25
11 |Insifuticnal  Training  Course  for  GAS AD HIPA  [Jure 07-11, 2004 2 B 10
Probationers: 2nd Phasa {dune 7-11, 2004) s,
12 |Responsive & Accounizsbls Adminisiration FPA HIFA  [June 1418, 2004 14 5 70
17 13 |Menaging Feopie for Higher Productivity znd| AP{BS) | HIPA |[June 21-25, 2004 ) 5 £5
Quality i
14 Daishese Management Tools — MS-Access | AR (MIS) | DQPT |June 21-25, 2004 i5 5 75
L%
15 |Taking Care of Physically Handicapped ard] AP (FSy | HIPA |June 21-25, 2002 3z 5 160
Mentaily Challenged Pemsons .hrouah Fublic-
Private Parnarship
16 Vulnerability and Risk Analysis for Disaster AP(DM) | HIPA |June 2B-30, 2004 14 3 42
{M=znagemant in Gurgaen Division for Senior
Steff
T [Werkshiep, on” Chizer's Charnier gor Senior| AP (FE) | HIPA [June 28-July 2, 20041, . .10 . 5. 56
Officer)
18 {Tenles and Charts through MS-Excel AP (MIS) | HIPA lune 28-July 2, 2004 12 5 60
19 |Community Egsed Disaster Managemant FDM DOPT July 05-02, 2004 7 g 185
20 |5tray Caffle Memancs and Environmental]l CUDS HIPA  |July 05-08. 2004 17 5 =5
Degradation/Mesd  for Ciean Urban :
s Envircnmeani
L~ 21 |Toial Quality Mansgement AP P4 | HIPA  duly 05-08, 2004 22 5 110
22 iParformance Appraisal AP (ES) | DOPT |July 05-09, 2004 13 5 55
73 jimproving the Quality of Secondery Educaiicn| FPA KIPA | July 12-18, 2004 33 5 165
24 HTML and Froni-Paogs Skills FCS HIPA  |July 1216, 2004 10 5 50
25 |Macro  Media Direcior 85 Tool fod APC HIFA  Juby 18-23, 2004 8 5 44
prasenistion )
26 Mainstreaming Children with Dissabilites| AP {BS) | Sponsor [July 15-23, 2004 37 5] i85
{SSA] ed |
27 |Environmeni Managemeni = | AP (DM | DOPTZ huly 18-23, 2004 15 5 75
28 [Good Governsnce Pufting People at the FPA DR, {July 28-30, 2004 40 5 200
{Centre slage of developmant with special ’ o ;‘
smphasis on citizens charter. =
29 |Mainstreaming Chiidren with  Dissabiliies; AP [(BS) | Sponsor [July 26-30, 2004 38 5 155
{S5A) ed
30 |Vulmerabiidy and Risk Anglysis tor Disasier) FDM HIPA  [luiy 26-28, 2004 16 3 a8
Management in Gurgaon Divisien .
31 1Reole of ICT in governance APC BOFT |Aug 02-04, 2004 17 3 51
32 |Nsed and Woelfare Measures for Eldedyl AP{FS) HIPA  |Ang G2-C4, 2004 31 3 g3
Dgranne
33  |Messurss for Improving milk yields of Cows| AF{RD;] HIPA 1Aug 02-08, 2004 10 -5 5G
and Buffalies and co-gpgrative COBB\,UCII’] = - — —} — —
- T [CUM-iErKating o MK o T
34 |Auvoit Sesitizetion in Covernance FFM HIFA  |Aug. 02-0B, 2004 21 5 105
32 llnnovaton @ Adminisiraiion for inmesving| FPA OOFT |Aug. 62-08, 2005 15 5 75
Deiivery of Servicas io the public { %/ ok
38 |Disastsr Mansgement: Role of NGOs™ FOM DOPTalfaug. D4-06, 2004 52 3 156
37 Mulnerability and Risk Analysis for Disasier AP (DM | HIPA™|Aug. 04-08, 2004 15 3 45
Wanagsment in Gurgecn Division for Junion
Statt

-t
I




38 (Evaiuation, L=adership and Monitoring off AP {BS)} | Sponsor |Aug . 08-13, 2004 33 5 165
Edu. Paremstars 2d .~
39 |Power Pgint Praseniaiion AP (8IS} | DORH JAUg 16-18, 2004 15 3 48
0 |Manpower Planning and Improved design of| AF (PA} | HIPA Aug 15-20, 2004 g 5 40
wocatonsl education .
41 IWTO and Agriculiure in Haryana AP [RD} 1 HIPA [Aug 6-20, 2004 6 5 20
42 (Eficient Handling of Perscnnel Ralated Legai AP(PE} | HIPA lAug 16-20, 2004 18 5 a0
Cases
43 {Reviiglizing Co-operative Finance FFM HIPA  TALg 23-27, 2004 T4 S 75
_ 44 S TOT on eGovemence and information] APS |, BOPT lAug 23-27, 2004 15 5 D
. i‘v"uﬁ?‘rau:’rm;ui-'“"‘ T B ] h
45 (Managsmeni of Muncipal Services Public CUng HIPA  [Aug 23-25, 2004 & 3 18
Privaie Parnershin for Resources -
46 |Disaster managament for Scheol Children {inl  FDM HIPA  |Aug 23-27, 2004 62 5 310
Scheols)
47 |Updating Programme on WTO  znd| FEDP RHIPA  |Aug 24-25, 2004 13 3 35
: Agriculture
48 |Urban Transpert Svsiem: Challenges and way| CUDS HIPA | Aug 30-01 Sept., a 3 24
cut 5 2004
45  |Evatuation, Leadership and Monitering off, AP [BS} | Snonsor Aug 30-03 Sept., 32 5 160
Ecucational Parameters 24 2004
k/E'D/ Efiminating Child Labour fram dangerous & AP (PA} | HIPA |Aug 30-03 Sept., 38 5 190
hazardous industries 2004 :
31 \Workshep on Citizen's Charter (for Junior] AR (PE) HIPA |Sept 01-03, 2004 26 i} 78
Yo Cfficials)
- 82 Empwerment of Wormen and Law AP {F8] HIPA  |Aug 303-03 Sept., 28 5 130
2004
53 jlmprovement In Quality Education  wih AP (BES} [ Spensor |Sent 07-11, 2004 28 5 140
Special Emphasis on Enrollment  and ad
Retention
34  |E-Mail Operations AP (WIS} | HIPA |Sept8-10, 2004 8 3 24
35 |Adminisiraiive Synerqy betwean Magisiracy| ~ DG HIPA  |SeptB-10, 2004 10 2 20
[Police and Judiciany}
58 |Total Quality Management in Govt. ior Highar| FPA HIPA |Bept 1317, 2004 7 8 35
Productivity —
T 87 T |UEESErWEndgement T Role of Panchayats | FDME |, DOBS, [Sept. 1517, 2004 42 3 126
58 |Daiabase.Management Tools AP {MIS) | HIPA |Sepi 20-24, 2004 18 4 72
99 |Re-organizing employmeni exchanges for] AP {OM) | HIPA |Sept 20-24, 2004 11 3 53
ceriication-cum-placement  services  zrd
provision of micro-business  inputs  far]
promotion of sefi-smployment
BO  |Srizvance Redrssset System in Haryana AP {PA} | HIPA  |Bepi 20-24, 2004 27 4 108
51 Role of Bio-Technolony as an insirument of] AP(RD} | DOP Sept. 27-29, 2004 17 3 51
Sefler Agricultural and Horlicufiure out put
B2 |Amiration as an effective medium {or] AP (PE) Sept. 27-01 Gct., 7 D 35
S setflement of disputias. 2004
B3 |The Role of Education in promoting Human] AP (FS) Seqt. 27-01 Oct, 45 5 225
Rights and Waman's Righis in india 2004
B4  |Content Design and Web Hosting FC3 Sept. 27-01 Oct, 25 S 125
2004 -
BS |Capacity Building in SAS Officers FFM Sept. 27-01 Qct,, 22 5 110
k204
88  |Mativation in Govt. Services AP (BS) | DOPIX{Dct. 0408, 2004 17 5 85
67 |Sustainable Deveiopment Concept & lesue Cuns HIPA  {Oct 04-08, 2004 6 ) 30
B8__|'nduction Training for Newly recruited IFS | DG HIPA |Oct04-07, 2004 1 4 £
88 |Disaster Managemeni and Humlan Rights | FDM HIPA [Oct 11-13, 2004 12 3 36
70~ |Upgreding iTi Courses in Consonance withl AP (PA) HIFA  1Oct 11-13, 2004 z0 3 50
\_/ Imrovement in Intermeadiata Technoiogy and
Developing 2 Sound tntarface with industry
71 iGender and Development AP {REj | HIPA  |Och 11-13, 2004 10 Z 37
72 |Digtrict Grievance Commitiee and Sarkar Aap| AP [Fej | BHIFPA |Oct 11-14, 2004 3 4 32
Ke Dwar- Effective Redressal of Public, . e =
“|Grievances and Demands ai the Lastic: level
{for Senjor Officers}
73 |Fround Wster Management AP (DMY | HIPA [Oct 12-14 2004 15 3 45
t}/Sieps for improving technical education in| AP {PAY | HIPA [Oci 1520, 2004 8 3 24
Aaryana :
73 Municipal Reforms  for  Good Usban| cuDs HiPA Ozt 19-21, 2004 ¢ 3 27
Governance
78 |Leoal Issues in Urban Deveiopmsnt - CUDE= HIPA [Qop 25-27, 2004 7 3 Z1
77 |Hosting ofa Ms? Server Feg Vi) DOPT (O 25-77, 2004 15 5 73
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78 iConvention on the Rights of the Child AP {FE} | HIPA [Qct 25-27, 2004 34 & 320
75 [Building Accourtability in Administraton AF{PAY | HIPA 10ch 25-28, 2004 € 4 24
T80 |Role of afternaive snergy sourcs in the energy] AP (RDY | HIPA (hov.02-05, 2004 = 4 Z

gap of Haryena with special reference 1o rural
area -
81 llmprovement in Guaiily Education  witht AP {B5): HIPA |Nov. 0206 2004 3z 5 175
Special Emphasis on  Enrcilment  and
Retentien
8Z {Vuinersbility and Risk Analysis for Disaster] FDM HIPA  |Nov. 03-05, 2004 17 3 51
Manzgement in Gurgaon Divieion for Ssnior - -
StEff

83 iDisaster Managemsani for Labour Officers FDM HIPA  |Now. 03-05, 2005 28 3 54
\jl«@/hn:cro Business development and advisory] AP {BA} | HIPA  |[Nowv. 08-10, 2004 8 3 24

senvices for entrspreneurship deveiopment

85 {Workshop on Citizen's Charter FPA HIPA  [Nov. 08-10, 2004 44 3 152

88 IMgintaining the Ecologicel Baiance forf AP (DAY [ HIFA |Nov. DB-11, 2004 13 4 52

Sustainable Develonment: Afforestation and
Anti-poliution Strategies
87 jCommputer and Project Management APGC DORT |Mov. 08-11, 2004 11 4 4a
58 |Watershed Framing and FPublic Schemes - AP (PE} | HIPA |Nov. 16-20, 2004 g £ 40
Seurces of Waier and Purification Slorages
and Distribution
89 Wulnerability and Risk Analysis for Digaster] FOM HIPA  Mow, 17-13, 2004 25 3 75
- Mznagamsnt in Gurgaon Division far Junion
} Staff

90 |[Tables and Charis ihrough Excel AP {MIS) | HIPA INgv 22-24 2004 13 3 38

21 |Fire Management FoM HIPA  |Nov. 22-25 2004 17 4 55

82 1TOT on Decentralised Planning FPA DOPF INov, 22-26, 2004 20 5 100

93 |Advarse Child Sex-Ratic in Haryana and] AP {FS) | HIPA (NevZS-Dec 03, 24 5 120

Discrimination agsinst Girt Child 2004

94 |Disaster Management and Urban Planning FDOM HIPA . |Dec 086-10, 2004 15 . .5 .75 .

95 [Extension Methodologies for Hzanoling the] AR(RD) | HiPA |Dec 0810, 2004 20 5 100

scourge of water Logging anc Saliny

SE  [Manpower Planning and Markst Survay AP (DM} | HIPA |Dec 13-17, 2004 g 5 30

gF——rEirtealHssues-iR-tarriniswation FRA HP A Do 3342004 5 = B

948 {Capacity Building Prograrnme for Pnncma] off - FFM CHIFA 1Bec. 13-17, 2004 16 5 - B0

iTis/VEls
99 |Prevention and Control of Drug ebuse =ng] AP (FE) | HIPA |Dec 1317, 2004 31 5 65
Hiieft Trafficking

100 |Vulmerabllity and Risk Analysis for Disasisr] FEM HIPA  |Dec. 15-17, 2004 17 3 51
WManagement in Gurgacn Division for Seniar,
Staff

101 |IPRs Sub-Natonzal Enforcementt FEDP HIPA |Dec. 16-18, 2004 13 3 3T
Sensitizetion  and  Infedace  belween
Economics and Law :

- 02 jUisaster Management and Urban Planaing CUDS HIPA |Dec. 20-24, 2004 7 5 35
103 |Destrict zg an Effective Framework forj FPA™- HIPA {Dec. 20-24, 2004 14 5 55
Decentralized Planning
104 |Development Planning in  Hsryana: Anp FEDP HiPA  |Dec. 20-24, 2004 16 5 BQ
" |Explorsfion with the Higher Edu. Stake-
holders

105 |Participstory Rural Development AP (PE} | HIFA |Dec. 20-24 2004 11 5 55

106 |Personngl Managemani- Sublle Combinstion AP (PE) | HIPA [Dec. 27-31, 2004 10 3] 50

of X and Y Approach

107 (Office Automaiion Tools AP (MISy| HIPA |Dec. 27-31, 2004 15 5 30

108 |Disester and Enviornementai Management AP (DG} | HiIPA 1Dec. 27-31, 2004 g 5 45

‘—/‘LD'S/ Continues Quaiity Improvemestt at Panchkula | AP (PA) | HIPA |Dec, 27-31, 2004 17 5 85
110 {Credit Planning in Rural Deveiopment FER HIPA |Dec. 27-31, 2004 pat] ] 145
111 |Urban Environment Managemeant AP 1 FHIPA  |Jan. 0307, 2005 7 = 33
112 Towsrds Prudent Fiscal Management FEDQP HIPA |Jdan. 0507, 2008 18 2 3E
113 |SGL Sarver Administration FCS HIPA  |Jan. 03-14, 2008 1B 10 160
114 {Programme for Fire Officer cUSS HIPA {Jtan. 10-13, 2005 5 4 36
1153 |Role of Forsrmzic Science  in bmproving|  FDM HIPA Jaﬂ ']D M 2005 20 5 100
o RatE R Ot aT aaess — P oI P g T e—————F
116 |Food Safety Rsgulziions, Present Siaius & FEDP HIPA  |Jan. 10-14, 2885 7 5 35
Charting of future path

117 |Juvenile Justice Act for CJIMS, ADAs, & AP(FS) HIFA Ydan. 17-21, 2005 28 3 130
Member of Juvanile Justice Board

118 IPoncples and  Prectice of Cooperaiive] FFM HIPA  |Jan, 17-21, 2005 53 5 &5
Finance

119  |Appraisal of Alc Keeping Sottwars . 1 AP(RIS} HIPA jJan. 17-20, 2005 7 4 28
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120 |Enterprensurship  Development  as  an AP (PAY | HIPA |Jan. 24-28, 2005 5 4 20
insirumeant of Haryana's Progress.
121 |lmproving the Qualiy of Wark: Minimum| AP (DM} | HIPA |Jan 24-28 2005 11 4 44
Yages, Warking Condtions and
Qccupstional Heglth-cum-Sefety Cancems
122 |Empowsrmeni of Women a5 an instrumany AP {RD) | HIPA |Jlan. 24-28, 2005 fa 4 32
for ageelearating the pacs of Change
123 |Datshase Managemsni Togls APMIS) | HIPA |Jan. 24-78 2005 B 4 32
124 |Efficient Managemesni of Public Distribution] FFM HIPA [Fsb. 07-11, 2005 14 5 Fis
- Svsiam S . . o
________ 28 TIWEITArE AF SCE K BCET A MKoVative ApEraach] AP TESY T HIPA {Feb 71172005 = ) 170
126 IMainstzearning  Children  with  Dissahiiiies| AP (B8) | SpansoriFab. §7.11, 2005 36 5 180
(354 ed
127 |Bio-diversity and Sustainable Development FEDP HIFA {Feb. 08-10. 2065 B 3 18
128 {New Ceneepis in fManagemen: of Muncipall CUDS HIPA  |[Feb. 08-10, 2005 7 2 21
Services
122  Managerial Effeciiveness AP {PE) HIPA Feb. 1416, 2005 g 3 24
130 ilnvoivement of Community and parents in] AP{ES) 1 HIFA (Febh 14-18 2005 35 5 173
Inglusive Education
131 |District Grievance Committes and Sarkar Aapl AF (PE) | - HIPA |Feb. 14-18, 2005 11 5 55
Ke Dwar- Effective Redrsssal of Public
Grievances and Demands ai the District [evel
\“YL__ . {for Junior Officisls)
132 |[Water Quality hionitoring & Surveillance - | AP DM) | HIPA |Feb 14-18, 2005 5 5 25
133 §Training of NGOs in Implemeniation of SESY AD HiPA  [Feh. 21-24 2005 18 4 72
134 |Onisct Orienting Programming FCS HIPA  [Feb. 21-25, 2005 22 5 110
135 |Municipal Finznce and Accounts Reforms CUDS HiPA [Feh. 21-22, 2005 6 P 32
136 |Exploitation of Chdd LabourA Socioc-legal AP (FS) ; HIPA (Feb. 28-Mar 04, 37 5 185
AAnoraach . L . 2005 R D . .
127  1Building Accountability in Administration AP (PA) HiPA  |Feb. 28-Margh 04, 10 3 50
Z005
123 jianagemant information System using MS-|  APC Q@F&:\ Feb. 28-March 04, 16 5 80
— — T ACTESS d £ 12005 — — —
139 | Participaiory Rural Development (for Junior] AP (PE). | . HIPA . {Feb. 28-March.04, . . & 5 .30,
Officials) 2005
140 YWorkshop on Citizen’s Charigr FRA HIPA |Feb. 28-March 04, 30 3 S0
. . 2005
141 (Diffice Automation Tooig APIISY | HIPA  March G711, 2005 28 4 112
142 |Efficient Managemsant of Public Disuibuton] FFM HIFA  |March 07-11, 2005 18 ] 80
System
143 |Preveniion and Conirol of Envirenmentsl] FDM HIFA [March 07-11, 2005 13 5 75
Crimias .
144 |Re-snginsering Rural Development AP (RD) March 07-11, 2005 5 5 30
Progammmes HiPA
) “45 IWulnerzshility and Riek Analysie for Disasier] AP (D8 | HIPA  March 14-18, 2005 18 5 95
et Mzanagement in Gurgson Division for Junior
Staff
145 !Personng! Admn, And Efficient Conduct off FPA HIPA |March 14-18, 2005 26 5 130
Disciplinary Proceedings
147 |Human Righis AP [(F3) HIPA.. I March 14-18, 2005 20 3 100
148  |tniernet usags and web page creatlion APC DOPT “[Wlarch 14-18, 2003 11 5 55
149 |Capacity Building for Principals for ITls/VEls EEM HIPE~TMzrch 14-18, 2005 16 3 80
150 :Computar Package MS-Word, Excell APG HIP& March 14-18, 2005 8 5 30
Qperztional Guidelines
151 |'nvolvement of Community and parenis in| AP (BS} | HIPA  |March 21-23, 2005 35 3 108
inchusive Education
152 lindustrializaion of Haryana: Present Siatus & FEDP HIPA  iMarch 21-25, 2003 7 5 35
Prospects
) 153 |Tables and Charis through Excel AP IS | HIPA (March 28-31, 2005 17 4 B8
154 Configuration of DHCP Server FCS HRA - [March 28-31, 2005 8 4 24
Total 2777 571 12214

Note: Aty courss jonger than & days is deemed 12 be a jong duration course.
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{C) SEMINARS/ WORKSHOPS ORGANISED BY HIPA (Main Wing)

Sr. Course Title Faculty Type Dzates Trainees | Duration | Trainee
Mo. Days
1 [Workshop on Q&M AP (PE) HIPA  [July 12-13, 2004 | 35 2 0
Officars ” — -
2 |Workshop on Genden AP ({RD) | Sponscred |Oct. 13-14, 2004 28 2 0
Senstization ST .
3 iClectoral Management; DG Sponsored |Dec. 08-07, 2604 29 2 0
Administration {Election)
4 |Electoral Managemeni DG Sponsored 1Dec. 08-10, 2004 36 2 72
& Admimstration (Election) _
5 |Elecioral -Management DG Sponsored [Dec. 13-14, 2004 A8 2 46
& Administration (Election)
6 (Workshop on  Streel; AP (FS) HIPA Fab, 16-17, 2005 20 2 0
Childran
7 |Workshopon O & M FPA HIFA Feb. 21-22, 2005 16 2 0
Total 228 14 158

“Note: A Seminar/ Workshop is deemed to be of 1 to 3 days duration.




(D) COURSES ORGANISED BY THE EXCISE & TAXATION SCHOOL (Gurgaon)

SBr. Course Title Facuity Type Dates Trainees | Duration| Trainee Days
No.
| 1 | V?t Course | | DETC | HiF”—‘\ May 24-28, 2004 19 5 g5
2 iVat Course DETC HiPA 1June 14-18, 2004 7 5 ~ 35
3 iVat Course BETC HiPA  Luly 12-16, 2004 15 5 75
4 |Course on Vat DETC HIPA  |Aug.09-13, 2004 13 5 65
5 (Vat Cousrse DETC HIPA  {Aug 30-03 Sept., 13 5 B85
2004
8 |Vat Course DETC HIPA |Oct. 11-14, 2004 18 4 64
7 [Vat Course DETC | HIPA |Oct 18-21, 2004 16 3 64
8 (VatCourse 'DETC HIFA (Nov. 08-11, 2004 13 4 52
9 |Course on VAT DETC HIPA Jan.. ‘17—20; 2005 7. 4 28
T Total | 118 | 41 | .. B43 =




(E) CCURSES ORGANISED BY THE PRINCIPAL, SECRETARIAL MANAGEMENT SCHOOL (Gurgao

Sr. Name of the Training Course Date Trainees |Duration Trainee
No. Days
Courss on Pengion & Other Retirement Y
1 Benefits (Distt Jhajjar - Apni 19-21, 2004 28 3 114
Orientation Course oh Cannons of Cinancial
? & 1 - 4 Lo q
; Provriety (Distt. Rewari) May 7-21, 2004 26 5 130
Orientation Course on Cannons of Financial )
3 lpropriety (Distt. Faridabacd) June 14-18, 2004 39 5 195
Pension & Retirement Benefi's & Steps for
4 Impioving Efficiency in Govi. Officers (Distt. | July 12-16, 2004 24 5 120
Sonepat
Orientation Ceourse on Cannons of Financial
5 Propriety, Service Matters and Maintenance jAug. 23-27, 2005 28 5 140
of GIS Accounts (Distt. Panipat)
. Course on Fension & other Retirements
S Benefits Main-tenance of GIS Accounts & Sept. 13-17, 2005 22 5 110
Service Matters (Distt. Bhiwani)
" 1Orjentation Course on Cannons of Financial
. . .. Oct. 1114, 200 4
7 Propriety (Disit. Jhajjar) o 14,2008 25 100
8 Workshop on Deduction of Tax at Source Nov. 10,2004 - 23 + 23
Course on Pension & Retiremins Benettis
9 Main-tenance of GIS Accounts & Service Noy 22-25 2004 24 4 96
} Matiars o ... o .
Steps for Improving Efficiency in Govt. Officas
10 and Course on Service Matters (Dist. Dec. 20-24, 2004 21 5 95
Gurgaon
Orientation ¢ ourse on Office Procedure,
11 Mainteannce of GIS Accounis & Service Jan. 10-14, 2005 23 5 115
Maftters
Course on Pension & Pensionery Benefits,
- 12 Service Matiers & Maintenance of GIS Feb. 14-18, 2005 i3 5 GS
Accounts
13 Warkshap on Deduction of Tax at Source Febh. 22,2005 47 i 47
Total 353 53 1350
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(F) COURSES ORGANISED BY THE PRINCIPAL, DIViSIONAL TRAINING CENTRE OF HIPA, PANCHKULA

Sr. Name of the Training Course Daie Trainees |Duration ! Trainee
No. Daye
1 iEnnanced Lifigation Aprtt 19-23, 2004 45 5 225
2 |Financial Management  [April 26-30, 2004 o4 5 129
I 3 |Office Automation Tools ) Aol 26.3C, 2004 T I 5
4 [Orientation Training Programme for Aprii 26-3C, 2004 19 5 85
Superiniendents/Dy. Suerintendanis
5 |Adminisirative Efficiency May 04-07, 2004 25 4 1480
6 |Enhanced Litigation May 04-07, 2004 24 4] 98
7 {Office Automation Toois May 11-14, 2004 14 4 56
g |Duties & Functions of Clerks lay 114-14, 2004 21 4 84
9 |Orientation Training Programme for Assistanis  {May 17-21, 2004 23 5 ‘E‘!Ei
“5 IPension & Service Maiters May 17-21, 2004 58 5 2908
41 |Financial Management May 24-28, 2004 37 5 185
12 {Workshop of "Purchase & Disposal Procedure” |June 01-02, 2004 29 2 58
43 |Orientation Training Programmaes for Supdt. June 07-11, 2004 13 5 83
14 |Administrative Efficiency June 14-18, 2004 46 5 230
15_lDutles & Funclions of Clerks June 14-18, 2004 33 5 185,
16 Finénciél Ménagém-eht.in.Go.vt: Depai‘tmént me 05-09, 2004 15 5 78
17 |Orientation Training Programme for Assistants [ July 05-09, 2004 18 5 S0
18 (Office Automation Tools July 05-09, 2004 3 5 ADS
18 |Enhanced Litigation July 12-18, 2004 2% 5 145
20 {Duties & Functions of Clerks July 18-23, 2004 28 5 145
21" IWelfare Schemes for Govt. Empioyees July 20-23, 2004 10 4 40
22 (Pension & Sarvice Matlers July 26-30, 2004 27 g 135
23 |Woerkshop of "income Tax Matiers" July 28, 2634 25 1 28
74 |Developing Effective Communication Skills Aug. 09-13, 2004 24 5 120I
25 |Administrative Efficiency Aug. 09-13, 2004 28 5 140}
. 28 |Record Management & Record Retention Aug 12, 2004 13 1 13
Schedule .
27 |Pension & Service Matters Aug. 18-18, 2004 21 3 53
28 [Orientation Training Programme for Aug. 23-27, 2004 20 5 1560}
- 1Superintendents/Dy. Sueriniendents
28 Office Automation Tools Aug. 23-27, 2004 i5 5 Fis
30 |Fension & Service Matters at Kaithal Aug. 30-8Sept 03, 5ol B 200
2004
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31 |Reducing Delays & improving Personal Sept. G7-10, 2004 22 88
. cficiency
' 32 iDutlies & Functions of Clerks Sept. 1317, 2004 27 135
33 |Office Automation Tools Sept. 27-0c¢t.01, 8 45
2004
34 Pension & Service Matters at Panipat - 1Sept. 27-0ct01, T - 355
- ; 2304 ¥
35 {Financiat Management for Departments ci. 04-08, 2004 25 128
38 |Orieniation Training Programme for Assistants  |Oct. 11-14, 2004 25 1004
of Departments
37 |Reducing Delays & Improving Personal Oct. 11-14, 2004 13 52
ficiency for Sienographers of Depiis.
38 |Administrative Efficiency for Assistants from Oct. 18-21, 2004 19 76
Secretariat & FC Office
39 jPenszion & Service Matters for Assistants of Oct 2527, 2004 25 75
Departments ' '
- 40 {Reducing Delays & Improving Perosnal Nov. 02-05, 2004 20 80
Efficiency of PAs & Sr. Scale Stencgraphers of
Depaiments
41 Enhanced Litigation for Assistents/Supdts, of Nov. 08-11, 2004 21 34
" |Deparimenis
42 jOffice Automation Tools Nov. 08-11, 2004 18 72
43 10ffice Automation Tools Mov. 18-1 9 2004 7 28
44 (Disciplinary Proceedings under P & A Rules for {Nov. 17-19, 2004 24 72
_|ASEISiEnts o Uepatonents . . I A S .
45 |Role of DDOs cancemning with TDS, Filling of IT (Nov. 22-25, 2004 12 A8
Return and handling cther Financial Matters
48 jAdministrative Efficiency for Dy. Supdis./ Nov. 28-Dec.03, 22 110|
Supdts, of Sectt., FC Office and Depariments (2004
47 |Service and Establishment Matiers for Nov. 26-Dec 03, 26 130
Assistanis/Dy. Supdts. of Departmenis 2004
43 |Pension and Service Matters at Kamnal Dec. 06-10, 2004 81 455
—49_ Reducing Delays and Improving Personal Dec. 06-10, 2004 15 75
Efficiency for Stencgrapher from Depiis.
g jAdministrative Efficiency for Assistants from Dec. 13-17. 2004 25 125
Secretariat & FC Office and Depariments
51 10rentation Training Programme for Supdts./Dy. |Dec. 13-17. 2004 22 1104
Supdts. of FC Office and Depariments
52 |Duties & Functions of Clerks of Departmenis Dec. 20-24, 2004 29 145
53 |Office Management & Application of Govt. Dec. 20-24, 2004 16 80
Rules, Record Keeping and Presentation for
Fisheries Depil. at Hisar
54 1TDS, Filling of Income Tax Return under Income|Dec. 22, 2004 26 28
Tax Act, 1861 for dealing-hands farm Deptis.
85 | Office Automation Tools Dec. 27-31, 2004 13 65
"""""""""""""" 56 |[Office Autometion Tools - Jan.10-14, 2005 16 S‘CRI




; 57 |One Bay Workshop on Income Tax Jan 20, 2005 23 1 23

58 |Office Automation Tools dan. 24-28, 2005 23 a a2

- 59 |Dufles & Functions of Clerks Jan. 2428, 2005 10 4 40
60 |Enhanced Litigation Jan. 371-Feb.04, 1% 5 85
2005

81 Orientation Training Programme for Asstis. Feb. 07-11, 2005 & 5 30

62 |Administrative Efficiency Feb. 07-11, 2005 18 5 g5

63 |Training Programme on Civii Services Rules, Feb. 07-11, 2005 18 3 sol
Financial Rules & other allied Matiers (for Forest
Departments)

64 Fension & Service Matiers Feb. 14-18, 2005 18 5 80

65 Training Programme on Civil Services Rules, Feb. 14-18, 2003 19 5 85

"|Financial Rufes & other state Policies (for Forest
Deparmenis)
&3 [One Day Workshop on Income Tax Feh. 15, 2005 150 1 150§
T ({(Yamunanagarn

67 |OTP for Stenographer on Reducing Delays &  1Feb. 21-23, 2005 14 3 42
Improving Personal Efficiency . '

68 [Training Pregramme on Civil Services Rulas, Feb. 21-25, 2005 20 4 SGF
Financial Rules & other stale Policies on Service :
Matlers (for Forest Departments)

69 |One Day Workshop on "Record Management” [March 03, 2005 119 1 119)
=t armat ; ; ¥

70 |Enhancing Efficiency through Women March 22-24, 18 3 54
Empowerment 2005 '

Toial 1877 296 7362
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